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Email AG Audit IT Maharashtra Nagpur

Guidelines for operating posts of Legal Assistant in the filed offices for dealing with
legal matters

From : Sanjay Kumar <saoapp@cag.gov.in> Tue, Feb 04, 2025 02:56 PM
Subject : Guidelines for operating posts of Legal Assistant in the 221 attachment

filed offices for dealing with legal matters

To : AG AE Kerala Thiruvananthapuram
<agaekerala@cag.gov.in>, AG AE Bihar Patna
<agaebihar@cag.gov.in>, PAG AE Haryana
<agaeHaryana@cag.gov.in>, PAG AE KARNATAKA
<agaeKarnataka@cag.gov.in>, PAG AE Tamilnadu
Chennai <agaeTamilnadu@cag.gov.in>, agaepunjab V(
<agaepunjab@cag.gov.in>, AG AE II Maharashtra «® it

‘_}\ Nagpur <agaeMaharashtra2@cag.gov.in>, AG AE II 6
Madhya Pradesh Gwalior

\ Q"ﬁ' <agaemadhyapradesh2@cag.gov.in>, AG HP
(;9/\ <agaehimachalpradesh@cag.gov.in>, AG AE L

J Jharkhand Ranchi <agaeJharkhand@cag.gov.in>, AG .
¥y  AE WEST Bengal <agaewestbengal@cag.gov.in>, AG
AE J and K <agaejammukashmir@cag.gov.in>, AG AE 6L’
Assam <agaeAssam@cag.gov.in>, AG AE I /\ I/\ i
Maharashtra Mumbai
<agaeMaharashtral @cag.gov.in>, PAG(A&E)-1, Uttar

Pradesh, Allahabad <agaeuttarpradeshl@cag.gov.in>, (A %‘
AG AE II Uttar Pradesh Allahabad
<agaeUttarpradesh2@cag.gov.in>, AG AE QOdisha g)/
<agaeorissa@cag.gov.in>, PAG AE VIJAYAWADA *"‘,"“_-'_ﬁﬁ“-—’"
<agaeandhrapradesh@cag.gov.in>, AG AE éTk%gm'n‘ ‘Tﬂfﬁ) l
Chhattisgarh Raipur <agaechhattisgarh@cag.gov.in>, feredtg v q
AG AE, Manipur, Imphal <agaemanipur@cag.gov.in>, f
a0~ AG Audit | Kerala <agaukeralal@cag.gov.in>, PAG } 6 FEB 0%
C}\U : Audit I UP Allahabad i =
« <agauUttarpradesh1@cag.gov.in>, PAG AUDIT ! qr,’t g gl

t;lf\ TELANGANA <agautelangana@cag.gov.in>, AG AUDIT . . T, o C%lla?:l

PUNJAB <agauPunjab@cag.gov.in>, PAG Audit I e

Madhya pradesh <agauMadhyapradeshl@cag.gov.in>,
AG Audit Bihar Patna <agaubihar@cag.gov.in>, AG AE
Uttarakhand Dehradun
<agaeuttarakhand@cag.gov.in>,
A.G.Audit.II.Rajasthan Jaipur /‘
<agaurajasthan2@cag.gov.in>, PAG Audit I Ra]asthanr
TR ‘F ) i

Jaipur <agauRajasthan1@cag.gov.in>, AG AE A S

Rajasthan Jaipur <agaerajasthan@cag.gov.in>,

g

:
PRINCIPAL ACCOUNTANT GENERAL GSSA CHENNAI |
<agauTamilnadul@cag.gov.in>, PAG AE I Madhya } l} B FEB A5
Pradesh Gwalior <agaemadhyapradesh1@cag.gov.in>j T
PAG AUDIT JHARKHAND n sived | )
<agauJharkhand@cag.gov.in>, DGA CENTRAL | 50y, egQunLa’ venar i)}

