OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL
3" MSO Building, CGO Complex, 5 Floor, DF Block,
Sector- I, Salt Lake, Kolkata — 700 064
E-mail: agauwestbengal2@cag.gov.in
N.S. No. Admn.l/6-2/Deptn/XXVI (Part.2)/2025-26/ 6 1. 4- Dated: 03.09.2025

Enclosed please find following letter:

Sl Last Date to receive
No Letter No. / Reference application in
Admn-1

Letter No. RCB&KI/J/A/Dep/2025-26/288 dated 01.09.2025
received from received from RCB&KI, Jammu regarding
extension of date for receiving application.

1. 04.09.2025
Previous circular in this regard was issued vide NS No.
Admn-1/6-2/Deptn/X X VI(Part.2)/2025-26/544 dated
20.08.2025.

Branch officers concerned are requested to bring the contents of the dowe letter to the
notice of willing and eligible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letter may be given due consideration. Digitally signed by
ASHUTOSH BISWAS

Date: 03-09-2025

Sr. Addittfcer (Admn.I)
Copy to:

DAG /AMG-I (Admn. & AS)

DAG/AMG-II

DAG/AMG-III

DAG/AMG-IV

Secretary to the Pr. Accountant General (Audit-1T), WB.

Sr. Audit Officer/Admn.I & DAC

System Administrator/ EDP SC

Sr. Audit Officer /Admn.II, III & CC

Sr. Audit Officer’/AMG-I (AS)
. Sr. Audit Officer/ Record & APCC
. Sr. Audit Officer/AMG-II(HQ)
. Sr. Audit Officer/AMG-III(C)
. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell
. Sr. Audit Officer/ECPA-Cum-Report(Civil)
. Sr. Audit Officer/ECPA-Cum-Report(Com)
. Assistant Director (Official Language)/Hindi Cell
. Assistant Audit Officer/Admn.I (For NIC-mail) ~
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Asstt. Audit Officer (Admn.I)
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OFFICE OF THE

PR]NCIP/:.}, ACCOUNTANT GENERAL (AUDIT-11);
3 MSO Building, CGO Complex, 5™ Floor, DF B
Sector- I, Salt Lake, Kolkata = 700 064

E-mail: ggagyeglbe_uggl?.@c@.(l&ﬂ-iu
26/ £ 44

lock

d: 20

N.S. No. Admn.U6-2/Dept/XXVI (Part2)/2025- Date

Enclosed please find following letters:

Letter No. / Reference

Sl
26/2048-2052 received from

Nol
Letter No.: Admn.1/2-18/2025-

Olo the Accountant General (A&E), Assam rega::ding filli?g
fare Assistant (Level 8) in O/o the

up the post of Wel : :

Accountant General (A&E), Assam on deputation basis. -
Letter ~ No. RCB&KI/J/A/Dep/2025-26/262. ?iil]t-e :
19.08.2025 received from RCB&KI, ding filling
Administrative Officer (Core faculty-1T),

tion), Assistant

up the post of Sr. er
 |Assistant Audit/Accounts Officer (Administra
I. Accountant/Auditor/Accountant

Supervisor, ST- Auditor/S :
and Clerk in RCB&KL, Jammu on deputation basis.
requested t0 bring the conten

Branch officers concerned are
ible official(s) and forward the app

ts of the

the notice of the willing and elig
ed in the table above.

Last Date to receive

M

04.

=

26.

lication(s) of willing

WEST BENGAL

,08.2025

09.2025

08.2025

above letters to

official(s) as per the date prescrib
While recommending the name(s) of candidate(s), criteria/guidelines detailed in the
aforesaid letters may be given due consideration.
Digitally signed by
ASHUTOSH BISWAS

Date: 20-08-2025

10:00:09
Sr. Audit Officer (Admn.I)

Copy to:
DAG /AMG-I (Admn. & AS)
. DAG/AMG-II
. DAG/AMG-III

. DAG/AMG-IV

1.
2
3
4
5. Secretary to the Pr. Accountant General (Audit-1T), WB.
6. St Audit Officer/Admn.I & DAC

