AT YU ATAWGR (S@aQET-11), afRaeme
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL
3 MSO Building, CGO Complex, 5" Floor, DF Block
Sector- I, Salt Lake, Kolkata — 700 064
E-mail: agauwestbengal2@caq.qov.in

N.S. No. Admn.I/6-2/Deptn/XXVI (Part.2)/2025-26/ 4-9 4- Dated: 05.08.2025

Enclosed please find following letters:

S Last Date to receive
Letter No. / Reference application in

Admn-I

No.

1. LetterNo.73-RCB&KI/SHG/Deptn./1-1/2025-26/
Vol.XII/721  dated:04.08.2025  received  from
RCB&KI, Shillong regarding Filling up of one (01)
vacant post of Junior Translator in RCB&KI, Shillong
on deputation basis

2. LetterNo.73-RCB&KI/SHG/Deptn./1-1/2025-26/
Vol.XII/720 dated 04.08.2025 received from
RCB&KI, Shillong regarding extension of date for

25.08.2025

.. R 14.08.2025
receiving application.

Previous circular in this regard was issued vide NS No.
Admn.I/6-2/Deptn/X X VI(part.2)/2025-26/309 dated
18.06.2025

3. Letter No. Nil dated 02.08.2025 received from
RCB&KI, Jaipur regrading filling up one (01) regular 22.08.2025
temporary vacant post of Junior Translator in
RCB&KI, Jaipur on deputation basis.

4. Letter No. Admn/Audit/Legal
Assistant/willingness/I.N0.248 dated 05.08.2025 received
from O/o the Accountant General (Audit-IT), Maharashtra
regarding filling up the one (01) post of Legal Assistant in
O/o the Accountant General (Audit-IT), Maharashtra on
deputation basis

08.08.2025

Branch officers concerned are requested to bring the contents of the above letters to
the notice of willing and eligible official(s) and forward the application(s) of willing

official(s) as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration. Digitally signed by
ASHUTOSH BISWAS
Date: 05-08-2025

Sr. Alz(.iéiltd'(:)s’[?icer/Admn.I

Copy to:

1. DAG/AMG-I (Admn & AS)
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DAG/ AMG-II

DAG/ AMG-III

Sr. DAG/ AMG-1V

Secy. to the Pr. Accountant General (Audit-II), W.B.
Sr. Audit Officer/ ECPA cum Report(CIVIL)

Sr. Audit Officer/ ECPA cum Report(Commercial)
Sr. Audit Officer/ Admn.I & DAC

System Administrator/ EDP-SC

. Sr. Audit Officer/Admn-I1, III & CC

. Sr. Audit Officer/Record & APCC

. Sr. Audit Officer/ AMG-I (Audit)(C)

. Sr. Audit Officer/f AMG-II (C)

. Sr. Audit Officer/ AMG-III (C)

. Sr. Audit Officer/ AMG-IV (C) & Technical Cell
. Assistant Director (Official Language)/Hindi Cell

. Assistant Audit Officer/ Admn.I for transmission through e-mail

</

l

v é’f‘b\‘}g’
Assistant Agdit fficer/Admn.I
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wET/No. 73-RCB&KI/SHG/Deptn./1-1/2025-26/Vol.XIV 224 04 AUG 2025
Date:04-08-2025

AT ¥/ To

ST Td G wt farmme e,

(AfetT Tt & IR |

All Heads of Departments of IA&AD,
(As per mailing list).

foreg: IREITEHATE, e ¥ Hfs saes & 1@ (01) R e 3t ufifgfe
TR R R T & HaY F|
Subject: Filling up of one (01) vacant post of Junior Translator on

deputation basis in RCB&KI, Shillong.

Teley/ HeredT,
Sir/Madam,

The Regional Capacity Building & Knowledge Institute, Shillong, invites
applications from eligible candidates to fill up the vacant Regular Temporary post
(01) of Junior Translator on deputation basis.

1. Submission of Applications

Applications should be forwarded to this office on or before 02.09.2025,
along with:

a. Bio-Data (Annexure - I).
b. Certified copies of APARs for the last five years, duly attested on each page.
c. Vigilance Clearance Certificate, certifying that no disciplinary, court, or
vigilance case is pending or contemplated against the applicant.
The required documents of the eligible candidates may be scanned and
sent by email by the respective parent offices to avoid postal delay.

2. Term & Remuneration

a. The term of deputation will be initially upto 28.02.2026, which may be
extended thereafter, subject to his/ her continued suitability, administrative
convenience and Headquarters' concurrence.

b. While working at RCB&KI, Shillong, the selected official will draw his/her
basic pay plus admissible Deputation allowance under extant rules and
regulations.

3. Eligibility & Age Limit

a. The maximum age for appointment by deputation shall not exceed 56 years
as on date of application.

QAN A
C/EQ)\ \)\\&\‘\8




b. The officials working on deputation shall not have the right for absorption in
any post in the Institution.

c. The applications of the officials working in the office on deputation basis on
normal terms and conditions shall be forwarded through their respective
Parent Office(s).

