FRATTT T AFTAWHR (r@TIHET-1)
HIST Hael, TaIfoa, AT G&U
OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I)
AUDIT BHAVAN, GWALIOR, MADHYA PRADESH

HTS. O FA/PT-118(TeT- [)/0. .Y, 0.0, /T, 3T~ 19 featTeh: 11.07.2025
ISWing/F-118(Vol-1)/AEBAS/O.0.-19 Date: 11.07.2025
ST 3T2r-19
OFFICE ORDER-19
YT v ow (MR waA TEARE 3ORYRY woreh) @1 FreEme 3k memew #

Hiemss 39RRUfy yorrel @ srfarard goftawor & way #)
Sub: Implementation of AEBAS (Aadhar Enabled Biometric Attendance System) and

Mandatory Registration on Headquarters’ Online Attendance System - regarding.

AEqTT & 99 wedr 891-Staff (App.)-1/09-2025/Vol.-l i 24.04.2025 TAm 9=
HEAT 1306/3MSTHSEe/44-2025 f&aAiw 08.07.2025 & 3FAR, 36 A & @l FHIfAHT FI

AEITd &7 HieTolrsd 39FEUf goumell (https://cagind.attendance.gov.in) 9 ¥4 &I Gaildhd
FA T e far Jmar g

2. TSRl & forw facar:
U.5.dL0.0H. W Goieol ¥ qd, HliAd & 98 Aol See/gEdidst 3qcdsts gl

d)dsﬁw%nmq%mﬁ-m’mqﬂz’r, SIS g #, fSwer wse 3R 150 &dl A
& H gl
e) dgATE/AICH ZarT HUfed 31wy cAfFdId Sietehnl |
3. @ FRFNEiEAaRal &1 gofeRor  cagind.attendance.gov.in Gi¢d 9T el
14,07.2025 d& Hfardd: QU & forar Sier anfgul
4., 3% GoEoT o faEqa A& cald ded & qoe gl

ey off TUsEaoT F AT i@ R Ra/aErRaial @ gua har S gadr & -
(i) AT AT FAR T4, G.9.9.37. (FEgd Jal-7000826481)
(i) A 3l FAR faeaenal, @grad TAdeTR (Aarger de-8318477529)

As per the CAG Office’s letter No. 89 1-Staff (App.)-1/09-2025/Vol.-I dated 24.04.2025 read
with letter n0.1306/1SW/44-2025 dated 08,07,2025, all employees of this office are hereby
instructed o register  themselves  on CAG  Office’s  Online  Attendance Sy stem
(https://cagind.attendance.gov.in/).
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2.  Instructions for Registration: |
Before registration for AEBAS, the employee should have following information/document

readily available with him/her: -
a) AADHAAR Number.
b) Email-ID (Official).
¢c) Mobile Number.
d) Photograph of the employee being registered, in JPG format with file size less than

150kb.
e) Other personal information as required by the website/portal.
3. The registration of all the employees must be completed on cagind.attendance.gov.in portal
latest by 14.07.2025.
4.  Detailed instructions for the registration in this regard is attached for ready reference.

In case of any clarification, the following officials may be contacted: -
(1) Shri Amit Kumar Mishra, AAO (Mobile No. 7000826481)
(i)  Shri Ashish Kr. Vishwakarma, Assistant Supervisor (Mobile N0.8318477529)

Holael: SehdldR]|
Enclosed: As above.
(TUTT AFTAWTHR & HefAlGsT § SR

(This issues with the approval of Principal Accountant General)

g€dl-
37 Hg @SR (T TH -V 9 yeny«T) va
Al AWSHRY (T.5.61.0.04.)
Deputy Accountant General (AMG-V & Admin)
& Nodal Officer (AEBAS)

53T 3m%. 0. fAar/wT-1 1 8(8mar- 1)fw.§ v v/ festren: 11.07.2025
Endt. IS Wing/F-118(Vol-1)/AEBAS/ Date: 11.07.2025

gidfaf: FEard Ta Hequteel 8 UNA (FIAT A INEMAEY FIfAR G@RT 3FT AU
AR equrere fohar ST gARad )
Copy to: For Information and compliance please-

1. FIAATeI/TETe AGOI@TRR (STATUIST-TUH) HET Yel, Jdieldy
39 Hglel @R (T.UH.ST.-1, 1, 111, 1V, V & Admin)
garerd/39 Aglel@rer (T.Ua. G-, 1, 111, 1V, V & Admin)
gR™S SWRIET ARHRI/AE.ET.

