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OFFICE OFTHE
PRINCIPAL ACCOUNTANT GEIIERAL (AUDI}II), WEST BENGAL

3'd MSO Building, CGO Complex, 5e Floo4 DF Block
Sector- I, Salt Lake, Kolkata - 700 064

E-maif : aqauwe stbenq al2@c oq. qov.in

N.S. No. Admn.VG-2lDeptnrXXVI (Part.2)12025-26/ 45 +

Enclosed please find following letters:

Dated: 05.08.2025

Letter No. / Reference

Last Date to receive
application in

Admn-I

LetterNo. 73-RCB&KySHG/Deptn./ L-1 I 2025-26 /
Yol.Xlll7Z7 dated:04.08.2025 received from
RCB&KI, Shillong regarding Filling up of one (01)

vacant post of Junior Translator in RCB&KI, Shillong
on deputation basis

2s.08.202s

2 LetterNo.T3-RCB&KI/SHG/Deprn./ L-l 12025-26 /
Vol.XIV720 dated 04.08.2025 received from
RCB&KI, Shillong regarding extension of date for
receiving application.
Previous circular in this regard was issued vide NS No.

Admn.I/&2/Deprn/Xxvl(parr.2)/202t26/309 dared

18.06.2025

14.08.2025

Letter No. Nil dated 02.08.2025 received from
RCB&KI, Jaipur regrading filling up one (01) regular

temporary vacant post of Junior Translator in
RCB&KI, Jaipur on deputation basis.

22.08.2025

4 Letter No. Admr/Audit/Legal
Assistant/willingness1l.No.248 dated 05.08.2025 received

from O/o the Accountant General (Audit-I), Maharashrra

regarding filling up the one (01) post of Legal Assistant in
O/o the Accountant General (Audit-[, Maharashtra on
deputation basis

08.08.2025

Branch officers concerned are requested to bring the contents of the above letters to

the notice of willing and eligible official(s) and forward the application(s) of willing

official(s) as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration. Digitally signed by
ASHUTOSH BISWAS
Date: 05-08-2025

s". nYit 
4o5rti"er/Adm 

n.I

Copy to:

l. DAGiAMG-I (Admn &AS)

I

I
sl.

No.

1.

I

I

3.



2. DAG/AMG-II

3. DAG/AMG-III

4. Sr. DAG/AMGIV

5. Secy. to the Pr. Accountant General (Audit-II), W.B.

6. Sr. Audit Officer/ ECPA cum Report(CIVIL)

7. Sr. Audit Officer/ ECPA cum Repon(Commercial)

8. Sr. Audit Officer/ Admn.I & DAC

9. System Administrator/ EDP-SC

10. Sr. Audit Officer/Admn-Il, III & CC

11. Sr. Audit Officer/Record & APCC

12. Sr. Audit Officer/ AMG-I (Audit)(C)

13. Sr. Audit Officer/ AMG{I (C)

14. Sr. Audit Officer/ AMG{II (C)

15. Sr. Audit Officer/ AMG{V (C) & Technical Cell

J-6. Assistant Director (Official Language)/Hindi Cell

17. Assistant Audit Officer/ Admn.I for transmission through e-mail

-.t"/ XeAfr
Assistant \di90ffi ctr/Adrnn.I
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REGIONAL CAPACITY BT'ILDNG

AND KNO\\'I,EDGE NSTITUTE
LACHATELETTE CO\{PLEX

LA]TL\IrcTRA}1
SHILLOXG -793 ml

3nicsi\dbqs
gnfi,rq$*3rgcTrg r

All Heads ol Departments of IA&AD,
(As p€r malllng llst).

frqq: . ir1'v$-ffieTrg, Praiq d ofru olgEr<o b s6 (01) fuo u< ol ffifufu *
3ilqR rR q{uFT?F squqt
Sublect: Fllllng up ot one (01) vacant posl of Junior Translator on
deputation basis ln RCB&KI, Shlllong.

qr)-qqtq-6kqT,

Sir/Madam,

The Regional Capacity Building & Knowledge lnstitute, Shillong, invites
applications from eligible candidates to fill up the vacant Regular Temporary posl
(01 ) of Junior Translator on deputation basis.

1 . Submission ol Applications

Applications should be fonararded 1o this oflice on or belore 02.09.2025,
along with:

a. Bio-Data (Annexure - l).
b. Certif,ed copies ot APARS lor the last five years, duly attested on each page.
c. Vigilance Clearance Certificate, certitying that no disciplinary, court, or

vigilance case is pending or conlemplated against the applicant.
The required documents of the eligible candidates may be scanned and

sent by email by the respeclive parent offices to avoid postal delay.

2. Term & Bemuneratlon

a. The term of deputation will be initially uplo 28.02.2026, which may be
extended lhereafler, subject to his/ her continued suitability, administrative
convenience and Headquarters' concurrence.

b. While working at RCB&KI, Shillong, the selecled otticial will draw his/her
basic pay plus admissible Deputation allowance under extant rules and
regulations.

3. Eligibility & Age Limit

a. The maximum age for appointment by deputation shall not exceed 56 years
as on date of applicalion.

\o' \

F\g

J



o. The officials working on deputation shall not have the right lor absorption in
any post in the lnstitution.

c. The applications ol the officials working in the otfice on deputalion basis on
normal lerms and conditions shall be lonrarded through lheir respective
Parent Office(s).