KOLKATA <pdacentralkolkata@cag.gov.in>, PAG Audit; - Dg_ww(_g/gg'g“:




e 1

Jammu and Kashmir and Ladakh ¢
<agaulJammukashmir@cag.gov.in>, PAG AU, HP,
Shimla <agauhimachalpradesh@cag.gov.in>, A.G
(A&E) Tripura <agaetripura@cag.gov.in>, Director
General of Audit Finance And Communication Delhi
<pdafincom@cag.gov.in>, PAG Audit AP VIJAYAWADA
<agauAndhrapradesh2@cag.gov.in>, AG AE,
Nagaland, Kohima <agaeNagaland@cag.gov.in>, AG
Audit IT Maharashtra Nagpur
<agaumaharashtra2@cag.gov.in>, AG AE Gujarat
Rajkot <agaegujarat@cag.gov.in>, PAG AU Haryana
Chandigarh <agauHaryana@cag.gov.in>, PAG Audit I
Karnataka Bengaluru <agaukarnatakal@cag.gov.in>

Sumit Kumar <kumarsumeet@cag.gov.in>, Sanjay
Kumar <saoapp@cag.gov.in>, Prashant Sharma
<aaoapp@cag.gov.in>

Madam/Sir,

Please find attached letter no. 76-Staff (App)-1/19-2022/\ol. Il dated 04.02.2025 on the subject cited
above for further necessary action at your end.

Regards,

Sanjay Kumar

Sr.AO

Staff App - |,
Olo the C&AG of India, New Delhi

Azadik,
Amrit Mahotsav 8

== 76-Staff (App)-I-19-2022-Vol-II.pdf
965 KB '
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To

No. 76 -Staff (App)-1/19-2022/Vol.ll

f&1i /DATE _

OFFICE OF THE COMPTROLLER &
AUDITOR GENERAL OF INDIA
9, DEENDAYAL UPADHYAYA MARG,
NEW DELHI - 110 124

04.02.2025

L. All the Heads of Department in IA&AD (As per list attached)

2. Director General (HQ)

Subject:
with Legal Matters.

Sir / Madam.

suidelines for operating posts of Legal Assistant in the field offices for dealing

With reference to the newly created post of Legal Assistants in the field offices
of JA&AD. the following guidelines are issued regarding eligibility criteria, manner of
appointment. job description, incentives, etc for further necessary action :-

I. Criteria and Eligibility for the post of Legal Assistant
Post ) Feeder Cadre Criteria Eligibility |
Legal Assistant | AAO/ Field offices may | Work experience of 03
Supervisor preferably designate from | years in legal section.
the in-house strength or | Law degree is preferable
may take on deputation an | qualification. |
| AAQ/Supervisor who can
5 manage to handle legal
cases.
Auditor/Sr. In case of non-availability | Law degree is mandatory.
| Auditor/Asstt. of AAO/Supervisor, the | Work experience of 03
- Supervisor field offices may designate | vears in Legal section is

from the in-house strength
or may take on deputation
an Auditor/ Sr. Auditor/
Asstt.  Supervisor who s
suitable to handle legal
Cases.

preferable qualification

IL Manner of Appointment:

Field offices may notify and invite applications from the eligible officials (Auditor/Sr.
Auditor/Asstt. Supervisor/Supervisor/AAQO) from in-house strength or on deputation within
IA&AD. A financial incentive in the form of deputation allowance may be allowed to
incentivize the officials.



1. Job Description:

8

tad

Prepare case briefs and para-wise comments and liaise with counsel in preparing
draft Plaints.

Ascertain from concerned government counsel the details of the cases against the
department listed for hearing on the following dates and attend the Court/CAT with
the government counsel on the dates fixed for such hearing.

Monitor the progress of each case personally. record the outcome of the hearings.
and update the status in LIMBS portal.

Maintain Registers of court cases, cases allotted to empaneled counsel, fee paid to
counselors and their performance, and submit monthly/quarterly reports regularly.

Procure the certified copy/obtain a copy of the judgment as soon as the judgment is
pronounced and obtain the opinion of the government counsel to defend the case in
writing with regard to the feasibility or otherwise of filing CWP/SLP or Review
Petition and forward the same to the Headquarters office and watch
acknowledgment.