RS IETILETT TeSRI/AIAI oLl del, HIgTel
aftss drEmgdeTr iffsR/RYe

afss or@mdie FfOHER/RQE drodn

gss JT@IET IeeR/3ARe grdee Id-1, I, 11
gisS AWMIUEIT HTEHR/T. 9.3 T8

dRSS @A JHR/afer st
dRSS @I AR/ MIATT FHeT

© 0N OO A WN

- R
- -)
] [ ]
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21,
22.
23.
24.
29.
26.
27.
28.
29.
30.
31.
32.
33.
34.
39.
36.
3/.
38.
39.
40.
41.
42.
43.
44

45.

aitss oEmqeT HiORR/gardd-11, 12 TF (92 g ddeT HeRoT &)
qies or@radIeT HTERRI/Temad-13, 14, Uhs ema@r

gSS oT@TIeTT TR/ Rl el

gRSS WO AR/ ETHAT 38T, HIaTele 2T

aRse oI@TaIET JfRRY/HTEr et
gRSS @IS S R)/EHedroT T
asa SIETIET FTRI/®E TH, Hy-2

aR™a @I ATFR/BY-1, B9-2, B9-3, Hra-20-21

gsa AErIIeTT JRRI/AMG-I Vetting
s STETIRIETT HSHRI/AMG-I Report
aisa or@malier HfRFRITGS Cell (AMG-I)
giss oA HTERRI/DAG Cell AMG-]
asa oT@ORIeT HHRI/AMG-1 SMU
gse SE@IET HIRRI/AMG-II Vetting
Ise JW@IOUETT 3TT8shRI/AMG-11 Report
gsa EILETT HTHRI/DAG Cell AMG-II
aiss oI@UUET HATFERV/AMG-1I SMU
aisa @IS HIRIRI/AMG-111 Vetting
giss WIS HIFRI/AMG-111 Report
TS @It ATFRI/DAG Cell AMG-III
aisa AWIET FTRRI/AMG-111 SMU
TS IWETIRIET HT™HRI/AMG-IV Vetting
gsE AW HTRRI/AMG-1V Report
dsS IETIIETT HTRRI/DAG Cell AMG-IV
gss @IS HOHRI/AMG-IV SMU

gRes J@ILe T HTRRI/QCC (Quality Control Cell)

aiisa @Ier ARHRI/AMG-V Vetting
disE I@IRIeIT JTEHRI/AMG-V Report
dISE AETIIETT HTEHRI/DAG Cell AMG-V
dsE AWTIIEIT HOHRI/AMG-V SMU

gRea T@YILeT 3&eI/Manual Cell, Central Co-ordination, Grant Audit

TETIF oI ETaLIeTT HTORRI/S-Ael

& or@madie HRER/3mS.vg.& # 39 FT I GI-A5C U9 SCHc HTdls

e |
T e, ST Hde



https://v3.camscanner.com/user/download

Instructions for employees registration on cagind.attendance.gov.in

Open the website https://cagind.attendance.gov.in/register/myemp and click of User Registration
as shown below:

b

H Alendancs | Dhawr board
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+4-

\G 1 e -

ey M ."" J‘H‘J." ¥

- ..._..il-.‘r .."_ —
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e I e

™ User Remistmtion }
I Rl SEE— SR S

v Face Authentucatlon

| Reque=t Nodal Updats
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caqind attendanze gov.in/ragistor/myemp

m Hiol E Laihibo ] | Ao

A
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“°| 0 devices have been discontinu