4. Compliance with Headquarters Circular

A reference is invited to Headquarters Circular No. 269/Trg.Div./42-A/2019

dated 18.09.2019 wherein detailed instructions to field offices on augmentation of
staff (Administration and Faculty) in RTIs/RTCs renamed as RCB&KIs/RCB&KCs
were issued for strict compliance. The instructions in the said circular are reiterated
below:

a. Field offices shall display the deputation notifications issued by
RCB&KIs/RCB&KCs on the notice boards and circulate among the staff
giving reasonable time to the candidates for responding to the notification.

b. Field offices shall forward all applications received from their officers/staff
against the positions advertised by RCB&KIs/RCB&KCs to the concerned
Institute/Centre, without withholding any application.

¢. On completion of selection process, the field offices shall obligatorily relieve
the selected official(s) for administrative assignments at RCB&KIs/RCB&KCs
at the earliest.

d. The RCB&KI, Shillong reserve the right to repatriate a deputationist at any
time if his/her performance is found unsatisfactory.

5. Restriction on Reapplications

Clause 5(b) regarding instruction to field offices not to withhold any
applications received from their officers/staff against positions advertised by
RCB&KIs/RCB&KCs will not apply in case of applicants who have been reverted/
repatriated in the last six (06) months from RCB&KIs/RCB&KCs to their parent
offices as per Hgrs' Circular No. 398/Trg.Div/42A/2019 dated 14.07.2020. This may
please be noted before forwarding the applications.

I8 FRIfSeTs & IR | SR} s S 1

This issues with the approval of Director General.
Yours faithfully,

Z‘k‘?’gém oo

Semor Audit Officer (Admn)

Encl: As stated above.

Phone: (1364-222 2594 Email: rtishillong(@ cag.gov.in

-




ANNEXURE -1

APPLICATION FOR THE POST OF JUNIOR TRANSLATOR

1. | Name in full (Shri./Smt./Ms./Kum.)
2. | Present Post held
3. | Date of entry into Govt. Service
4. | Date of entry into IA&AD
Office to which the applicant
5 belong
’ i Parent Office
ii. Present Office
6. | Date of Birth
Qualifications: -
7 i, Educational
ii. Professional
8. | Permanent Address
9. | Present Address
10 Date of Joining/ Promotion to the
| current cadre
| 11. | Present Pay and Pay Level
12. | Whether belonging to SC/ST
13. | Experience Profile!
Proficiency in computer, details
14. -
may be given
15. | Mobile Number & official email ID
16. | Any other relevant details'
iﬂ?ﬂtﬁ/ Date:
S / Place:

{anﬂw% BHII&Y /Signature of Applicant)

g wHIfoTG famar S € fa SuRiad faw e faawor rafy Reals & srgar @@t €1

It is certified that the above particulars furnished are correct as per office records.

fRAurmere & g1aR (HIgY & 91Y)

Signature of the Head of the Department (with stamp)

! Separate annexure may be attached




Annexure 11

ABSTRACTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UP TO 2024-25

(Year-wise APAR grading for the five* years to be given in respect of each official)

|
| .
*If any of the APARs of the recommended Officer are not available for any of the

above period, the grading for the previous period may be given in the above
Annexure.

1
2
3
4
5

Indicate numerical grading’s only

It is certified that:

(i) I have verified the grading from the original APARs and found to be
correct.

(i) No vigilance or disciplinary case is cither pending or contemplated

against the above Officer/Officials. No major/minor penalty has been
imposed on the above Officers/Officials in the past.

Sr. DAG/ DAG/DD//Director (Admn)

Olo

Place-

DRLES suvuveivissiinseivaseiss
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TE/No. 73-RCB&KI/SHG/Deptn./1-1/2025-26/Vol.XIl/ .20 04 AUG 2025
Date:04-08-2025

Ja1 ¥/ To

(%glqa Tt fwrmegs,
& 3ER) |
All Heads of Departments of IA&AD,
(As per mailing list).

R selsibors, i 3 Rfts Res 02 @ SRR & SR T R
b SR - g il i R

Subject: Extension of last date of application for various vacant
posts on deputation basis in RCB&KI, Shillong.

Te1ed/ q8edT,
Sir/Madam,

In inviting a reference to this office circular No. 73-RCB&KI/SHG/Deptn./1-
1/2023-24/Vol.X11/419 dated 17.06.2025 regarding filling up of various vacant posts
on deputation basis, this is to inform that the last date for forwarding of applications
of willing candidates has been extended up to 22.08.2025.

I8 HEIeees $HI srgaeT | TN far sirar 21

This issues with the approval of Director General.

Lecing

e
e T UdeT AADHRT (H9RI)
Senior Audit Officer (Administration)

Encl: Circular dated 17.06.2025.

