
6rqt-drq qqra x6r&qr6r{ CMiffi-II), qfts.izlrfr
OFFICE OFTHE

PRINCIPAI- ACCOUNTANT GENERAL (AUDIT.II), WEST BENGAL
3d MSO Building CGO Complex, 5e Floor, DF Block

sector- I, salr Lake, Kolkata - 700 064
E-maif : aoauwestbenqal 2@caa.gov.in

N.S. No. Admn.V6-2lDeptn/XXVI (Part 2)12025-261 53 +

Enclosed please find following letters:

Dated: 18.08.2025

sl.

No,
Letter No. / Reference

Last Date to receive
application in

Admn-I

1 Lener No.: at.er.ft-9.{.(9.)qQII./rFI-302/202}

26/242 dared f3.08.2025 received from RCB&KI,
Prayagraj regarding filling of one (01) post of
Private Secretary in RCB&KI, Prayagraj on

deputation basis.

2 Letter No.: RCB&KI/MUM/44I2023-ADMN/434
dated:14.08.2025 received from RCB&KI, Mumbai

regarding filling up the post of Assistant Audit
officer/Assistant Accounts Officer Level Bi9(For Admn
Regular Temporary), AAO (For e-HRMS Regular

Temporary), AAO (Central Knowledge Repository) and

Clerk/Typist in RCB&KI, Mumbai on deputation basis.

28.08.202s

Branch officers concerned are requested to bring the contents of the above letters to

the notice of willing and eligible official(s) and forward the application(s) of willing

official(s) as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration. Digitally signed by
ASHUTOSH BISWAS
Date: 18-08-2025

s". La,i3*' 61n"er/Admn. I

Copy to:

1. DAG/AMG-I (Admn & AS)

2. DAG/AMG.II

3. DAG/AMG-III

4. DAG/AMG-IV

5. Secy. to the Pr. Accountant General (Audit-II), W.B/ITA.

6. Sr. Audit Officer/ ECPA cum Report (CNIL)

7. Sr. Audit Officer/ ECPA cum Report (Commercial)

L Sr. Audit Officer/Admn.I & DAC

9. System Administrator/ EDP-SC

10. Sr. Audit Officer/Admn-Il, III & CC

11. Sr. Audit Officer/Record & APCC

04.09.2025



12. Sr. Audit Officer/ AMG-I (Audit)(C)

13. Sr. Audit Officer/ AMG-II (C)

14. Sr. Audit Officer/ AMG{II (C)

15. Sr. Audit Officer/ AMG-IV (C) & Technical Cell

16. Assistant Director (Official Language)/Hindi Cell

17. Assistant Audit Officer/ Admn.I for transmission through e-mail

.c*,qla9
Offiter/Admn.I
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The following post of'privite srcrerary' is vnc.r:rr in Regionnl capacity Building & Knowledgt'
lnstitute, PrayaBraj, which is to be lrlled rrr on depu.ation basis trn usual terms 3nd conditions a:
Prescribed by DoPT, Gol and as amended trom time to :;me. fhe iCn!issibility and the eligibility criteria
for the post are given below:-

Sr.

No.

i Designation I No. of Eligibiiitv Work requirement
Post

I
1 Holding analogous post

ol Pr ivat. 5.-.creta4/
Holding similar post in any office and
proficiency in computer work (like
knowledge of MS Office, E-mailing etc.l

iPrivate
j Sccrectary

01

I



1. Applications of candidates who are willing to be consid€red for dsputation to Regional

Capacity Euilding & Knowled8e lnstitute, Prayagraj lor the above posts may be forwarded to

this otfice on or before 13 Seotemb€r - 2025 along with their Bio-Data (Annexure enclosed),

certified copies of APAR for the last 05 years (2020-21 to 2024-25) duly attested on each page

and vigilance clearance certificate. lt will be certified that no discipllnary/ court/ vigilance case

is either pending or contemplated against the applicants. The documents of the eligible

candidates may be scanned and sent by email by the respective Parent offices to avoid postal

delay.

2. While working at RCB&Kl, Prayagrai the selected official will draw his/her basic pay plus

Deputation allowance, as applicable on his/ her basic pay and as admissible under extant rules.

3. The applications of the Officers/ Officials working in the office on deputation basis on normal

terms and conditions shall be forwarded through their respective parent Office(s). The officials

workinS on deputation basis shall not have right for absorption in any post in the anstitution.

4. A reference is invited to Headquarters Circular No 269/fre. Divl42-A12019 dated 18.09.2019

and Circular No. 11lTrg. Div./42-N2o23 dated 02.05.2023, wherein detailed instructions to

field ofiices on augmentation of staft (administration and Faculty) in RCB&KURTCS were issued

for strict compliance. The instructions in the said circular are re-iterated below: Copy of the

same is attached herewith for ready reference

A. tield offices shall display the deputation notifications issued by RCB&KI/RTCS on the

notice boards and circulate among the staff Siving reasonable time to the candidates for

responding to the notification.