4. Compllance wlth Headquarters Circular

A relerence is invited to Headquarters CircularrVo. 269firg.Dlv./42-A/2019
dated 18.09.2019 wherein detailed instructions 1o field oflices on augmentation of
stafl (Administration and Facully) in RTls/RTCs renamed as RCB&KIs/RCB&KCs
were issued lor stricl compliance. The inslruclions in the said circular are reiterated
below:

a. Field ofJices shall display the deputation noti{ications issued by
RCB&KIs/RCB&KCs on the notice boards and circulale among the staft
giving reasonable time to the candidates for responding to the notirication.

b. Field olfices shall lonivard all applications received from their officersistafl
against the positions advertised by RCB&Kls/RCB&KCs to the concerned
lnstitute/Cenlre, without withholding any application.

c. On completion of selection process, the field olfices shall obligatorily relieve
the selected olficial(s) {or administrative assignmenls al RCB&Kls/FiCB&KCs
al the earliest.

o. The RCB&KI, Shillong reserve the right to repalriate a deputationist at any
time if his/her perlormance is found unsatislactory.

5. Restrlcllon on Reapplicatlons

Clause 5(b) regarding instruction lo field otlices not to withhold any
applications received from their officerVstaff against positions advertised by
RCB&KIs/RCB&KCs will not apply in case of applicanls who have been reverted/
repatriated in the last six (06) months from RCB&KIs/RCB&KCs to their parent
otfices as per Hqrs' Circular No. 398/Trg.Div/42N2019 daled 14.07.2020. This may
please be noted beJore lorwarding the applications.

rre rarlltrro fi srj+{r * sffi frffi qm t r

This issues wilh the approval of Director General.

Yours faithfully,

Encl: As stated above. /-

-q$;615+qRE *qr"qtrm 3rDH (qsns-{)
Senior Audit Oflicer (Admn)

Phooe: O-16i-1? I 159{



ANNEXURE - I

APPI-I(]A'I-IOi\ I'OR THE POST OF JTiNIOIT 'I'Ii..\NSLA'I'OIT

,/Datc:
EIIIE/Place:

(3fft{6 } EffIQf{ /Signarure of Applicant)

q6 qcrFra frql qrm ? fu gqo-ffi Rs rrs Erur flqf -dq nttril.{ b equn vd t t

It is certified that thc above particulars furnished are corect as per office records.

funmtsc{ } E{drafi (+fl +' qrlo
Signature of the Head of thc l)epartmcnt (u ith stamp)

I Name in lull (Shri./Smt..&ts./Kunr.)

'l Present Post held

J Date ofentry into Govt. Servicc

4 l)ate of entry into IA&AD
Office to rvhich the applicant
belong

i. Parent Office
ii- Present Office

6 Date of Binh

7
Qualitications:

i. Educational
ii. Professional

8 Pernranent Address

g Prcscnl Addrcss

l0 Date ofJoiningi Promotion to the
current cadre

II Prcsent Pay and Pay Level

t2. Whcther bclonging to SC/ST

B. Expcrience Pnrfilel

l{ Proficiency in computer, details
ma1, be givenl

l5 Mobilc Number & ollcial cmail ID

to- Any other relevant detailsl

I Scparstc anncxorc may bc atla.hed

I

I

I

I



Annerurc ll
ABSTR{CTS OI.' APARV ACRS FOR THE LAST FIVE YEARS UP TO 202{-2s

(Ycar-w:se APAR grading for thc fivc* years to be givcn il respect ofeach official)

* If un1, of lhe APAR| of lhe racon tnended OfJiccr ora nol awihblefor an! otlhe
ubove period, lhc gruding lor the previous period mu1' he given in the ohove

Aflnexure.

lndicatc n umcricxl grading's onl]

It is certified lhat:

(i) I have verified the grading from thc original Al'Alts and fouod to be

correcl.

(ii) No vigilancc or disciplinary case is cithcr ptnding or contemplatcd
against thc aholc Officer/Olficials. No nrajor/nrinor pcnalq'has bccn
inrposcd on thc abovc Officers/Officials ir lhr pasl,

Sr. l)AG/ D.AC/DD//Director (Ad m n)

O/o----

I

1

3

J

5

SI
Name & Designatioa 2024-25 12t23-24 I ZO22-23 1202t-22 2020-21

No.

I

Place--_-_

Date: .........................
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REG IONAI CAPACITY BUIL D I.\-G
AND KNOqILEDGE INSTITUTE

L..\CHATELETTE CO\,IPLEX
LAITL\IKHR{II

SHILLOXC -793 003
>)1a46-

*iqrruo.73-RcB&Kr/sHG/Deptn./1-1/202s-26lot.xtt+pD 04 AUG 2025
Date:04-08-2025

S-o irro

aTrgc
t4ftt'l

Gg$bs{fuTr.ntaei,
qilAirgsR) I

eads o, Deparlments ol IA&AD,
per mailing list).

AII H
(As

Ev,o: q@hr{', ltrdr.r { frftdR-m qdl 6) cfrft{ft h srmr* w 'rt inri fuqrdefl fr 3ifitq frtE 6 R-RR b tds {r '
Subject: Extension ol last date ol application lor various vacant
posts on deputation basis in RCB&KI, Shillong.