Phone: 0364-222-2594

503@\
AN

Fmail: rtichillong/a cag.gov.in
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All Heads of Departments of IA&AD,
(As per mailing list).
famg: R od g, et F R ot 2 7R % smar w® e
Subject: Filling up of vacant posts on deputation basis in RCB&KI, Shillong.
Terea/ weva,
Sir/Madam,

The Regional Capacity Building & Knowledge Institute, Shillong, invites applications
from eligible candidates to fill up the vacant Regular T emporary posts on deputation basis as
enclosed in Annexure — I.

1. Submission of Applications
Applications should be forwarded to this office on or before 30.07.2025, along with:
a) Bio-Data (Annexure — I1).
b) Certified copies of APARs for the last five years, duly attested on each page.
(Annexure — I1I)
) Vigilance Clearance Certificate, certifying that no disciplinary, court, or
vigilance case is pending or contemplated against the applicant.

The required documents of the eligible candidates may be scanned and sent by email
(rushillongi@cag.gov.in) by the respective parent offices to avoid postal delay.

2. Term & Remuneration

a) The term of deputation for SI. 1, 2, 4 and 5 in Annexure — | (enclosed) will be
initially for a period of 03 (three) years.

b) The term of deputation for SI. No. 3 in Annexure — I (enclosed) will be upto
28.02.2026, which may be extended thereafter, subject to his/ her continued
suitability, administrative convenience and Headquarters' concurrence.

c) While working at RCB&KI, Shillong, the selected official will draw his/her
basic pay plus admissible Deputation allowance/ Training Allowance under
extant rules and regulations.
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3. Eligibility & Age Limit

a) The maximum age for appointment by deputation shall not exceed 56 years as
on date of application. ,

b} The officials working on deputation shall not have the right for absorption in
any post in RCB&KI, Shillong.

c) The applications of the officials working in the office on deputation basis on
normal terms and conditions shall be forwarded through their respective
Parent Office(s).

4. Compliance with Headquarters Circular

A reference is invited to Headquarters' circular No. 269/Trg.Div./42-A/2019 dated
18.09.2019 wherein detailed instructions to field offices on augmentation of staff
(Administration and Faculty) in RTIS/RTCs renamed as RCB&KIs/RCB&KCs were issued
for strict compliance. The instructions in the said circular are reiterated below:

a) Field offices shall display the deputation notifications issued by
RCB&KIs/RCB&KCs on the notice boards and circulate among the staff
giving reasonable time to the candidates for responding to the
notification.

b) Field offices shall forward all applications received from their officers/staff
against the positions advertised by RCB&KIs/RCB&KCs to the concerned
Institute/Centre, without withholding any application.

c) On completion of selection process, the field offices shall obligatorily relieve
the  selected official(s) for  administrative assignments  at
RCB&KIs/RCB&KCs at the earliest.

d) RCB&KI, Shillong reserves the right to repatriate a deputationist at any time if
his/ her performance is found unsatisfactory.

5. Restriction on Reapplications

Clause 5(b) regarding instruction to field offices not to withhold any applications
received from their officers/staff against positions advertised by RCB&KIs/RCB&KCs will
not apply in case of applicants who have been reverted/ repatriated in the last six (06) months
from RCB&KIs/RCB&KCs to their parent offices as per Headquarters' circular No.
398/Trg.Div/i42A/2019 dated 14.07.2020. This may please be noted before forwarding the
applications.

This issues with the approval of Director General.
Yours faithfully,
AL ol

IR Frar gdEm (FeTE)
Senior Audit Officer (Admn)

Encl: As stated above.
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ANNEXURE -1

NAME OF THE

:  Assistant Audit Officer (Admin)

POST ’
i. NO.OF POST : 01 (One)
ii. PURPOSE To handle the Administration related work.
iii. REQUIREMENT a) Holding analogous post on regular basis.
S : b) At least two vears’ experience in

Administration/ Establishment.
c) Working knowledge of MS Office (Word,
Excel, PowerPoint).
d) Working knowledge of e-office.
e) Knowledge of:
(i) iBEMS  (Integrated Budget &
Expenditure Monitoring System).
(ii) PFMS (Public Financial Management
System).
(iii) TA/DA and bill processing.
(iv) Tendering and Procurement Rules

(GFR 2017).

(v) Hospitality and other Establishment
matters.

(vi) Good interpersonal and
communication skills for

administrative correspondence.

NAME OF THE

POST : Assistant Audit Officer (CKR)
i. NO.OF POST : 01(One)
ii. PURPOSE . To handle Central Knowledge Repository
related work.
ili. REQUIREMENT a) Holding analogous post on regular basis.

S b) Working knowledge of MS Office (Word,
Excel, PowerPoint).

¢) Working knowledge of e-office systems.

d) Experience in at least one of the fields of
Autonomous District  Councils, Works
Audit and Procurement.

e) Interest in Research, writing Research

Papers and Knowledge building.