7. System Administrator/ EDP SC

8. Sr. Audit Officer /Admn.IL III & CC
9. Sr. Audit Officer/AMG-1 (AS)

10. Sr. Audit Officer/ Record & APCC
11. Sr. Audit Officer/AMG-II(HQ)
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vi=F 77, ‘M‘g E;‘, Reglonal Capacity Buildiy
\ ,_' / .
> and Knowledge l“"i"lte.g

Q:‘\_,_,,111“ S AN S
L ﬁ?’@ ?’ft{‘- 180001 v‘>_\>_r_’{—l’ Shaktl Nagar, Jammy &
Kashmir, Jammu- 1800‘01
No: RCB & KI/J/A/Dep/2025-26/262 Dated:19.08.2025
Iard/ To

W@@@%Hﬁﬁmm&fw;ﬁh%ml

All Heads of Departments of [A&AD (as per mailing list).

fawa: i o, g o 3 ae R R 0 @1
Subject:  Filling up vacant posts on deputation basis in RCB&KI, Jammu.

Sir/Madam,

The Regional Capacity Building
applications from eligible candidates for the posts mentione

& Knowledge Institute, Jammu invites
d in Annexure —I on deputation

basis.
1. Submission of Applications:
Applications should be forwarded to this Institute on or before 01.09.

a) Biodata (Annexure = 11).

b) Certified copies of APARs for the last five years,
(Annexure — III).

¢) Vigilance clearance Certifi
is either pending or contemplated agai

The required documents of the eligible cand
(g.ijgn_m\L[’ggg;g:l.go\_'.jg) by the respective par
2. Term & Remuneration:

a) The SAO (Core Faculty — IT) will be entitled to training allowance and officers / officials
selected for other posts will be entitled to deputation allowance as per instructions
prevailing from time to time.

b) The deputation term shall be initiall
extension on yearly basis subject to sanc
Headquarters Office.

¢) The selection of suitable 0
selection procedure for knowledge and
applicants shall be notified.

d) RCB&KIs reserves the right to repatri
1d unsatisfactory.

2025 along with:

duly attested on each page
cate, certifying that no disciplinary/court/vi gilance case

nst the applicant.
idates may be scanned and sent through

ent offices to avoid postal delay.

email

y for a period of three years and further
tion of continuity of above stated posts by

fficers/officials shall be made through the appropriate
skill-based jobs, and the selection of the

ate a deputationist at any time, if his/her
performance is four

3. Eligibility and age limit
a) The maximumage limit

Ve
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y RAHUL RANJA -
J] &I\R AR, AUDITOR, AG-(AUDIT-II)-WEST BENGAL on 03/0
9/2025 01:40 pm

for deputation should not exceed 56 years as on the closing



IT-11)-WEST BENGAL) '

punlio" shall not have the right for abSOFptig
Juld n

slic tion- ¢
- .‘n

. d
ials working ot

.. 1. .o
1 The on.Lclfn RCB&KT: Jmm::/ofﬁ cials working in the office on deputatiqy, bas;
s shall be forwarded through their respective Parenst

.

C
. “on 0 o
¢) The "pp“a: ms and condition
¢

on n(’mml |
Omce(s) parters Circular
) h HeadqV? . ;

4 Compliance? t el Headquarters Clrculaf l:o. f?'69/Tl‘g. Dlv./42-A/2019 dateq
A reference I:c‘lll’ll detailed instructions to field o ICZS fon ugmentation of staff
18.09.200 T\I:eand Faculty) in m-lS/RTng \|Vere: PRiec for strict: compliance, The
(Ad"’in.'s“: [ilnothe said circular are re-iterated DEIOW.
instruction

) Field offices  shall display the deputation notificationg issued
8 , the notice boards and ¢j y
RCB&KISRCB&KCs on circulate among the Staff giving

reasonable time t0 the candidates for responding to the notification
Field offices shall forward all applications recejved from
against the positions advertised by RCB&K]s/ RCB&KCs to the
[nstitute/Centre concerned, without withholding any application concerned
¢) On completion of the selection process, the field offices shall ol;l' i
the selected officer(s) for administrative assignments at RCB 1gatorily relieye
the earliest. &KIS/RCB&KCS at

5, Restriction on Repatriations

their ofﬁcers/staff

Clause 5 (b) regarding instructions to field offi
received f.rom their ofﬂcfers/staff against positions adyert; ny applicationg
not apply in case of applicants who have been reverte
from RCB&KIS/RCB&KCs to their parent o