Tdrqq/T+qqr,
Sir/Madam,

ln inviling a reference to this oftice circular No. 73-RCB&Kl/SHG/Depln./1-
1 12023-24Nol.xl l/4 1 I daled 17.06.2025 regarding filling up ol various vacant posts
on deputation basis, this is to inform lhat the last date for forwarding o, applications
ol willing candidates has been extended up to 22.08.2025.

qe rarftiqro fi sq+fi * w0 ftqr wdr ir
This issues with the approval ot Director General.

q-d-4q

Encl: Circular dated 17.06.2025.

qRed-{fl q0eiur (qilRfi)

Senior Audit Otficer (Adm in istration)

Phr-r ne: 036{- !21 259t f.ureil: rtishilloogiiiceg.gor'.ia
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All Heads of Departments of tA&AD,
(As per mailing list).

oiltsfr\t*n{, Ftaiq { ftmlrcl!,}sfrfrCfu t ururrw qrflr
Filling up of vacanr posts on depuration basis in RCB&KI, Shillong

q*qlqilcqr,
Sirllvladam,

The Regional Capacity Building & Knowledge lnstirute, Shillong, invites applications
from eligible candidares to fill up the vacant Regular 'remporary posts on depuEtion basis as
enclosed in Annexure - t.

1. Submission of Applications
Applications should be forwarded to this office on or before 3 O-0l.2OZS, along with:

a) Bio-Data (Annexurr - lI).
b) Cenified copies of APARs for the lasr five years, duly anesred on each page.

(Annexure - III)
c) Vigilance Clearance Cenificare, cenifying $ar no disciplinary, coun, or

vigilance case is pending or contemplated against the applicant.

The required documeur of the eliBible candidates may be scanned and senr by email
(nrsi:illonq,.r-cag.e,r,,.in) by the respecrive parenr offices to avoid postal delay.

2. Term & Remuneration
a) The term of deputation for Sl. l, 2, 4 and 5 in Annexure - I (enclosed) will be

initially for a period of 03 (three) years.

b) The term of deputation for Sl. No. 3 in Annexure - I (enclosed) will be upro
28-02.2026, which may be exrnded (hereafter. subject ro his/ her continued
suilability. administative convenience and Headquaners' concrlrence.

c) While working at RCB&KI, ShilJong, rhe selected official will draw hiVher
basic pay plus admissible Depuution allowance/ Training Allowance under
cxont rules and regulations.

':r.$i

REGIONAL CAPACITY
BUILDING AND KNOWLEDGE

INSTIl'U'TE
LACHATELET'T! COMPLEX

LATTL'IVIKHR.{H.
st{lLLoNC -793 003

1/'011609 /20?5

fl 7 iuN 2025

frrq:
Subject:
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3. Eligibility & Age Limit
a) The ma.rimum age for appoirtrnent by depuution shall not exceed 56 years as

on date of application.

b) The officials working on depuution shall not have the right for absorption in

any post in RCB&KI, Shillong.

c) The applicadons of the officials working in the office on deputation basis on

normal terms and conditions shall be forwarded through their respective

Parent Office(s).

4. Compliancr with Headquarters Circular
A reference is invited to Headquaners' circular No. 269/lrg.DivJ42-N2019 dotcd

18.09.2019 whcrein detailed instructions to field offices on augmentation of slaff
(Adminisration and Facuky) in RTls/RTCs renamed as RCB&KIs/RCB&KCs were issued

for srrict compliance. The instrucdons in the said circular are reiteratcd below:

a) Field offices shall display the deputation notifications issued by

RCB&KIs/RCB&KCs on the notice boards and circulate among tlre staff
giving reasonabl. time to the candidates for respondirg io the

no tification .

b) Field offices shall forward all applications received from their officeB/staff
againsr the positions advenised by RCB&KIs/RCB&KCs to thc concerned

lnsrirute/Centre, without withholding any application.

c) On completion of selection process, the field offices shall obligatorily relieve

the selected official(s) for administrative assiB,nments at

RCB&Klsi RCB&KCs ar the earliest.

d) RCB&KI. Shillong reserves the dght to repatriate a deputationist at any time if
his/ her performance is found unsatisfactory.

5. Restriction on Reapplications
Ctause 5(b) regarding insiruciion to field offices not to withhold any applicadons

received from their officerslstaff aBainst positions advenised by RCB&KIs/RCB&KCs will
not apply in case of applicanrs who have been revened./ repauiated in the lasr six (06) months

from RCB&KIs/RCB&KCs lo their parent offices as per Headquarters' circular No.

398If rg.Divl42N2019 dated 14.07.2020. This may please be noted before forwa-rding the

applications.

This issues with the approval of Director Ceneral.

Yours faithfully,
Encl: As stat€d abova,

.5{.
(c{rTi)

I / to11 609 / 2025

cN*F;'c
qRE+6rqt'h srE-.irfi
Senior Audit Officer (Admn)
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I
NAME OF THE
POST

ANNEXURE _ I

Assistant Audit Officer (Admin)

01 (Onc)
To handle the AdminisEation related work.

c) Holding analogous post on regular basis.
b) At leasr two vears' experience in

Adminisradon/ Establishment.
c) Working knowledge of MS Office (Word,

Excel, PowerPoint).
d) Working knowledge of e-office.
e) Knowledge of:

fi) iBEMS (lntegrated Budget &
Expenditure lvtoniloring, System).

(i') PFMS (Public Financial Management
Sysrem).

(iii) TA"i DA irnd bill processing.
(iv) TenderinB and Prucurement Rules

(GFR 2017).
(vi HospiElitv and other Esrablishmenr

malters.
(vil Cood interpersonal and

communication skills for
adminisuative correspondence.

Assistant Audit Officer (CKR)

0r (One)
To handlc Central Knowhdge Repository
rel,ated work.

o) Holding analogous posr on regular basis.
b) Working knowledge of MS Office (Word,

Excel, PowerPoint).
cJ Worklng knowledge of e-office systems.
d) Experience in ar leasr one of the fields of

Autonomous Districr Councils, Works
Audit and Procuremena.

e) lnterest in Research, writing Rese.rrch
Papers and Knowledge building.

rHD (OrOS)

0l (Ont)
(The oost will be interchonaeable between ,4\O
and SAO.\
The AAOlSr.Ao shall be responsible for suppon
capacity building, handholding and as functional

t.
ii.
iii.