NAME OF THE

POST FHD (OI10S)
01 (One)
i. NO.OF POST 1 (The post will be interchangeable between AAQ
and SAQ.)
ii. PURPOSE . The AAO/Sr.AQ shall be responsible for support

capacity building, handholding and as functional
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mr, DAMEORTHE . FHD (0IOS)

POST
OIOS helpdesk for CAG HQ, Field offices and
Branch offices

iii. REQUIREMENT a) Holding analogous post on regular basis.
S b) SAO/ AAO with wide exposure to audit
and comfortable in wusing IT Audit
systems.

c) Specialized technical qualification in
computer is highly desirable.

v NAME OF THE . Sr. Accountant/ Sr. Auditor/
" POST " Accountant/ Auditor
i. NO.OF POST 01 (One)

To support the administrative, and training
operations of the institute through their procedural

% RPN knowledge, and experience in government rules
and systems.
iii. REQUIREMENT a) Holding analogous post on regular basis in
S the parent cadre,

b) Working knowledge of MS Office (Word,

Excel, PowerPoint).

c) Working knowledge of e-office systems.
d) Working Knowledge in Administrative
related work and Establishment matters.

e) Good interpersonal and communication
skills for administrative correspondence.
/) Knowledge of:

(i) iBEMS  (Integrated Budget &
Expenditure Monitoring System).

(ii) PFMS (Public Financial Management
System).

(iii) Pay bills, TA/DA bills, GPF advances,
Arrear bills, Children Education
Allowance, etc.

(iv) Tendering and Procurement Rules
(GFR 2017).

(v) Hospitality and other Establishment
matters.

g) Good interpersonal and communication
skills for administrative correspondence.
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NAME OF THE
POST
i. NO.OF POST

Vs

ii. PURPOSE

iii. REQUIREMENT
S

171011609 /2025

Private Secretary

01 (One)

To serve as the confidential assistant to the
Director General/ Principal Director and to
manage correspondences, ensure confidentiality,
and help prepare official communication, DO
letters, and briefings.

a) Holding analogous post on regular basis in
the parent cadre.

b) Working knowledge of e-office.

¢) Working Knowledge in Administrative
related work.

d) Having expertise in use of MS Office
software as well as good knowledge of
typing and shorthand.

e) Good interpersonal and communication
skills for administrative correspondence.

?_ﬁ-ff%ﬁ
afits oAt o (o)

Senior Audit Officer (Admn)



73-RTl/Deptn./1-1/2019-20/Vol.IX 1/1011609/2025

ANNEXURE - II
APPLICATION FOR THE POST OF ASSISTANT AUDIT/ACCOUNTS OFFICER/
RIV I SK. 0 UN /

AUDITOR

Name in full
(Shri./Smt./Ms./Kum.)

2. | Present Post held

3. | Date of entry into Govt. Service

4. | Date of entry into IA&AD
Office to which the applicant
belong

i Parent Office

ii. Present Office

6. | Date of Birth

Qualifications:
7 i. Educational
i Professional

8. | Permanent Address

9. | Present Address

Date of Joining/ Promotion to the

10.
current cadre

11. | Present Pay and Pay Level

12. | Whether belonging to SC/ST

| 13. | Experience Profile'

Proficiency in computer, details

14. ¥ n
may be given
_ | Mobile Number & official email
15.
ID
16. | Any other relevant details'
AR/ Date:
W8 /Place:

(3TAEP P TSR /Signature of Applicant)
72 TN R ST & 6 e Ry MU Rave srfay Reié & sger |8 R

It is certified that the above particulars furnished are correct as per office records.

frTeTe ¥ SRR (H1E ¥ |Y)

Signature of the Head of the Department (with stamp)

! Separate annexure may be attached
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Annexure 111

B AC A v : J 0 r

(Y

2023-24

ear-wise APAR grading for the FIVE* years to be given in respect of each official)

S:; Name & Designation | 2024-25° | 2023-24 | 2022-23 | 2021-22 | 2020-21 | 2019-20

b W N e

(1]

* If any of the APARs of the recommended Officer are not available for any of the
above period, the grading for the previous period may be given in the above
Annexure.

Indicate numerical grading’s only

It is certified that:

() I have verified the grading from the original APARs and found to be
correct.

(i) No vigilance or disciplinary case is either pending or contemplated
against the above Officer/Officials. No major/minor penalty has been
imposed on the abave Officers/Officials in the past.

Sr. DAG/ DAG/ DD/ Director (Admn)

O/o

* If APAR for 2024-25 is available, the same may be provided and 2019-20 may be ignored.
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WG SETaaET ue st A f.-»;
INDIAN AUDIT & ACCOUNTS DEPARTMENT \,, g%
. . s
IS gt srwvar fReior wa w1 deaw, s et
) Regional Capacity Building and Knowledge Institute, Jaipur www:-g:v:;w
[ETEA AwGA Dot 1 T . P riwre

qar 4, QGPB

AT faHTeTeTey,
AR ofE@l Ug o@r gdeT Ay & gAsg aravad, C)D Q\

faww .- deuE & FfaE eqEeE & e (01) FAFE wrh Rw get ® uRfgis &
YR W N I & H@aY

Subject: - Regarding the filling of one (01) regular temporary vacant post of Junior Translator
on deputation basis.