No.398/Trg.Div/42A/2019 dated 14.07 2020, -
applications. 0. This may please b

d/ Iepatriated ip
tl -
ffices as e last six (06) months

per  Headquarters circular
€ noted before forwarding the

uswﬁ%sm,um@%m,w%

This issues with the approval of Dire

G“Iﬁ\aﬁﬁw&mmm%;

ctor Genera), RCB&KI, Jammu

Encl: As stated above,

Yours faithfully,

»
\A°
ag T (e,

Senior Administrative Officer (Admn,)
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ANNEXURE -1

post Sr. Administrative Officer (Core Faculty - IT

01 (One) - With effect from 01.11.2025
ted to Core Faculty - IT and any other

To handle work rela
work assigned b DG, RCB&KI, Jammu.
ts on regular basis In the parent

a) Holding analogous pos

cadre.

b) Possessing in-depth knowle
Computer applications (incl
Office, Website applications etc.)
deliver lectures.

c) Experience in |
Data Analytics software such as Tableau,

is desirable. '
d) Possessing ability in the maintenance of IT Systems,

Website and familiarity with e-office.
¢) Possessing ability in the preparation
Structured Training Modules (STMs
for IT courses.

Name of the
i, Number of Posts

ii. Purposc

iii. Requirements

dge and experience in operating
uding IDEA, Oracle, Microsoft
and the aptitude to

T Audit and knowledge in working with
Knime, Qlik view

of course materials,
) and case studies

or (Administration)- >

Il | Name of the post. Assistant Audit /. Accounts Office
i. Number of Posts 02 (Two) ,
ii. Purpose To handle Administration related work and any other
work assigned by DG, RCB&KI, Jammu. §
iii. Requirements a) Holding analogous posts on regutar basis in the parent
cadre.

b) Working knowledge of MS Office (Word, Excel,
PowerPoint), e-office.

¢) Knowledge of:

i. BEMS (Integrated Budget & Expenditure Monitoring
System).

ii. PFMS (Public Financial Management System).

ii. TA/DA and bill processing.

iv. Tendering and Procurement Rules (GFR 2017).

v. Hospitality and other Establishment matters.

d) Good interpersonal and  communication skills ~for
administrative correspondence.

¢) Candidates with qualifications in IT-related subjects will be

preferred.
III | Name of the post Assistant Supervisor
i. Number of Posts 01 (One) |
ii. Purpose To handle the Administration / hostel related work and any
other work assigned by DG, RCB&KI, Jammu.
jii. Requirements a) Holding analogous post on regular basis in the parent cadre.

b) Working knowledge of MS Office (Word, Excel,
PowerPoint), e-office.

¢) Knowledge of:

i, iBEMS (Integrated Budget & Expenditure Monitoring

 System).

[
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ﬁ/"—"}"ﬁ’.TFMS (Public Financial Management 3
| iii. Tendering and Procurement Rules (an
iv. Hospitality and other Establis

h
d) Good interpersonal ang ment

administrative correspondence ‘
IV | Name of the post Sr. Auditor / Sr. Accountang ;
i. Number of Posts 03 (Three)

ji. Purpose To support the adminisgy
. the Institute

i Holding anal

iii. Requircments a) g e a—
cadre. Posts on regy

b) Working knowledge
PowerPoint), e-office
c) Knowledge of: )
L. iBEMS (Integ,
_ System), srated Buggey &E
cpma .
. T Z NCial _
Ten deﬁi :EC; \ i ProcesShﬁf‘ﬂagemem S)’Stem)
Hospitalitt: focuremept Ru]
d) G oyand g her g Ies (GFR 20
agsx?nis;:}:te'rpe"s‘)nal Stabhsh'“ent m o,
A% Name of the post |, . IVE Correg cat i
i._Number of Posts ' Cl?);kT : Pondence, o0 skillg for
ii. Purpose Wo : 5
To support
1t the adpipe—
Requirementg the I“Stltu(e lnlstratva and ¢y,

CSpondencey i
a . “/TepONts,
Good imgpe?sooﬂier Establishmeng Matter
adMinistragive e 24 commupio

rative correspon dence Nication skills ~ fo;

