
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL

3'd MSO Building, CGO Complex, 5rh Floor, DF Block,
Sector- I, Salt Lake, Kolkata - 700 064
E-mail: a et uwe s t be n ea I 2(d,c o g. sov. i n

Branch officers concemed are requested to bring the contents ofthe above letters to the

notice of willing and eligible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria./guidelines detailed in the

aforesaid letters may be given due consideration. 
r

N.S. No. Admn.I/6-2lDeptnD(XVI (P art.2)12025-261331

Enclosed please find following letters:

opy to:

1. DAG/AMG-I (Admn. & AS)
2. DAG/AMG-II
3. DAG/AMG-III
4. DAG/AMG-IV
5. Secretary to the Pr. Accountant General (Audit-ll), WB
6. Sr. Audit Officer/Admn.I & DAC
7. System Administrator/ EDP SC

8. Sr. Audit Offrcer /Admn.ll, III & CC

9. Sr. Audit Officer/AMG-I (AS)
10. Sr. Audit Officer/ Record & APCC
I l. Sr. Audit Officer/AMGJI(HQ)
12. Sr. Audit Officer/AMG-III(C)
13. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cetl
14. Sr. Audit O{ficer/ECPA-Cum-Report(Civil)

I 5. Sr. Audit Officer,/ECPA-Cum-Report(Com)

16. Assistant Director (Official Language)/Hindi Cell
17. Assistant Audit OfficeriAdmn.l (For NIC-mail)

Dated: 24.06.2025

C

ffi1sul'r
Sr. Audit othcer 1.aiamh.t.1

Letter No. / Refcrcncc
Last Date to receive

application in Admn-I

1

Letter No. *.sr. fi. v. {.(r) ssTt.lw-12t2025-26/161 dated

20.06.2025 received from RCB&KI, Prayagraj regarding filling
up the post of Core Faculty (Sr. Audit Officer / Sr. Accounts
Oilicer) in RCB&KI, Prayagraj on deputation basis.

11.07.2025

2

Letter No. {. c. ft/ S. s. t-t-{r/g{rs/Deputation/2018/I-

612025-26163 dated, 23.06.2025 from RCB&KI, Hyderabad
regarding filling up of one post of Auditor/Accountant/Sr.
Accountant/Sr. Auditor/Asstt. Supervisor in RCB&KI,
II derabad on d ation basis

09.07.2025

Asstt. cer l"qffio

sl. I

No. I
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2. qqfra :rfr r6rt at si B. ad. m. ri.,q-qrrrrs d ord ort u-ro rf t-qer fu t fi rra sq-i ta
d-frd 3ik qRlarsr erfrr fi rynra fi qn dt-it

s. 3{ffiSfrsrt<as:ah,fti0aqdzrrql-frqfiqnsrdsrsrq B-+n lzi qrd } mm
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01 vacanr post of 'core-Faculty' in Regional capacity Building & Knowledge Institute,

Prayagraj, which is to be filled-up on deputation basis on usual terms and conditions as prescribed

by DOPT, Gol and as amended from time to time. The admissibility and the eligibility criteria for the

post are given below:-

Applications of candidates who are willing to be considered for deputation to RCB&Kl,
Prayagrai for the above post may be forwarded to this office on or before ZO luly- 2025
along with their Bio-Data (Annexure enclosed), certified copies of ApAR for the last 0 5 years
(2020-2t to 2024'zs) duly attested on each page and vigilance clearance certificate. lt r,ust
be certified that no disciplinary/ court/ vigilance case is either pending or conrernplated
against the applicants. The documents of the eligible candidates may be scanned and sent by
email by the respecive Parent offices to avoid postal delay.

1

Designation No. of
Post

Eligibility,/ RequirementSr.
No.
1 Core-Faculty

(Sr. Audit Officer/
Sr. Accounts OfficerJ

01 1. Holding Sr. Audit Officer/Sr. Accounts Officer Post

on regular basis in the parent cadre or with five
years'service rendered after appointment to the
post of AAO regular basis in parent cadre.

3. Ability in preparation of course material, Case
studies and Structured Training Modules ISTMsJ for
General Courses including Establishment matters-

4. The Candidate should be adept at working in IT
Environment.

2 While working at RCB&KI, Prayagral the selected officer will draw his/ her basic pay plus
Training allowance, as applicable on his/her basic pay and as admissible under extant rules.