ARG /ARISAT Sir/Madam,

A reference is cited to Headquarters’ office letter No: 749/Staff-S&R/CC/131 (A)-2013 dated
23.07.2025 regarding the subject mentioned above. In view of this, Applications are invited to fill up
the below mentioned posts in Regional Capacity Building & Knowledge Institute, Jaipur on

deputation basis through proper channel (duly forwarded with approval of the cadre controlling
officer).

sugt ww & wau # AEew sy $ uF G§EAT 749/FCTH-TH U
AR/E.HL/131 (A)-2013 f&did 23-07-2025 & Te &, &y awrar QAT va 9
e, SR A ufafagfis & mur w A sfeafa uet & sma & R 3R s
(b2 fag=or 3RS A Fophr F @y e 30Ra) ¥ 3mea AT fre o §

S.No./ Post/ds  [No of Post/ [Eligibility/Requirement

.. U<l &1 HEAT @I/ 3Ta g
1 Junior 01 » Holding analogous post on regular basis.
Translator |(Ud) o IMT TR R F9EY ug IR BRI &)
» At least two years’ experience in Rajbhasha/Translatic .
DTS related work.
SRCIcty o ISTYINT/ATATE Hefad SR 3 5 | &4 o a9 T

» Proficient in MS Office & e-office.

o THUH A1 3R $-311fth F weflurar

» Knowledge of Kanthasth & Bhashini

. DY IR HIAT BT T

e Ability to handle hindi reports, hindi translation,
Rajbhasha related work, and other Rajbhasha/Admin




matters
o f&<i Ruie, &St aar iR oM e sH, ey

RISTHIYT/ UL =2l AT Pl THTe™ dht &/l

All the IA&AD offices are requested to follow the instructions of the Headquarters circular Hqrs
circular no. 11/Trg. Div./42-A/2023,dated 02.05.2023 and No. 398/Trg. Div./42-A/2019, dated:
14.07.2020. ¥4I dRfedl § Ry 8 & JEaed & aRud |, 11/Trg. Div./42-A/2023, s
02.05.2023 TAT No. 398/Trg. Div./42-A/2019, f&ATd 14.07.2020 & a1 &l qret e |

Terms of deputation & selection process:

1. The deputation period initially up to 28.02.2026 which extendable subject to willingness of
the employee and at the discretion of the competent authority. However, the Regional
Capacity Building & Knowledge Institute, Jaipur reserves the right to repatriate a
deputationist at any time, if his/her performance is found unsatisfactory.

yRiFns ufafagis 3@l fears 28.02.2026 dd Wl | G0 Fearad & igaAfa @

aiffs 3R W wdEd & zwer IR TREN F e | 3 gerd S oawdar

greiten, 3R ufafages war) &1 ueeld (performance) 3HE RN Sl & dr &g
eTAaT fAATT vd A FEAE, STIAGT B FHB! A Asfed BT HI™ABR e |

2. Maximum age for appointment by deputation shall not exceed 56 years as on date of

application. The officials working on deputation basis shall not have the right for absorption

in any post in the Institution. The applications of the officials working in the office on

deputation basis on normal terms and conditions shall be forwarded through their respective
Parent Office.

vfafaghe W fAghs & fov 3ifeds 3my 3maea & AR @ se a¥ & 3w & el
yfafaghe & 3MUR X $RRG JRARET & qeaa # fedr off ag @ gamEr aa &
FRFR A 2ol FATET # e @A vd adf W gfafagie & uR W sRRd
FRERE & e 3aF Hafdd Ao FEAET & ACIA § AT FT S|

3. The application of officials willing to serve in Regional Capacity Building & Knowledge

Institute, Jaipur in the above-mentioned capacity may kindly be forwarded along with the
following documents latest by 31.08.2025.

30 FEETaT FFER & st AT vd A @EUE, SR A 9T & F 3Tod
3fEREl & 3mdea & Aeafaf@a geardst & Iy $udr f&ais 31.08.2025 d& A |

I.  Particulars of applicant/Bio-data (Annexure enclosed).
HTded / ArN-3 (Helded) & faarom|

I.  Vigilance clearance Certificate: It may be certified that no Disciplinary/Court/Vigilance case
is pending or contemplated against the applicant.



Fadal Fo UAUT UF : JE UAOIT fhaT ST Hhar & 6 3desd & Wow 1S
RMEACHE / AT / HADT & A ofad a1 faarrda A& ¢ |

I.  Attested copies of ACRs/APARs dossier for the last 5 years i.e (Year 2024-25, 2023-24,
2022-23, 2021-22 & 2020-21).

oo 5 guf & faw ACRs/APARs dossier &I eariua ufadr| i.e.(@§ 2024-25, 2023-
24 2022-23, 2021-22 & 2020-21).