NO. OF POST
PURPOSE
REQUIREMEI.IT
S

NAME OF THE
POST
i. No. oF PoST

ii. PURPOSE

iii. REQUIR.EMENT
S

NAME OF THE
POST

II,

III.

l.

ii.

NO. OF POST

PURPOSE
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III. NAME OF THE
POST

Il. REQUIREMENT
s

NAME OFTHE
POST
i, No. or posr

ii. PURPOSE

lll. RIQUIR-EMENT
S

FHD (OrOS)

OIOS helpdesk for CAG HQ, Field offices and
Branch offices

o) Holding analogous post on regular basis.
b, SAO/ A,{O with wide exposure to audit

and comfonable in using IT Audit
sys(ems.

c) Specialized technical qualification in
computer is highly desirable.

Sr, Accountant/ Sr. Auditor/
Accountant/ Auditor
0l (One)
To suppon the admini5trative, and kaininB
operations of thc institute through their procedural
knowledge, and experience in government rules
and systems.

o) Holding analogous post on regular basis in
the parent cadre.

b) Working knowledge of MS Office (Word,
Excel, PowerPoint).

c) Working knowledge of e-office systems.
d,) Working Knowledge in Adminisrative

related work and Establishm€nr mafterc.

e) Cood interpersonal and comtnunicarion
skills for administraLive correspoodeace-

f) Knowledge of:
f, iBEMS (tnregrared Budget &

Expenditure Moniroring System).
(ii.) PFMS (Public Financiai Management

Sysrem).
(ii,) Pay bills, T&DA bills, CPF advances,

Arrear bills, Children Education
Alloi{ance, etc.

(ivJ Tendering and Procurement Rules
(GFR 2017).

(v) Hospitality and other Esrablishment
matters.

g) Good interpersonal and communicalion
skills for adminisrative correspondence.

IV
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V NAME OF THE
POST
i. No. oF posT

ii. PURPOSE

lt l. REQUTREMENT
S

Private Secretary

0l (One)
To serve as the confidential assisont to the
Director Generau Principal Director and to
manage correspondences, ensure confidentiality,
and help prepare official communicaUon, DO
leners, and briefings.

a) Holding analogous posr on regular basis in
the parent cadre.

D.) Working knowledge of e-office.
cJ Working Knowledge in Administrarive

related work.
d) Having expenise in use of MS Office

software as well as good knowledge of
typing and shonhand.

e) Good interpersonal and communication
skills for adminisrrative correspondence.

?\ef,---.**sfr!*gtrt{r*ffi FrnR-{)
Senior Audit Officer (Admn)
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A\NEXURE.II

PRIVATE SECRETARY/ SR. ACCOUN'TANT/ SR' AUDITORJACCOUNTANT/
AUD1TOR

drtg,zDur"

tlT6/P laqe:

(![fk b 6kII{n /Signature of Applicant)

q-6 crFrd ftqr srfrr t ft sq{i-fi fu rq E-flvr orak+ RoiS h sr5sn 16 tt
tr is certified thal r}le above paniculars fumished are correct ai Per office records

frqrnqqt il ffirqr rlw t stttt
Signaturc of (hc Head of the Departmen( (with stamp)

I
\ame in full
(Shri./Smt.lNls.,'Kum.)

.,
Present Post held

3. l)ate of entry into Gou. Service

DJte o[ entr-v into IA&AD

office to which the applicant
belong

i. Parent Office
ii. Present Office

6. Dare of Binh

7
Qualifications:

i. Educadonal
ii. Profcssional

8 Permanenl Address

!l Present Addrcss

10
Date of Joiningi Promotion to the

current cadre

11 Prcscrt Pay and P.rt' Levcl

't2 Whethcr t elonging to SCi ST

13. Experience Profilel

t4 Proficiency in compurer, details
lIa be ivenl

t 5.
Mobile Number & of ficial email
ID

Any other relevant dcuilsr

' Sep.ra{e ann€tue tn y be anached

I

la.

5.
l

I

I

I

| ,u
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Annexure III
ABSTR{CTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UP TO 2024-25 or

2023-24

(Year-rr'ise APAR grading for the FIVE'years to be given in resPect of cach official)

' If ony of the APARs of the recommended Officer are not anilable lor any of thc

above period, the grading for the previous period moy be given in the tbove
Annexure,

lndicate numerical grading's only

It is cenified that:

(t) I have verified the grading from the original APARs and found to be

correct.

(ii) No vigilonce or disciplinary cose ts either pending or conlemplated
ogoinst the obove Officer/Officials. No mojoriminor penohy has been

imposed on the obove Offtcers/Officials in the post.

Sr. DAG/ DAG/ DDI Director (Admn)

O/o-

I /.,O11609/?O25

sl.
No.

Name & Deignation 2019-20

I

)

3

J

)

t lf APAR fo. 2021-25 is c\\iloble, th. sal,,,e .noy br Novid.d and 2019'20 moy b. ignored.

