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In terms of the guidelines issued in Headquarters Office (RCBKI wing)
Circular dated 22.08.2022 read with Headquarters Office(Training Wing) e-mail
dated 26.03.2025, RCBKIs/Cs should cater only to advanced and Knowledge
Centre related courses, while field offices should conduct in-house training for all
introductory/basic/essential topics and courses based on specific requirements
identified in the TNA. In this regard, Headquarters Office has now directed that,
all the field offices have to get their staff trained in Basic courses such as MS
Office (including MS Word, Excel, and PowerPoint) through IGOT Platform.

D IR, 30 SIGT & 9 ARGRT e g dwger a9 e =81 fosar g a1
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Accordingly, those officials of this office who do not have basic computer
knowledge or lack working knowledge in MS Office are hereby directed to enrol
themselves for such training programmes through iGOT platform and complete the
relevant training modules at the earliest.
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