[.  Name of only those candidates be recommended who can be relieved immediately on
selection.

Fad 3eel AT F ATH H AT W T TIF W GG FRIAS R S Fepam R
This issues with the approval of the Director General.

qE ATHCAE Aeled §RT IgAGd & |

Yours faithfully/ﬂaﬁ?lr
Bl
Sr. Administrative Officer (Admn)/

IR HeTEE TSR/,

©. Sft. S, SISt T S - 302015
A.G. Colony, Bajaj Nagar, Jaipur - 302015
GTATY / Tel.: 0141-2704709, &4 / Fax: 0141-2702927
$ A9/ E-mail: rtijaipur(@ cag.gov.in, A94T13E / Website : https://cag.gov.in/rti/jaipur/en
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Application for the post of Junior Translator

ANNEXURE

1. Name of full(S/Shri/Smt/Ms)
2. | Present Post held
3. Permanent Address
4. Present Address
5. Date of Birth
6. Qualifications
i) Educational
ii) Professional
7. Office to which the applicant belongs
i) Parent Office
ii) Present Office
8. Whether belongs to SC/ST/Neither
9. Date of entry into Government Service
Details of exams passed
(SAS/Hindi incentive exam. & Others)
10. | Post & Date of entry into JA&AD
i) Post
(from..........oovn {10 JOUUOT R )
ii) Post
(from.............oco.ee. L (& Ot oy
iii)
Post (from...oviiiivevienas { o FUURUIO R
11. | Whether probation period complete or not
12. | Present Pay Level and Pay
13. | Proficiency in computers, Details may be

given




14.

Mobile Number and official email ID

15.

Work experience

16.

Any other relevant details

Date:

Place:

(Signature of Applicant)




Annexure-I

ABSTRACTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UP TO 2024-25

(Year-wise APAR grading for the five* years to be given in respect of each official)

SINo. [Name & Designation

4

5

* If any of the APARs of the recommended Officer are not available for any of the above period, the grading for the
previous period may be given in the above Annexure.

Indicate numerical gradings only
It is certified that:
(i) I have verified the grading from the original APARs and found it to be correct

(i)  No vigilance or disciplinary case is either pending or contemplated against the above
Officer/Officials. No major/minor penalty has been imposed on the above Officers/Officials in the past.

---------------------------------------------------------

DAG/DD/Sr. DAG/Director(Admn)/Director(P)

O/o
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PRI AETAETBR_(AEWIINET-||), HERTE, ARG

OFFICE OF THE ACCOUNTANT GENERAL (AUDIT-II),
MAHARASHTRA, NAGPUR

No. Admn/Audit/Legal Assistant/willingness/ Date: /08/2025
URUH / CIRCULAR- 6

AT FRATET & UF FHAG  76-FHARN(App)-1/19-2022/Vol.Il et
04/02/2025 & &1 #, 30 Frdtead # RAfE were &1 01 (&) ug ufafaghs
& YR W T ST 2

30 Ug & @iy gfafagfe om & s & R o Sjs1 3 ¥

IA & AD & dgd HIATedl & UrF FAUH, TIJ&TH, B UAdeTd, ans o r
ofietd 3R @ uliers, S 3% UG W 1 aNd F ITHD §, See U FToT IH
FTATT B 18/08/2025 dF - & ATCTHA ¥ agaumaharashtra2@cag.gov.in
W gRa = aeft) sTor yua 3R at-3er & WIEE & J1Y 9EaT AFes 59 g
&b HIY FeT § Food g1 3w ufafagies ATATI & UF HAD 60-FTh (VT)-1/14-

2023 fATF 27/01/2025 (Hetoe) gRT AR fEanfadelt & w&q sequraa & gl |

In pursuance of Hqrs office letter no. 76-Staff(App)-1/19-2022/Vol.ll dated
04/02/2025, 01 (one) post of Legal Assistant is to be filed in this office on deputation
basis.

A financial incentive in the form of deputation allowance is attached with this
post.

The eligible AAO, Supervisors, Assistant Supervisors, Sr. Auditors and Auditors
from offices under 1A & AD who are willing to officiate on the said post have to
communicate his/her willingness to this office latest by 18/08/2025 through e-mail
at agaumaharashtra2@cag.gov.in_The Eligibility criteria alongwith willingness form
and proforma of Bio-Data is enclosed separately with this circular. The said
deputation will strictly follow the guidelines issued vide Hgrs letter No. 60-Staff (App)-
1/14-2023 dated 27/01/2025 (attached).

(Authority : Dy.Accountant General/Admn’s orders dated 17/06/2025)

—

Sr. Audit Officer/Admn.
No. Admn/Audit/Legal Assistant/willingness/I.No.2 18 Date: 0% /08/2025
Copy for information and necessary action to :

1. All Heads of Departments (IA&AD)

2. All Group Officers
3. Sr. AO/IT Audit (for uploading on web site for wide publicity), OE-II (to display

on notice board) \
. q—x(\

R
o Qﬂ@



Willingness for appointment to the post of Legal Assistant in O/o the
Accountant General (Audit-II), Maharashtra, Nagpur

I is willing for my

2

appointment as Legal Assistant in the O/o Accountant General (Audit-II),

Maharashtra, Nagpur.