I

I

za22-?3 2027-22 2020-2120?J-24



A_rl:o"carJ1 +i+
d t-t oll oslr-o e-s

qrc&sffiErW+qrAryn
r..{DIT,}i[ AUDTT & ACCOUIITS DEPARTMENT

++{ ffiEr ffir gi *Fr {wm, v<gq
Regional Crpacit-y Building and l(nowledge Institute, Jaipur

,'.fi{o..,
l.q_g-d,
-}::r-af

ltdl jt,
\"

grga fuarr,nsqEJ,

e{rtfrq A-€T a?i *qr trtreil fufira il srw +-rdtaq,

Aqq ,- dena f ofts rqarco 6r qo (or) ffid 3r€nfr trt, rql +t ufrff*, fi
sEr{ rR ct ari fi ddq *
Subject: - Regarding the filling of one (01) regular temporary vacant post of Junior Translator
on deputation basis.

rtEqzlr${qr S i r/Madam,

A reference is cited to Headquarters' office letter No: 749lStaff-S&R/CC/131 (4)-2013 dated
23.07.2025 regarding the subject mentioned above. In view of this, Applications are invited to filt up
the below mentioned posts in Regional capacity Building & Knowledge Institute, Jaipur on
deputation basis through proper channel (duly forwarded with approval of the cadre controlling
officer).

5q-{-6 hq-q fi 'dEiE d rys-+ra+ o.rqtfrq il q-r *irqr 249,/Fcrrtr-(rs aE

3rR/fr.fr./13r (A)-2or3 fraio' z:-oz-zozs +' ,iqei d, atfiq arffdr M.ur q?i qrd
,i+qra, u-qg{ d utraffiA fi :ncrr q{ fit sffia trd 6t rri il h( Jfud flrr--{Er

(fr-E{ E"iTUr 3{MI fi a-{ft *'srQT frfu{a rnRat t 3irnfrd 3{rdtr{d fu.(, dre t r

. Holding analogous post on regular basis.

. FrqBd 3TreinqqsqsqqEqr6Ttr{dd

. At least two years' experience in Rajbhasha/Translatic .

related work.
. {IurqrqT3[gilq €tif,efo old t oq t 6.q d s{ oT 3rdurq

. Proficient in MS Office & e-office.

. !q\HGifr-s. 3flq{-mfr-s{l-dnrdr

. Knowledge of Kanthasth & Bhashini

. rfi-c*eroi{qrB-ff6rdH

. Ability to handle hindi reports, hindi translation,

...}

H
S.No./ ost/T(

fr€cqr
No of Post/ EligibilityiRequirement

/3rcIaq?FdT

1

anslator

3r5qleo

unlor 1

Ra bhasha related work, and other Ra bhasha/Admin



matters

frdi Rsi-C, trS srgaE ets {rw,flsT mieff flq, 3,1-q

qvtarF{r/ seTr{Fr qE--sfr qr-di d +qrfli fr efidl
All the IA&AD offices are requested to follow the instructions of the Headquarters circular Hqrs

circular no. ll/lrg. Div.l42-tu2023,dated 02.05.2023 and No. 398/Trg. Div./42-A.i2019, dated:

t4.07.2o20.s'fr oTqffi t 3rdter t ft gcercu + cRqd €. rr,rrg. Div.t4z-Nlo,:, fuiqi
02.05.2023 iIqI No. 398/Trg. Div.t42-N20t9,Hq M.oz.zozo b ft{eii ff qdrT oi t

2. Maximum age for appointment by deputation shall not exceed 56 years as on date of
application. The officials working on deputation basis shall not have the right for absorption

in any post in the Institution. The applications of the officials working in the office on

deputation basis on normal terms and conditions shall be forwarded through their respective

Parent Office.

qfdryfi q{ A-gffi fi fr('3rfu6-frff 3ng 3Trnra 6I Ffq al se E( t 3Tfu+' +fr frlfrt
qfdGgfu fi 3inrn w ortrra 3{fu6Tfr$ +'} +i+erra it ffi aft qq rr{ r-+rilr ffi an

3{fufiR rff ilrnt oT-drfrq dt srarq B{ff qti ard q{ qftryfi } slER qt ortrra

:rfuorRzit fi 3{r}frd rfld ddf,E-d qa ordra+ at ffIsqff t gr}fud ffi ar}tl

3. The application of officials willing to serve in Regional Capacity Building & Knowledge
Institute, Jaipur in the above-mentioned capacity may kindly be forwarded along with the

following documents latest by 31.08.2025.

sufrn oitraarar 3r{sR eHrq qrrrdr fr$ur uq Hra dT2nd, qq5 d Q-{r ti fi gzgm

:rMlsl h srifrd df FEftfua r€dridt h srq T.qqr Eaio 31.es.2e25 6q'eld l

Particulars of applicanVBio-data (Annexure enclosed).

rriro z ilrd-idr (dara) h ta-aqu1l

Vigilance clearance Cerdficate: It may be cenified that no Disciplinary/Court/Vigilance case

is pending or contemplated against the applicant.

Terms of deputation & selection process:

1. The deputation period initially up to 28.02.2026 which extendable subject to willingness of
the employee and at the discretion of the competent authority. However, the Regional

Capacity Building & Knowledge Institute, Jaipur reserves the right to repatriate a

deputationist at any time, if his/her performance is found unsatisfactory.

qrHro sfdry# sEfu Edr6 28.0?.2026 do. QFft | ffi 4u+ra+ 6r :r{frF t
qrffi6 3{rrrr w an-ffir fir Wsr 3il-{ qrMI h fu}+. qr 3rri ca6 ar {o-fr tl
6ffo, :on qFAT6, 6,ffiI sr q-qatf, (performance) 3rggu qrrlT dTiIT t d 8ti-q

EI}kn frfltur q?i ara €T2na, rqg{ sn sscFt Erfus 8tfr} or r+fuoR ilrr I



€-deiT +iqtr lriqm tl"r : q6 q-ffrFrd t6-qr dr €6-di t f6 $rnr*. A fud{ffi 6f$

3r{crrcrarasi ,/ Fqrqrfrq / €d#di EFr rEHTrr aitEa qr E-qxnfra rff H t

L Artested copies of ACRs/APARs dossier for the last 5 years i.e (Y ear 2024-25, 2023-24,
2022-23, 2O2r-22 & 2020-2 1).

ffi s Ed fi fr(, ACRs,/APARs dossier fif qarfua qffit i.e.(ES zoz4-zs, zo23-

24, 2022-23, 2021-2? & 2020-21).

