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As per Headquarters’ Circular No. 14/2022 letter no. 316/1 1-Exam/Speed Test Steno/2021 dated
30.06.2022, Stenographer Aptitude Speed Test for Advance Increment for Stenographers (100/120 w.p.m.)
is to be conducted in the month of September (19.09.2025). The candidates having the following criteria
will be included in the said examination:

faaier:28.08.2025

1 | Sr. PS/PS/Steno Grade-1 (C)/Steno Grade-II (D) all are eligible for Speed Test who were initially
appointed in the Cadre of Stenographer in IA &AD.

No minimum service is required after completion of probation. Completion of probation is a must.

3 | Candidates, who have not cleared the Stenography prescribed Speed Test (100/120 words/min), are
eligible for this test.

4 | The stenographer who is recruited on the basis of speed test in the shorthand at 80 w.p.m. may be
granted one advance increment on qualifying speed test in shorthand at 100 w.p.m. and one more
advance increment on qualifying speed test in shorthand at 120 w.p.m. while in service. However, if
a stenographer who is recruited on the basis of speed test in the shorthand at 80 w.p.m. directly
qualifies the speed test in shorthand at 120 w.p.m. while in service, he/she may be granted two
advance increments.

5 | The stenographer, who is recruited on the basis of speed test in the shorthand at 100 w.p.m., may be
granted one advance increment on qualifying speed test in shorthand at 120 w.p.m. while in service.
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The examination will be conducted subject to the following conditions:

I | The Speed Test is based on completion of transcription correctly (100/120 w.p.m.) with speed within

prescribed time. Further, 5% errors/mistakes are allowed for unreserved (UR) category and 7% for
reserved category.

2 | For Speed Test 100 word per minute: Dictation of 10 minutes in English or Hindi (as per option
of the candidate) at the speed of 100 words per minute. The matter will have to be transcribed in
Computer. The transcription period is 40 minutes in English and 55 minutes in Hindi (55 minutes
and 75 minutes respectively for candidates eligible for scribe).

For Speed Test 120 word per minute: Dictation of 10 minutes in English or Hindi (as per option
of the candidate) at the speed of 120 words per minute. The transcription period is 30 minutes in

English and 45 minutes in Hindi (45 minutes and 65 minutes respectively for candidates eligible for
scribe)

3 | Number of chances admissible 1s Three.
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