I understand, deputation allowance as financial incentive is attached to this

post.

Signature :

Name :

Designation :

Section :

Mobile No. :

Date :




Bio-Data

Post Applied for :

1. | Name
2. | Post Held
3. | Date of Birth
4. | Qualification
i) Educational
i) Professional (Law Degree)
5. | Office to which applicant belongs
i) Parent office
1i) Present office
6. | Date of entry into IA&AD
7. | Date of promotion to the resent post
8. | Details regarding work experience in
legal section
9. | Present pay Band and Pay level
10.| Mobile No. and official Mail ID
11.| Any other relevant details
Date: [/ /
Place :

Signature of applicant

It is certified that the above particulars furnished are correct as per our office
records.

Signature of Head of the office (with stamp)
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- Email AG Audit II Maharashtra Nagpur

Guidelines for operating posts of Legal Assistant in the filed offices for dealing with
legal matters

From : Sanjay Kumar <saocapp@cag.gov.in> Tue, Feb 04, 2025 02:56 PM

Subject : Guidelines for operating posts of Legal Assistant in the 421 attachment
filed offices for dealing with legal matters

To : AG AE Kerala Thiruvananthapuram
<agaekerala@cag.gov.in>, AG AE Bihar Patna
<agaebihar@cag.gov.in>, PAG AE Haryana
<agaeHaryana@cag.gov.in>, PAG AE KARNATAKA
<agaeKarnataka@cag.gov.in>, PAG AE Tamilnadu
Chennai <agaeTamilnadu@cag.gov.in>, agaepunjab 1/(
<agaepunjab@cag.gov.in>, AG AE II Maharashtra Tl

. Nagpur <agaeMaharashtra2@cag.govin>, AG AE I1 *
Madhya Pradesh Gwalior

N Q*‘jﬂ <agaemadhyapradesh2@cag.gov.in>, AG HP
QSA <agaehimachalpradesh@cag.gov.in>, AG AE (A

J Jharkhand Ranchi <agaelharkhand@cag.gov.in>, AG \ { ps
AE WEST Bengal <agaewestbengal@cag.gov.in>, AG 5
AE J and K <agaejammukashmir@cag.gov.in>, AG AE sV’
’ Assam <agaeAssam@cag.gov.in>, AG AE 1 ’\ LA
Maharashtra Mumbai
<agaeMaharashtral@cag.gov.in>, PAG(A&E)-1, Uttar

Pradesh, Allahabad <agaeuttarpradeshl@cag.gov.in>, ,%'

AG AE II Uttar Pradesh Allahabad

<agaeUttarpradesh2@cag.gov.in>, AG AE Odisha 9)/‘ S
<agaeorissa@cag.gov.in>, PAG AE VIJAYAWADA et S \
<agaeandhrapradesh@cag.gov.in>, AG AE E‘!ﬁﬁ:\’ 2 IEARERE Qfl!!i) \

Chhattisgarh Raipur <agaechhattisgarh@cag.gov.in>, 2 feredta ¥ 2AEd q [
AG AE, Manipur, Imphal <agaemanipur@cag.gov.in>, :

AD’-\' '~ AG Audit | Kerala <agaukeralal@cag.gov.in>, PAG B 175
Audit ahaba - _
V dit 1 UP Allahabad ; o
gp\\“: <agauUttarpradesh1@cag.gov.in>, PAG AUDIT F U g ol |
o1 TELANGANA <agautelangana@cag.gov.in>, AG AUDIT | 7. ST o } l 0?;[ a
PUNJAB <agauPunjab@cag.gov.in>, PAG Audit I S AW R A

Madhya pradesh <agauMadhyapradeshl@cag.gov.in>,

AG Audit Bihar Patna <agaubihar@cag.gov.in>, AG AE

Uttarakhand Dehradun

<agaeuttarakhand@cag.gov.in>,

A.G.Audit.II.Rajasthan Jaipur /‘

<agaurajasthan2@cag.gov.in>, PAG Audit | Rajasthanv —_

Jaipur <agauRajasthan1@cag.gov.in>, AG AE ¢ @"J‘"W ﬁ\ SREER =
Rajasthan Jaipur <agaerajasthan@cag.gov.in>, A ‘ P_B‘f‘“ _9
PRINCIPAL ACCOUNTANT GENERAL GSSA CHENNAI I~ T ;‘
<agauTamilnadul@cag.gov.in>, PAG AE I Madhya | 9 B FEB m