B. Field offices shall forward all applications received from their olficers/ staff against the

position advertised by RCB&Kl/RTCS to lnstitute,/ Centre concerned without withholding

any application.

C. On completion of selection process, the {ield offices shall obligatory relieve the selected

officers(s)for teaching,/ administrative assignments at the RCB&Kl/RTCs at the earliest.



5. The initial deputation penod !o RcB&Kt/RTcs witl be for 03 yea.s and will be extendabte

subiect to his/he. contrnued sritability rnc irdrrinistrative convenience on yearly basii

thereafter. The RcB&Kt/RTC however, reserves the right to repatriate a deputationist at any

time if his/ her performence is found unsatisfactory.

5. Prospective candidates may please Bo through the service conditions and work requirement!

carefully before they apply. lt m3y please be noted that once an application i5 sent to RcB&Kl.

Prayagraj, it may not be withdrawn.

7. Regional Capacity Euilding & Knowledge lnsiitute, prayagraj reserve the right to cancel this

advertisement at a.y lime without prior information.

8. Official below the age of 56 years as on the date of this notification alone are eligible to apply

9. The last date of ilcc"pting apDlic.rtion will be 13 September. 2025.

q-6 qr er6rBecrm a.6t{s 6rx .x-{dffd t I

The issues with the approval ol Oirector General.

ga-ra, qrqlgrdr sHt l,K
afts qansfd

$rcr&q



Advertisement No:

Bio'Data for the Post of

4. Permanent Address

6. Name of office to which the officer/official
belongs
(i) Parent office:
(ii) office in which working at present.

7. Whether the officer belon8s to SC/ST

Date:

e.lse mention cate

9. Date of entry in IA&AD

rf

10. Date of promotion on post

1. Name

2. Designation

3. Date of Birth

5. Qualification
(i) Educational:
(ii) Ptofessional:

8. Oate of entry into Govt. service

11. Whether probation period completed
or not

12. Mobile number and officials email ld

13. Present Pay Level and Pay

I



14. Work Experiei.rcL=
(a) General

(b) RTls/Rrcs

15. Proficiency in Computers, details may be
given.

16. Details of Exam Passed

1.7. Any other relevant details

Date

Plac e

(Signature ol the Applicanti

It is certified that the above part;culars furnished are correct as per our office records and no
disciplinary/vigilance action is pending a8ainst him,/her.

Signature of the |tead of Department (with St3mp)



Anne\ure-l

ABSI RA( 'f ()l Al'ARs FOII TllE L{S't FlVtl YEARS UPTO 2023-2{

(l ear-tist APAR srading for thc fire rtars lo b( qirenl

S. Nlnrc &
D{rign.rli.rn

2t)2{-25 2023-2t 7[22-2! 2021-22 2020-t0!l

I

It is certitled that:

(il I have verified the Srading frorn the Ot'iginalAPARs and fbund ro Ltc correct'

DAG/DD/sr. DAc/Director(Adm n.),/Director(P)

o/o

[)atr'l

Place:

I
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The following vacant positions at Regi
lnstitute (RCB&K|), Mumbai are proposed to b

No. Pay Level o,
reme



-T

1 Assistant Audit
Ofricer/Assistant

Accounts
Olficer

Level 8 / I
(For Admn

Regular
Temperory)

(For e-HRMS
Flegular

Temporary)

-T'r'l

0.1 Persons holding the post of
Asstt. Audit Off icer or SAS
passed candidates awaiting
promotion are eligible.
Auth: Hqs letter no.-1204/Stafi
(S& R)/Admn
PoSVRCBKI/KC,?9-2024
dated 09.09.2024

post on regular basis in
the parent cadre.

2. Who, has passed the
Subordinate Audit
Services or
Subordinate Accounts
Services Examination
and awaiting AAO
promotion.

HQ Circular No.761/stafl-

ssR,/cc11.11.2022 2021-26 /

1. Ho tng

e following administralive

including operaling PFMS and
iBEMS, Cash Management
2. Personnel managemenl,
including supervision ol
outsourced personnel.
3. T:mely tendering as per due
procedure, sourcing through
GeM/ GISO, contract and
stores management
. lnleracting with CPWD on

building and maintenance
5. Hostel Management.
6 . Supporting training
programmes (including lA &

participants)
7. Any other work assigned by
Director General, RCBKI,
Mumbai.

O ASS'S t ( nmn.)

functions: -
1 Administration

tn

functions,

and international

and
RCBKI,

including
Eslablishment
Mumbai
Establishment

ciency in working wit
applications and computers.
2. Applicants having experjence
related to human resources o
administration/ bills in the
department and having experience
of working in computerization
poects will be given imporlance.
3. Preference will also be given to
candidates having qualification in
lT related sub.iects.