A Homo [ty ta [herm rivtee

—

Personal Dotalla

® Aadhoar Ovirtual 1D
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| Cntor Employoo Nomo

Otganization Dotalls

Instruetions for Niling the Employee On-boarding request forme

1. Kindly 00 the enlries 09 montioned In the codhoar cerd,

2. Uplood your recent scannad/digital plcture In *.jpg” formol cf mnx fio olro 150
KB.

3. Plonso review (he form belore submldsion.

Noto:
a. if any of tho pra.roquisile Informatan la nol avallablo o he form (select options

Date of Birth

e ——

- dd-mm-yyyy

Qondar

i Ploase fill (n this Mald, r‘"

only), pleasa gol In touch wdth tho concemed aflicar In your dopartmanl lo gel tho
datnlis updalad.

Qandaor

b. Ploono enguro that you have [led the Jorm vith cotrect infermaton ond havo

Enter Aodhaar Number *

- Enlor Andhoor Numbar

e W i ' A e A ——

E.Mall

uplonded a racent pholograph, a3 tha Informolion submitied villl check for canuctnosa
and quality. Incorect data will bo rejocled and will require re-reglatration.

= R s

= ————— =

E-Muoil

Mobille No. *

oa 0870512345

a For any olher asalatance ploaso gol In touch svith us o! hitpa:fizervicodesicnicln
or Conlact - Toil Free No. - 1800 131 555.

et E— e - - ——

B —

Fill the following details on Personal details tab to complete the first part of the form.

1.  Enter your Full Name.

ii. Enter date of birth (format DD-MM-YYYY).
m. Select your Gender.

1v.  Enter your 12 digits AADHAAR number.

v. Enter your official email ID.

vi. Enter your 10-digit mobile number.

After filling
below:

= Y

T

O

Personal Details, select next button for filling Organization Details as shown

X

*s caqind.attendanze.qov.an/reqister/myomp

a

19

& Incoqnito

' m W5l E Dav

sard | Altend

\

D '“T [1:"!?"1 r'l'h.lﬂ.\

A RITRIES

- Employee Registration

lod. In case of ERROR 904, kindly update your AadhaarFACERD from PlayStore/AppStore.

Bl Oy Reeo et §

Pusonal Deudn Omganwration Delrily

Organtzation Nama

Complo2er end Audier Qongrnd of Incho

Osugaruen *

Employes Type® OMMIAVUAN within Organtzation *
sulod I . . Bolad DvHionUnd - 1v |

OMMce Localion ”

- Beloct Ofheo Locadbon -

Organumaticn Empicyss Code

Pidie EFrpbyen Covda

PRAtagraph jovly iog lormal sad aley wpla 1 RD) *
Choo1a e | Ma o chemen

miirTeeang

EALat 29 COG0 wLMEOY 28 A 2PN ° AEUBI G

Coenlnratnn Coao

tnitrucana fer Ricng e EXployes On-bDAremnp reque sl torms

1 WaOndly (3 o enliy 33 Cwntosdd 1 ha axIhsy cand
1 Upioad yow retunt scamd Uy Lal phee @ ° jpg° oomid of sux Mo =g 160 KR
3 PlAY0 reviow O ISem Belote cudiiiision

Hatw:
A Nany &f MO fEFEQELE EXIMAITON 0 AL MALI0KE NI B (2080 0EDcns caYy) fXa10 i1 o Eolh 36 o
ehncaned oMees & yout oeparimend o gel Ihe atall codikd

b Fiale ehdure D\l yOU Bne 0224 28 KM ot CAIMed OLaTUAcS 20 AT ve0Sta O Iedim pAstsgrapn &1
Mo LEASMAITCS MOMEd Wil chley for con (etsals a5 CLalty O] 0 ed DI AN NS uld ITGATE s
reqotizion

C 7or @y oUher madlenco palg gel & fouch &th o al AipaNwEvicielILmzin o Ceabct - Tl Free Ko -
1000 111 5L
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4. Fill the following details (relevant) on Organization details tab to complete the second part of the
form.

ii.