Pradesh Gwalior <agaemadhyapradesh1@cag gov. |n>i gy

PAG AUDIT JHARKHAND L A e
<agauJharkhand@cag.gov.in>, DGA CENTRAL fiL e ESIE w3

KOLKATA <pdacentralkolkata@cag.gov.in>, PAG Audlt Pl (,qﬂ/_.n@, / 33 o:':j



Jammu and Kashmir and Ladakh *
<agaulammukashmir@cag.gov.in>, PAG AU, HP,
Shimla <agauhimachalpradesh@cag.gov.in>, A.G
(A&E) Tripura <agaetripura@cag.gov.in>, Director
General of Audit Finance And Communication Delhi
<pdafincom@cag.gov.in>, PAG Audit AP VIJAYAWADA
<agauAndhrapradesh2@cag.gov.in>, AG AE,
Nagaland, Kohima <agaeNagaland@cag.gov.in>, AG
Audit II Maharashtra Nagpur
<agaumaharashtra2@cag.gov.in>, AG AE Gujarat
Rajkot <agaegujarat@cag.gov.in>, PAG AU Haryana
Chandigarh <agauHaryana@cag.gov.in>, PAG Audit I
Karnataka Bengaluru <agaukarnatakal@cag.gov.in>

Cc : Sumit Kumar <kumarsumeet@cag.gov.in>, Sanjay
Kumar <saoapp@cag.gov.in>, Prashant Sharma
<aaoapp@cag.gov.in>

Madam/Sir,

Please find attached letter no. 76-Staff (App)-1/19-2022/Vol. Il dated 04.02.2025 on the subject cited
above for further necessary action at your end.

Regards,

Sanjay Kumar

SrAO

Staff App - I,

Olo the C&AG of India, New Delhi

2'5 /—_

Azadi k, .l
ATt Mahﬂtsav :

— 76-Staff (App)-I-19-2022-Vol-ILpdf
965 KB '



No. 7¢ -Staft (App)-1/19-2022Vol.1l

9 % FoEw o Rty ® S OFFICE OF THE COMPTROLLER &

s, &M @ Y T, AUDITOR GENERAL OF INDIA
T Reeh-110 124 9, DEENDAYAL UPADHYAYA MARG.
NEW DELHI - 110 124
fasiR /paTE -
04.02.2025
l'o

1. All the Heads of Department in IA&AD (As per list attached)
2. Director General (HQ)

Subject:  Guidelines for operating posts of Legal Assistant in the field offices for dealing

with Legal Matters.

Sir / Madam.

With reference to the newly created post of Legal Assistants in the field offices

of JA&AD. the following guidelines are issued regarding eligibility criteria, manner of .

appointment. job description, incentives. etc for further necessary action :-

I Criteria and Eligibility for the post of Legal Assistant
(Post | Feeder Cadre | Criteria | Eligibiliy |
Legal Assistant | AAO/ Field oftices may | Work experience of 03 |
Supervisor preferably designate from | years in legal section. !
the in-house strength or ! Law degree is preferable
may take on deputation an | qualification.
AAO/Supervisor who can |
manage to handle legal |
- - cases. 5
Auditor/Sr. In case of non-availability | Law degree is mandatory. |
Auditor/Asstt. of AAO/Supervisor, the Work experience of 03 |
Supervisor field offices may designate vears in Legal section is |
from the in-house strength . preferable qualification |
|

I Manner of Appointment:

"an  Auditor/
| Asstt. Supervisor who s
i suitable
| cases.

' or may take on deputation !

Sr.

to handle legal

Auditor/ |

ield offices may notify and invite applications from the eligible officials (Auditor/Sr.
Auditor/Asstt. Supervisor/Supervisor/AAQO) from in-house strength or on deputation within
IA&AD. A financial incentive in the form of deputation allowance may be allowed to
incentivize the officials.



1. Job Description:

r

‘s

6.

Prepare case briefs and para-wise comments and liaise with counsel in preparing
drafl Plaints.

Ascertain from concerned government counsel the details of the cases against the
department listed for hearing on the following dates and attend the Court/CAT with
the government counsel on the dates fixed for such hearing.

Monitor the progress of each case personally. record the outcome of the hearings.
and update the status in LIMBS portal.

Maintain Registers of court cases. cases allotted to empancled counsel. fee paid to
counselors and their performance. and submit monthly/quarterly reports regularly.

Procure the certified copy/obtain a copy of the judgment as soon as the judgment is
pronounced and obtain the opinion of the government counsel to defend the casc in
writing with regard to the feasibility or otherwise of filing CWP/SLP or Review
Petition and forward the same to the Headquarters office and watch
acknowledgment.

Meet the requirement of counsels in respect of discussions and production of
documents.

Scrutinize legal fee bills and monitor payments are made timely.

Assist the Sr. AOs/ Group Officers in timely conduct of periodical review of
empanelled advocates.

IV, Deputation guidelines issued vide HQrs. letter No. 60-Staff{App)-1/14-2023 dated
27.01.2025 shall be strictly adhered to.

R

Yours faithfully.

2
{'Sumc‘cﬂkumur)

Assistant Comptroller & Auditor General (N)- 1