Name of only those candidates be recommended who can be relieved immediately on

selection.

This issues with the approval of the Director General.

+5 H-6fr{ero rfcq anr 3r{dFd H I

g, *. akt, e<rtrqrq q-qg{- 3o2or5
A.G. Colo:ry, Bajaj i{agar, Jaipur - 302015

t(q[ql TeL: 0l4l-27S,,t709, t-fli lar: 0141-2702927

{-i-g I E--ai} rtiieipur€ cag.scr'.in, i3:f,f{e/ \l:ebsite : Lttps://cag.gor'.inlrti/jaipur/en

Digitally signed by
Bhagwan Dass
Date: 02-08-2025
L6:46:1.0

I

*-df, :-S r+rqfff * ara ff 3r{ciel 6t ffi qqa rR Eca en-*ryo i+-qr ar e+-ar tt

You.r 1u151111y7r14ft4

EFI .

Sr. Administrative Officer (Admr)/
eRgccnsfufioT&-firt/cfi.



ANNEXURE

Application for the post of Junior Translator

I Name of full(S/Shli/Srnt/Ms)

Permanent Address

4 Present Address

5 Datc of Bifth

6 Qualifications
i) Educational

ii) Professional

Office to which the applicant belongs
i) Parent Office

ii) Present Office

8 Whether belongs to SC/ST.Neither

9 Date of entry into Govemment Serurce

Details of exams passed

(SAS/Hindi incentive exam. & Others)

10. Post & Date of entry into IA&AD

i) Post

(from. . . . . ....to. )

ii) Post

(from... to ......)

iii)

Post (from............. )

lt Whether probation period complete or not

12. Present Par, I-evel and Pav

t3. Proficiency in computers, Details may be

given

2. Present Post held

J.

7.



't 4. Mobile Number and official email lD

15. Work cxperience

16. Any other relevant details

Date:

Place: (Signature of Applicant)



Annexu re-I

AItSTRAC'I'S Ol'Al'Al{s/ ACRs FOR'I'lIFl LAS'I FIvU Y}lAlts trP TO 2024-25

(Year-wise APAR grading for thc five* years to be given in respect ofeach official)

* If an! ofthe APAR| of the rccommended Ol/icer are not ovailable for any ofthe above period, the grading for the
previous period may be given in the above Annexure.

Indicate numerical gradings only

It is certified that:

(i) I have verified the grading from the original APARs and found it to be correct

(ii) No vigilance or disciplinary case is either pending or contemplated against the above
Officer/Officials. No major/minor penalty has been imposed on the aboye Officers/OIIicials in the past,

DAG/DD/Sr. DAG/Dircctor(Admn)/Director@)

ot

Date

I

2

J

1

5

Sl No. 
lName 

& Designation 2024-2s 
lzoz.l-z+ 12022-23

2021-22 IZOZO-ZL
I

I

I I

I

I
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OFFICE oF
MAIIARASHTRA, NAGPUR

No. Admn/ Audit / Legd Assistant/willingness/
qftq{ IRCULAR- 15

THE ACCOUNTANT GEN (AUDIT.III.

C

Date: /O8/2O25

Date: a:' I 08 /2025

{cqrtrq 6rqta.q h cr meio z6-6-fErt(Appl-rlts-?Ozz/vo1.rr fraio
o4/o2/2o?s fi rgs-*w d, 5g ordrr+ i+ fufu'6. w6Er6 6r ot ((rfi') q( qfdagft
& smm q{ rn srf,r Hl

Fs q( &'uru uftB-gfr ri h sq d'ffiq fr*.6a grr E:n tt
IA & AD fi a-fa ordmfi' *' qr* rdv;T, qfAqrfi', vfrqm qtriaro, El{s t@T

qfrero 3it{ *sr qtsro',;fr rtn q-c w +r{ q..{i fi Segizn S, 14 3rq-fi ildsr Fs
+Tstaq +i ta/oa/2o25 m5. t-fd fi are-qfr * agaumaharashtra2@cag.gov.in
q{ qfud o.{fi 6}dftt {Esr sq:r 3it{ qrS-t-cr t tM fi fler qrddr amcs 5-s qftq{

ft'gtq 3rilrr fr :iilra Ht :rin rFRgfr {cqrilq * q* m-aim Go-€Trfi (tq)-Ilr4-
zoz3 kdr6 z7/o1/?o?s ({idrd) 6Rr arfi frcrfrecit fr vq rr{qrd-d fr Fml

In pursuance of Hqrs office letter no. 76-Staff(Appl-l/19-2o22/Vol.ll dated
04l02l2025,01 (one) post of Legal Assistant is to be filed in this office on deputation
basis.

A frnancial incentive in the form of deputation allol.ance is attached with this
post.

The eligible AAO, Supervisors, Assistant Supervisors, Sr. Auditors and Auditors
from offices under lA & AD u,ho are u'illing to officiate on the said post have to
communicate his/her willingness to this office latest by 18l08/2025 through e-mail
at a,raumahau'ashtra2(,ilcae.gov.in The Eligibility criteria alongwith willingness form
and proforma of Bio-Data is enclosed separately with this circular. The said
deputation will strictl], follow the guidelines issued vide Hqrs letter No. 60-StaJI (App)-

tlt4-2o23 d,ated 27 /ol/2025 (artached).