Meet the requirement of counsels in respect of discussions and production of
documents.

Scrutinize legal fee bills and monitor payments are made timely.

Assist the Sr. AOs/ Group Officers in timely conduct of periodical review of
empanelled advocates.

IV.  Deputation guidelines issued vide HQrs. letter No. 60-Staff(App)-1/14-2023 dated
27.01.2025 shall be strictly adhered to.

————

Yours faithfully.

A7
( Sume&\kumar)

Assistant Comptroller & Auditor General (N)- |
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OFFICE OF THE ACCOUNTANT GENERAL (AUDIT-II),
MAHARASHTRA, NAGPUR

No. Admn/Audit/Legal Assistant/willingness/ Date : /08/2025
uRus / CIRCULAR-16

HEATGT AT & I Al 76-hAIRI(App)-1/19-2022/Vol.Il T
04/02/2025 & 3JEIOT #, 380 FAerd # AfAS Fered &1 01 (Teh) ug ufdfgin
& YR W T AT &

38 Ug & A1y Ufafagi od & &0 & facdig dicared SfsT g3m &

IA & AD & dgd SrATedl & U JolU3f, UAdeTdh, Tedd GdaeTd, IR ol
Tt AR @ qdietsd, St 3 U W B A B ITHD §, 306 HUA T 39
HIATIT P 18/08/2025 TF $-AA & ATEIA ¥ agaumaharashtra2@cag.gov.in
W GAad AT gl $ToT 99 3R aral-327 & WHHAT & J1Y UTEdT AlGes 38 IRuS
& HY HeT  HoAvd &1 3b Uldeigich ATATGT & TF HATD 60-Fh (VT)-1/14-

2023 f&=Tp 27/01/2025 (HerdeT) GRT SR feRfAGt & T&d 3fefurerd H &l |

In pursuance of Hqgrs office letter no. 76-Staff(App)-1/19-2022/Vol.Il dated
04/02/2025, 01 (one) post of Legal Assistant is to be filed in this office on deputation
basis.

A financial incentive in the form of deputation allowance is attached with this
post.

The eligible AAO, Supervisors, Assistant Supervisors, Sr. Auditors and Auditors
from offices under IA & AD who are willing to officiate on the said post have to
communicate his/her willingness to this office latest by 18/08/2025 through e-mail
at agaumaharashtra2@cag.gov.in The Eligibility criteria alongwith willingness form
and proforma of Bio-Data is enclosed separately with this circular. The said
deputation will strictly follow the guidelines issued vide Hqrs letter No. 60-Staff (App)-
1/14-2023 dated 27/01/2025 (attached).

(Authority : Dy.Accountant General/Admn’s orders dated 17/06/2025)

Sr. Audit Officer/Admn.
No. Admn/Audit/Legal Assistant/willingness/I.No.2 uWe Date: 0% /08/2025
Copy for information and necessary action to :
1. All Heads of Departments (IA&AD)
2. All Group Officers
3. Sr. AO/IT Audit (for uploading on web site for wide publicity), OE-II (to display
on notice board)

4. All sections



Bio-Data

Post Applied for :

1. | Name
2. | Post Held
3. | Date of Birth
4. | Qualification
i) Educational
ii) Professional (Law Degree)
5. | Office to which applicant belongs
i) Parent office
ii) Present office
6. | Date of entry into IA&AD
7. | Date of promotion to the resent post
8. | Details regarding work experience in
legal section
9. | Present pay Band and Pay level
10.| Mobile No. and official Mail ID
11.| Any other relevant details
Date: [/ /
Place :

Signature of applicant

It is certified that the above particulars furnished are correct as per our office
records.

Signature of Head of the office (with stamp)




Willingness for appointment to the post of Legal Assistant in O/o the
Accountant General (Audit-II), Maharashtra, Nagpur

I is willing for my

appointment as Legal Assistant in the O/o Accountant General (Audit-II),

Maharashtra, Nagpur.

I understand, deputation allowance as financial incentive is attached to this

post.

Signature :

Name :

Designation :

Section :

Mobile No. :

Date :