2. The candidate nrust have experience of field
Audit work and should have aptitude to deliver
lectures.

I

I

I



3 The applications of the' Officers nray bc forwar<le'tl through their respecti!'e,p"l"i:']ll::;l1l
normal tenns an.l conditioos. Thrr officcrs worl<ilr8 ()n (leprltatioll hasis will h'lvc no rrgllt I'rr'

absorption at any Post in the instittltion.

A reference is invited to [leadquarters circular No 269 /lrg.Div / 42'.A/2 019, rl;rtt'tl

18.09.2019 and Circular No. 1l/Trg. Div./42-A/2023 dated 02.05.20?:l whcrcin dct'rrr''(r

instructions to field oflices on augmeirtado; of st;ff (administration and ljaculty) in RCII&Kl/

RTCs were issued for strict compliance. The instluctions in the sairl circular are re-iterirt('(l

below:-

A. Field offices shall display the deputation notifications issuerl by RCB&KI/R1'Cs rrn thr'

notice boards and circulate among the statfgiving reasonable timc to thc candidatcs ti'r

responding to the noti[ication.

B. Field olfices shall forward all applications received from their officers/ staff agains.t.tl]t'

position advertised by RCB&Kli RTCs to Institute/Centre concerned without withhold ing

any application.

C. On completion ofselection process, the field offices shall ohligatory rclieve the sclt'ctcrl

oflicer(s) for teaching/ adrn inistrative assiSnments at th e RCB&KI/RTCS at the earliest'

4

D. The initial deputation period to RCB&KI, Prayagrai will be for three years and rvill hr'

extendable subiect to his/her continued suitability and administrativc convcnicn(r' rr

yearly basis. The RCB&KI/ RTC however, reserves the right to repatriate a deputationist

at any time ifhis/her performance is found unsatisfactory'

5. Prospective candidates may please go through the service conditions and work requirem'-'ttt'

carefully before they apply. It may please be noted that once an application is sent to RC8&t(l

Prayagrai, it may not be withdrawn.

6. Officerbelowthe age of56 years asonthedateofthisnotificationaloneareeligibletoap|ly

7. As per headquarters Circular No. 1-SS&R/2019 No. 1718- Staff (S&R)/Misc./4A-2 01-l d.rtc(l

01-11-2019 for faculty, Post of SAO are interchangeable into AAO and vice-versa. Ther,:[rrt r'

ifsuitable SAO is not available, application of Asstt. Audit 0fficer/Asstt. Accounts OlliceI rrr.r\,

also be considered for the post.

8. Regional Capacity Building & Knowledge lnstitute, Prayagrai reserve the right to crncel tl)i\
advertisement at any time without prior information.

9. The last date ofaccepting application will be 20 luly-2025.

T6 r{ rFrfifitrfi' edEq 6r{1 3r{ettrd t t

Thb irrucs with tte rpprov.I ofDirector Genersl.

\A

I^
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qfru wrmfro 3rffizgdrFfiR



Annexurc-l

AIlsl'RACf ()F APARs FOR'l'llti LAs't FIVE YUAITS Ul'-l'O 202{-25

('l'ear-r'isc APAR qradins for thc fiye vcars to he pivcn)

S.
No.

Name &
Designation

2021-25 2 02 3-21 2022-23 2021-22 2020-202t

I

t

It is certined that:

(t) I have verified the grading from the Original ApARs and flound to be correct.

DAC/DD/Sr. DAG/Director(Admn.)/DirectorIpl

o/o .................

I

Date:



I)a tc:

l. Nanre

2. Designatiorr

3. Date of Birth

4. Penmancnt Atltlcss

5. Qualification

(i) Educational:

(ii) Professional:

office to rvhich the olllcer/official

(i) Parsnt office:
(ii) Ofiice in which working at present.

6 Name of
belongs

Whether the officer belongs to SC/ST
Ifyes, please mention category.