111.
1v.
V.
V1.
Vil.
viil.

Select Employee Type (Permanent employees should click on “Government” and Contractual
employee on “Non Government”)

Select the name of your section correctly as per the list mentioned in Annexure-I (Enclosed).
Select your Designation correctly as per the list mentioned in Annexure-II (Enclosed).

Select your office location as “PAG (Audit-I), Madhya Pradesh”.

Enter your Employee 1d in Employee Code (for example- MPGWB.......... )

Upload your scanned/digital picture in "jpg" format of max file size 150KB.

Enter the correct captcha code.

Review the form before submission.

5. Registered employees may note down their attendance id randomly generated by the system and

keep i1t in the safe custody.
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Marking the attendance using Smart Mobile Phone

1. For marking the attendance using face authentication, Employees should download mobile
AADHAARBAS app for both android and IOS platforms available on Google play store and
App store. The mobile application will work only within the prescribed Geo Fencing limit of
the office premises.

. For marking the attendance, Employees have also to download AADHAARFACERD app
along with the AADHAARBAS app.

. After downloading of both the applications (AADHAARBAS & AADHAARFACERD) in
their mobile phone, Employees should capture their clear selfies on the application.

. The employees should have to enter their attendance id (generated after registration on the
website) in AADHAARBAS application, then select office and nearest entry point for marking
attendance in this office. After this, Employee can mark attendance using Face recognition for
in and out attendance in this office by AADHAARBAS mobile application.

Assistant Audit Officer (IS Wing)
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Annexure-|

PAG SECRETARIAT (PAG AUDIT- GWALIOR)

ITA (PAG AUDIT-I GWALIOR)

APDAC(DATA ANALYTICS SECTION) (PAG AUDIT-l GWALIOR)
APDAC(PLANNING SECTION) (PAG AUDIT-I GWALIOR)

SMU(DATA SUPPORT SECTION) (PAG AUDIT- GWALIOR)
SMU(STRATEGIC MANAGEMENT SECTION) (PAG AUDIT-l GWALIOR)

N ;s NS

U (.
= o 9

W W W W W N N N DN DD N N DN NN 2 @& QO a -
B ONS O ©® NG S ®N =200 ® N0 R ®

W 0
o o

X
™

REPORT (PAG AUDIT-1 GWALIOR)
REPORT(PAC) (PAG AUDIT-l GWALIOR)

AUDIT IMPACT CELL-I (PAG AUDIT-l GWALIOR)
AUDIT IMPACT CELL-Il (PAG AUDIT-I GWALIOR)
AUDIT IMPACT CELL-IIl (PAG AUDIT-I GWALIOR)
AMG-IV(QCC) (PAG AUDIT- GWALIOR)
AMG-I(TGS CELL) (PAG AUDIT-| GWALIOR)
AMG-I(REPORT) (PAG AUDIT-| GWALIOR)
AMG-II(REPORT) (PAG AUDIT-| GWALIOR)
AMG-III(REPORT) (PAG AUDIT-I GWALIOR)
AMG-IV(REPORT) (PAG AUDIT-l GWALIOR)
AMG-V(REPORT) (PAG AUDIT-l GWALIOR)
AMG-I(VETTING) (PAG AUDIT-l GWALIOR)
AMG-II(VETTING) (PAG AUDIT-I GWALIOR)
AMG-III(VETTING) (PAG AUDIT-l GWALIOR)
AMG-IV(VETTING) (PAG AUDIT-l GWALIOR)
AMG-V(VETTING) (PAG AUDIT-| GWALIOR)
AMG-I(DAG CELL) (PAG AUDIT-l GWALIOR)
AMG-II(DAG CELL) (PAG AUDIT-I GWALIOR)
AMG-III(DAG CELL) (PAG AUDIT-l GWALIOR)
AMG-IV(DAG CELL) (PAG AUDIT-I GWALIOR)
AMG-V(DAG CELL) (PAG AUDIT-I GWALIOR
AMG-I(SMU) (PAG AUDIT-I GWALIOR)
AMG-II(SMU) (PAG AUDIT- GWALIOR)
AMG-II1(SMU) (PAG AUDIT-I GWALIOR)
AMG-IV(SMU)(PAG AUDIT-I GWALIOR)
AMG-V(SMU)(PAG AUDIT-1 GWALIOR)
AMG-|(SECRETARIAT) (PAG AUDIT-l GWALIOR)
AMG-II(SECRETARIAT) (PAG AUDIT-l GWALIOR)
AMG-1I|(SECRETARIAT) (PAG AUDIT-l GWALIOR)
AMG-IV(SECRETARIAT) (PAG AUDIT-I GWALIOR)
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38.
39.
40.
41.
42,
43.