(Authority : Dy.Accountant General/Admn's orders dated 17 /0612025)

Sr. Audit Officer Admn.
No. Admn/Audit/Legal Assistant/willingness/ l.No. z \9
Copy for information and necessary action to :

1 . All Heads of Departments (IA&AD)

2. All Group Ofhcers

3. Sr. AO/IT Audit (for uploading on s'eb site for wide publicity), OE-ll (to display

on notice board)

4. All sections
\,6t'



Willingaess for appointment to the post of Legal Assistaat ia O/o the
Accountaat General (Audit-II), Maharashtra, Nagpur

I is willing for my

Genera1 (Audit-lI),appointment as Legal Assistant in the O/o Accountant

Maharashtra, Nagpur.

post.

I understand, deputation allowance as financia-l incentive is attached to this

Signature :

Name:

Designation :

Section

Mobile No. :

Date :



I Name

2 Post Held

3 Date of Birth

4 Qualifrcation

i) Educational

ii) Professional (Law Degree)

Oflice to which applicant belongs

i) Parent offrce

ii) Present oflice

6 Date of entrv into IA&,AD

7 Date of promotion to the resent post

8 Details regarding work experience in

legal section

9 Present pay Band and Pay level

1(). Mobile No. and official Mail ID

11. Any other relevant details

Bio-Data

Date: / I
Place :

Signature of applicant

It is certified that the above particulars furnished are correct as per our offrce
records.

Signature of Head of the office (with stamp)

Post Applied for :

D.



.3)1,'l
I

AG Audit U Maharashtra NagpurEmail

From : Sanjay Kumar <saoapp@cag.gov.in>

Subject : Guidelines for operating posts of Legal Assistant in the
filed offices for dealing with legal matters

To : AG AE Kerala Thiruvananthapuram

-9,f

<agaekerala@cag.gov.in>, AG AE Bihar Patna
<agaebihar@cag.gov.in >, PAG AE Haryana
<agaeHaryana@cag.gov.in>, PAG AE KARNATAKA
<agaeKarnataka@cag. gov. in >, PAG AE Tamilnadu
Chennai <agaeTamilnadu@cag. gov.in >, agaepunjab
<agaepunjab@cag.qov. in >, AG AE II Maharashtra
Nagpur <agaeMaharashtra2@cag.gov.in>, AG AE II
Madhya Pradesh Gwalior
<agaemadhyapradesh2@cag.gov.in>, AG HP
<agaehimachalpradesh@cag.gov.in>, AG AE
Jharkhand Ranchi <agaeJharkhand@cag.gov.in>, AG

AE WEST Bengal <agaewestbengal@cag.gov. in >, AG

AE J and K <agaejammukashmir@cag.gov,in>, AG AE
Assam <agaeAssam@cag.gov.in>, AG AE I
Maharashtra Mumbai
<agaeMaharashtra 1 @cag. gov. in >, PAG(A&E)- 1, Uttar
Pradesh, Allahabad <agaeuttarpradesh 1 @cag.9ov.in >,
AG AE II Uttar Pradesh Allahabad
<agaeUttarpradesh2@cag.gov.in>, AG AE Odisha
<agaeorissa@cag.gov.in>, PAG AE VUAYAWADA
<agaeandhrapradesh@cag. gov. in >, AG AE

Chhattisgarh Raipur <agaechhattisgarh@cag.gov. in>,
AG AE, Manipur, imphal <agaemanipur@cag.gov.in>,
AG Audit I Kerala <agaukeralal@cag.gov,in>, PAG

Audit I UP Allahabad
<agauu$arpradeshl@cag.gov.in>, PAG AUDIT
TELANGANA <agautelangana @cag.gov. in >, AG AU DIT
PUNIAB <agauPunjab@cag.gov.in>, PAG Audit I
Madhya pradesh <a gauMadhyapradesh 1 @cag.gov. in >,
AG Audit Bihar Patna <agaubihar@cag.gov.in>, AG AE

Uttarakhand Dehradun
< agaeuttarakhand@cag. gov. in >,
A.G.Audit.lI.Rajasthan Jaipur

Tue, Feb 04,2025 02:56 PM

/21 attachment
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<agaurajasthan2@cag.gov.in>, PAG Audit I Raj

Jaipur <agauRajasthanl@cag.gov.in>, AG AE

Rajasthan Jaipur < agaerajasthan@cag.gov. in >,
-i-r'.t-A---:]fl{ .) rliir.a

ii \^^^

asthan- - -'--.-'

PRINCIPAL ACCOUNTANT GENERAL GSSA CHENNAI
<agauTamilnadul@cag.gov.in>, PAG AE I Madhya
Pradesh Gwalior <agaemadhyapradeshl@cag.gov.in>
PAG AUDTT JHARKHAND
<agauJharkhand@cag.gov.in>, DGA CENTRAL

I

I

!