The age ol lhe applicanls
eputation posts should not be 56

vears or more

Pos

01
(CKR-Central

Knowledge
Repository)

Holding analogous post on
regular basis
Auth: Hqs letter no.-1204/Staft
(S&R)/Admn
PoSURCBKI/KCt7 9-2024

1 . AII Knowledge Centre
related works viz.
preparation of 'Case
Studies', Research
Papers', 'STMs' and
other study materials
and 'Coordinating All
lndia Trainng Programs
on Knowledge Centre
Topics'

2. Vetting and improving

ated 09.09.2024



the knowledge entries
received from various
offices of IAAD on CKR
topics assigned to this
lnstitute.

3. Taking sessions in the
lnstitute.

4. Coordinating other
lraining programs and
assisting/performing
other training related
activities as and when

2. Applications of candidates who are willing to be considered for
deputation to BC3&K|, Mumbai lor the above posls may be forwarded to this office
on or belore 05.09.2025 along with their Bio-Data (Annexure enclosed), certilied
copies of APAR for the last 5 years duly attested on each page and vigilance
clearance certificate. lt may be certif ied that no disciplinary/cou vigilance case is
either pending or contemplated against the applicants. The requireci documents ol
the eligible candidates may be scanned and senl by email by the respective Parenl
off ices to avoid postal delay.

3. The term ot deputation will be for three years and may be extended
thereafter, subject to his/her continued suitability and administrative convenience
and may be extended thereafter, subjecl to his/her continued suitability and
administrative convenience. While working at RCB&KI, Mumbai. the selected
official will draw his/her basic pay plus 24/o Training Allowance I 1Oo/ol5o/o
Deputation Allowance, as applicable on his/her basic pay and as admissible
under extant rules.

4. The applications oJ the Off icers/Off icials working in the office on
deputation basis on normal terms and conditions shall be forwarded through their
respective parent Office(s). The officials working on deputation basis shall not have
right lor absorption in any post in the institution.

5. A reference is invited to Headquarters Circular No 269/Trg.Div/42-
A/2019 dated 1 8.9.201 9 wherein detailed instructions to f ietd offices on
augmentation of staff (Administration and Faculty) in RCB&KIs/KCs were issued
for strict compliance. The instructions in the said circular are re-ilerated below:

a. Field offices shal: display the deputation notifications issued by
RCB&Kls/ KC s on the notice boards and circulate among the staff giving
reasonable time to the candidates for responding to the notilication.

b. Field offices shall forward all applications received from their officers/staff
against the position advertised by RCB&Kls/KCs to the lnstitute/Centre concerned
without withholding any application.

4 Clerk/Typist 02 1 . Diary maintenance
(lnward/Outward of letters

and other diaries
2. To assisl in lT Assels

Management

3. Having good working
knowledge in MS Ofrice.

4. Proliciency in typing.

basis
Aulh: Hqs letter no.

258./SSR/Rationalisation/EDP/1 65

2019 Vol-ll dared- 05.02.202a

Holding analogous post on regular



c. On completion ol selection process, the f ield offices shall obligatory
relieve the selected otficers(s) for teaching/administrative assignments at the
RCB&KIs/KCs at the earliest.

d. The initial deputation period to RCB&Kb/KCs will be for 3 years and
exlendable on yearly basis thereafter. The RCB&KIs/KCs however, reserves the
right to repatriate a deputationist at any time if his/her performance is found
unsatisfactory.

6. However, clause at Sl No.6(b) regarding instruction to field offices not to
withhold any applications received from their oflicers/staff against positions
advertised by RCB&Kls/KCs will not apply in case oJ applicants who have been
reverted/repat.iated in the last six (6) months lrom RTls/RTCs to their parent
oflices as per Headquarters Circular No 398/Trg. Divl42-N2019 daled 14.7.2020.
This may please be noted before lorwarding the applications.

7. Prospective candidales may please go through the service conditions
and work requirements carefully before they apply. lt may please be noted that
once an application is sent to RCB&KI, Mumbai, it may not be withdrawn.

This issues with the approval of Director General, RCBKI, Mumbai.

+iaa-a: arqlEra oi*
H-{&q

PRAMOD ANAND PATHAK, SAO(ADMN).PAP, AOMN

q. *orqfra:r $ffizq?n-sd

Digitally signed by
Pramod Anand Pathak
Date: 14-08-2025
71:22:31



BIO DATA (ANNEXURE)

I Name in fu ll (S/Shri/Ms)

2 Present Post I Ield

J Permanent Address

4

5 Date of Rirth

6 Qualification

(D Educational

(i, Professional

1 Office to which the applicant belongs

(D Parent offlrce

(ii) Present Office

8 Whether belongs to SC/STA\Ieither

9 Date of entry into Covernment service

l0 Date of entrv in IA&AD

t1 Date and year of passing SAS examination

(Please mention Civil Accounts/Civil

Audit/CommercialiP&T etc)

t2 Date of promotion as AAO/SAO

li Details of other exams passed (RAE/CPD

I, CPD - Il/others)

14 Proficiency in Computers, full details may

be given

l5 Present pay and Pay level

l6 Contact Number and official email id

17 Anv other information

Date:

Place

It is certified that the above particulars fumished are correct as per out office records.

Signatule of the applicant

Signature of HOD (with Stamp)

Present Address

I