45.
46.
47.
48.
49.
50.
51.
o2.
53.
4.
55.
06.
57/.
58.
59,
60.
61.
62.

63.

65.
66.

AMG-V&ADMIN(SECRETARIAT) (PAG AUDIT-l GWALIOR)
AMG-I(GROUP OFFICER) (PAG AUDIT-l GWALIOR)
AMG-II(GROUP OFFICER) (PAG AUDIT-l GWALIOR)
AMG-III(GROUP OFFICER) (PAG AUDIT- GWALIOR)
AMG-IV(GROUP OFFICER) (PAG AUDIT-l GWALIOR)
FAAS(M) (PAG AUDIT-1 GWALIOR)

FAAS-II (PAG AUDIT-l GWALIOR)

FAAP-I (PAG AUDIT-| GWALIOR)

FAAP-II (PAG AUDIT-l GWALIOR)

FAAP-III (PAG AUDIT-| GWALIOR)

FAAP 20-21 (PAG AUDIT-l GWALIOR)

CO-ORDINATION CELL, BHOPAL (PAG AUDIT-l GWALIOR)
GRANT AUDIT (PAG AUDIT-I GWALIOR)

MANUAL CELL/CENTRAL CO-ORDINATION (PAG AUDIT-I GWALIOR)
WELFARE SECTION (PAG AUDIT-l GWALIOR)

EXECUTIVE BRANCH (PAG AUDIT-l GWALIOR)

GENERAL SECTION (PAG AUDIT-I GWALIOR)

HINDI CELL (PAG AUDIT-1 GWALIOR)

CASH BRANCH (PAG AUDIT-I GWALIOR)

ESTATE MANAGEMENT SECTION (PAG AUDIT-I GWALIOR)
E-CELL (PAG AUDIT-1 GWALIOR)

IS-WING (PAG AUDIT-I GWALIOR)

LEGAL CELL (PAG AUDIT-l GWALIOR)

ADMIN-11 (PAG AUDIT-l GWALIOR)

ADMIN-12 (PAG AUDIT-I GWALIOR)

ADMIN-12 (PENSION & PAY FIXATION CELL) (PAG AUDIT-| GWALIOR)

ADMIN-13 (PAG AUDIT-l GWALIOR)
1 ‘]/‘{
l I

ADMIN-14 (PAG AUDIT-| GWALIOR)
CONFIDENTIAL CELL (PAG AUDIT-1 GWALIOR)
m\
Assistant Audit Officer (IS Wing)
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12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)
25)
26)
27)
28)

Annexure-ll

Deputy Accountant General

Senior Audit Officer

Senior Audit Officer (Commercial)

Assistant Director (OL)
Assistant Audit Officer

Assistant Audit Officer (Commercial)
SENIOR PERSONAL SECRETARY

Supervisor

Assistant Supervisor
Welfare Assistant
Senior Auditor

Senior Accountant
Junior Translator

Junior Hindi Translator
Auditor

Accountant
Administrative Assistant
Data Entry Operator Gr A
Data Entry Operator Gr B
STENOGRAPHER GR |
STENOGRAPHER GR I
Audit Assistant Grade |
Audit Assistant Grade ||
Legal Assistant

Clerk

Staff Car Driver

Multi Tasking Staff.
Consultant

°

Assistant Audit Officer (IS Wing)
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