'ir,Cf , i:.,:^'':'i '.i'.nn)

KOLKATA < pdacentralkol kata@cag. gov. in >, PAG Aud it'
,, i;

roc,rr.J /iaG 8 f 3

Guidelines for operaUng posts of Legal Assistant in the filed offices for dealing with
lega! matters
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lammu and Kashmir and Ladakh
<agauJammukashmir@cag.gov.in>, PAG AU, HB
Shimla <agauhimachalpradesh@cag.gov.in>, A.G
(A&E) Tripura < agaetripura@cag.gov.in>, Director
General of Audit Finance And Communication Delhi
< pdafincom@cag. gov. in >, PAG Audit Ap VITAYAWADA
<agauAndhrapradesh2@cag. gov. in >, AG AE,
Nagaland, Kohima <agaeNagaland@cag.gov.in>, AG
Audit II Maharashtra Nagpur
<agaumaharashtra2@cag.gov.in>, AG AE Gujarat
Rajkot <agaegujarat@cag. gov. in >, pAG AU Haryana
Chandigarh <agauHaryana@cag.gov.in>, pAG Audit I
Karnataka Bengaluru <agaukarnataka 1@cag.gov. in>

Cc : Sumit Kumar <kumarsumeet@cag.gov,in>, Sanjay
Kumar <saoapp@cag.gov,in>, prashant Sharma
<aaoapp@cag.gov.in>

Madanr/Sir,

Please find attached letter no. 7&Staf (Appll/1*2A22Nol.ll dated 04.02.2025 on the subiect cited
above for further necessary aclion at your end.

Regards,

San.iay Kumar
Sr.AO
Staff App - l,
O/o the C&AG of lndia, New Dethi

7q,Y
f\ZOOI 6.1

Anrflt MahOtSaV

- 76-staff (App)-I-19-2022-vot-U.pdf
965 KB

T



qrn + Rrds cd cErtsutffi *r wqkq
g, tc qqrq g$qrq qFi,

d ffi-tto tzl

AAOl
Supcn isor

Auditorr'Sr.
Auditor.'Asstt
SuJren isor

Nn. j6 -Staff (App)-lll9-2022.'Vol.ll

OFFICE OF THE COMPTBOLLER &
AUDITOR GENEBAL OF INDIA

9, OEENOAYAL UPADHYAYA MARG.

NEW DELHI . 110 124

lrr

l. All thc Heads of Department in IA&AD (As per list attached)
2. Director Generul (HQ)

Subiect: (iuidclines firr opertting posts of Legal Assistant in the field officcs for dealing
l$ith l,egsl lltatters.

Sir / \,ladum.

With rc-f-crc'ncc to lhc ncwly creatcd post ol'l,egal Assistants in lhe tield otl'iccs
ol' IA&AD. the tbllowing guidclines are is:iued regarding c'ligibilit-\ critcria. manncr oi
appointnrent. job description, incentir'es. etc tirr lurther necessar!, actiotr :-

l. ( rileria rnd tlligihilitl' for the post of Legal Assistant

Post Feerlcr Crdre Criterir bil!tl
l.cgal Assistaril Irield ofiices may

prelcrahly designate tionr
the in-hou*- strenglh or
rnav lake on dcpulation an
AAo/Supn,isor who can
nranaSe trl handlc lcgal
cases-

ln case of non-availabilitl i

ol AAO/Supen,isor. the
lield ofticcs ma1' dcsignac
liom the in-house strength
or mar lake on deputation
an Auditor/ Sr. Auditori

Work experience ol' 0-l

1'ears in legal sectior
I l-arv degree is preferable
iqualilication.
l
l

I

I

l-arv degree is mandalory'.
\Vork ex;xrience of' 0J

1'ears in Legal section is
prcf'erahle qualifi cation

: Asstt. S

r suitablc

! cqst.lg,-_

upervistrr who is

to handle legal

I l. Manner of .{ppointmcnt:

lricld oflicss nrav nolily and invitc applications t-rorn the elilLiblc rrlUcials (Audilorlsr.
Auditor,'r\sstt- Supen'i:or/SuFrcrv isor,tAr\()) from in-house strcngth or on dcputation witlrin
ln&Al). A tlnancial incentivc in thc lbrm of depulation allortance may be allou.cd to
inccrrti vize the offi cial s.

k+b r oerc

04.o2.2425

1



!ll. Job Description:

Prepare casc briels and para-wise commcnts and liaise u,i1h counsel in preparing

drall Plaints.

lvtonitor ihe progrcss ol'each case pemonally. record the outc()m(' ot'rhe hearings.
and update the $atus in t,lMBS portal.

It{aintain Registers ofcourt cases. cases alloued to cmpanclcd counset. t'ee paid to
counselors and thcir pertbrmance. and submit monthlyiquartcrly reports r.egularl1..

Procurc the certified copviobtain a cop]" ol'the judgment as soon as thejudgmenr is
pronounced and obtain the opinion of the govemmcnt counsel to defend lhe case in
nriting rvith regard to the flasibility or olhenvisc of Iiling ('WPrSL.P or Revieu
Petition and tbru'ard the same t() the Hcadquarters ofllce and waich
acknowlcdgment.

Meel the requirement of counsels in respect of discussions and pmduction ol'
documents.

'7. Scrutinize lcgal lbe hills and nronitor paynrents are made rirnely,

l

)

6

I Assist the Sr. AOsi Gnrup Officers in timcll. condusl .1 periodical relieu ol
empanelled advocates.

lV. Dcputation guidelines issued vide HQrs. leuer No. 60-SralRAppl-l/'14-?023 dared
27.01 .2025 shall be strictly adhered to.

Youns laithl'ullv.

(sufulkumar)
Assislant Comptroller & Auditor (ieneral (N)- |

2. ..\sccnain ftom concemed govl-'rnmenl counsel the details ol'thr. cases against thc

dcpartmcnt listed tbr hearing on thc lbllos'ing datcs and atlend the Court/(',\-I uirh
the govcmnrent counsel on the dates fixed lirr such hearing.