,-

X¥ites
Sifreprd

ative Officer

afg

Senior Administr
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ANNEXURE - 11

APPLICATION FOR THE POST OF AS
ASSISTANT SUPERVISOR, SR. ACCOUNTANT/ SR.A
/ AUDITOR, CLERK

Name in full Shri./Smt./Ms./Kum.
Present Post held

Date of entry into Government Service
Date of entry into 1A&AD
Office to which the applicant belongs:
i. Parent Office
ii. Present Office
Date of Birth
7. Qualifications:
i. Educational
ii. Professional
Present Address

9. Permanent Address

P\P’ o

9\ \

SISTANT AUDIT/ACCOUNTS OFFICER
UDITOR / ACCOUNTANT

10. Date of Joining/ Promotion to the current
cadre
1L Present Pay and Pay Level
12. Whether belonging to SC/ST
13. Experience Profile*
14. Proficiency in computer, details may be
given*
15. Mobile Number & official email 1D
16. Any other relevant details
aRd/Date:
TYTH/Place:

(3{[%375 ¥ gedr&iy/Signature of Applicant)

Wuﬂﬁm%mm%ﬁ?auﬂﬁﬁqwﬁmwﬁmﬁmﬂﬁ%

It is certified that the above particulars furnished

¥ IR FEI |

are correct as pcr office records.

RyrTHe P FXHNER e P 1Y)

Signature of the Head of the De

File N
0. Admn.l/6-2/Deptn./XXVI-Part(1) (Computer No. 111854)
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ANNEXURE 11

AST FIVE YEARS
ch ofﬁcial)

in respect Of ea
" 2019—20

2021-22 2
|y e

ABSTRACTS OF APARs/ACRs FOR THE L

(Year-wise APAR grading for the FIVE* ycars to be give

ended Officer ¢ not ! g
eriod may V¢ given i th

the APARs of the reconi
1g for the previous p

*  Ifany of
eriod, the aradir
S (=]
** Jndicate numerical grading s only.

nd itto be correct

above

It is certified that: .
| APARS and fot

against the

above

ading from the origina

i i templated
.. . e e . er cndlng or con ' the
ii. No vigilance oOf disciplinary Cz:]sqeinljrel;?enralljty ' Ceen impose 1 on

Officer/Officials. No major/
Officers/Officials in the past.

| have verified the gr

------------------

Place: ____——

Date: ___———

(he same may e pro vided and 2019-20 may be ignored.

LIfAPA R for 2024-25 is available,

File No. Al _
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B ey frmior ue s

‘.N’ Regional € apacity uilding
TEuTty b T, 3

sz and lknowledge Institute.
Bk GG HYH T T - 180001 = Shakti Nagar, Jammu &
Kaslhmir, Jamma=- 180001
No: RCB & KI/A/Dep/2025-26/288 Dated:01.09.2025
Jard/ To

ITET UE vet & wlt faummeme (Afei g & erEm) |

All Heads of Departments of IA&AD (as per mailing list).

forwa: IR Td Fars, sy & wRFER & R w Raw vel 7Y A ¥ Rig
Wmmﬁﬁ?ﬁuﬁrﬁtﬁml

Subject: Extension of last date for receiving applications for filling up vacant posts
on deputation basis in RCB&KI, Jammu.

Sir/Madam,

In continuation to Regional Capacity Building & Knowledge Institute, Jammu
notification No. RCB & KI1/J/A/Dep/2025-26/262 dated 19.08.2025, the last date of receiving
applications from eligible candidates for filling up the posts mentioned below on deputation
basis in RCB&KI, Jammu is extended up to 08.09.2025.

S. No. | Name of posts No. of posts
I Sr. Administrative Officer (Core Faculty - IT) ' 01 (One)
2 Assistant Audit / Accounts Officer (Administration) 02 (Two)
3. | Assistant Supervisor 01 (One)
4 Sr. Auditor / Sr. Accountant / Auditor / Accountant 03 (Three)
5 Clerk 02 (Two)

All other terms and conditions mentioned in the original notification shall remain unchanged.

T8 YRR, AR U Harms, o F o § ol frar s ReT g1

This issues with the approval of Director General, RCB&KI, Jammu.

Yours faithfully,

N

Senior Administrative Officer (Admn.)

\®L 05\00\

\ S
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