7

Date ofentry into Covt. Service8

Date of entry in IA&ADI

promotion on post as SAO/AAO10. Date of

probation period completed or notI I . Whether

e number and officials email Id12. Mobil

ll, Prescnt Pay Level and Pay

A(l\ crti$c No:

I}IO.I)ATA FOR THE PoST ()F

I

I

I

I



Date:

Place:

I{. Work lixpcriencc

The information furnished above are correct to the best of my Knowledge.

(Signature of the Applicant )

It is certified that the above particulars furnished are correct as per orrr .ffice rccortrs

Signature of the Hetd off)epartment (\iith Stanrp)

15. Proficiency in Computers ( Details ma1' be

given)

16. Details of Exam Passed

l?. Any other relevant details

I

I

I :
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Olfice of the Director General
Reginal Capaciry- Building & Knorvledge Institute

Hyderabad - -i00004. Telangana
,;r$i
tl;/34

63
d'.c.B/81.c.{i -rflrv aTrR /Deputation/2o,tal-atzozs-zat @

Efti6, A3 .o6.zs

To
All Offices of IA&AD as per mailing list (cag-alt-offices@ismgr.nic.in)

frtfq:Deputation Assignment at Regionat Capacity Buitding & Knowledge lnstitute
(RCBAKI), Hyderabad for ti ing up of one vacant post of Auditor/Accountanusenior
Auditor/Senior AcmuntanUAsst. Supervisor.

one post of Auditor is vacanl at rhe Regionar Capacit' Buirdirrg & Knonredgc Institutc

{.Rt.lr&KIll llldcmbad.'lhis posr *ill be rillcd on dcpurarion basis. Auditors, AJcountanrs,
scnior Auditors, senior Accountants, and Asstt. supen,isors in pay Lc'vels 5.6. and 7 cuncnth.
sorking in the lA&AD ere eligible to appl) for the post.

Applicants u,illing to appl1, firr the vacant post shall possr,ss the lbllol.ing:

Sir/Madam,

Erpericncr", in
rclatcd rvork.

t
,t

Administrativc srrrk. Bills- OJlice Establishment and 'l.rainine

Knowledge of conlpurers (MS Word. MS Excel/lT skills, u,hich is essential.

Abiliti' to coordinatc/intcract u'ith thq trainecs and good communication skilrs.
Ollcials l'ith prclious cxpcricucc ol'lrorking in RC'BKIVK(.s in ttre capacitl. of
Auditor/AccountarruSenior Auditor/Senior Accountant/Asst.. Supervisor will be
prel'crrcd.

2. Applicatiur(s) ol'Auditor/Accounlant/scnior Auditor/scnior Accountant/Ass . Supervisor
u'ho are u illing to [T c' considered for depu(ation in RCB&KI. llvdcrabad for the 

'acant 
post

nra' be loruarded r, this ollice on or br'li*e lTrh Jul!'2025 along rvith their Bio-Data
(Annexurc cncloscd). ccrtilicd copics ol AI'AR tor the last tir.e lcariduly attested on r-ach
paec and vigiiance clcararce cijrtillciltc. lr nrrr he r:cnlfied that no rjisciplinarl,/courl/ vigilancc
casc is citlrcl pctrdinq or contcntplatcd againsl thc applicant.

3. The tcrm or'deputation *'ill bc initialll tirr a period ol'three ).cars and ma' he extcndcd
lhcrcaftcr. subjcct t(, hisihcr continued srritahilirv and rdminisrative conYeni!.r.rce. while
$orking fi R('ll&KI. ll',d.'rabad. tho scl!.ctcd ofticial *,ill dras. his,4rcr basic pa' plus
l)eputation Allorvarrce as applicabl:: on his,'hcr basic pay, as admissiblc under cxtant rulcs.

.t,.$'
r$

'C" Block. Ag's Oliicc Conrplcr Sait'rbaad. Hyderabarl -.i0(n0.1. phonc 0.10-19880467: Enrail: nihl,derabadra cag.gor'.



l

.1. SAS passed Audit{)r,/Accountant,scnior.\utiitor/Senior 
Accountant/Asstt. Supcr'isor.u.hoarr.- lik,:t1 ro bc prourorr.d as AAos i,,, ,h., ,,"r;';;";;;rr" ,ll..,ii]lll'lin,r.

-5. Marimunr agc linrit iirr anooint

::lm*l jr^"ltlJl!,Hdiluiiiil"3k1'.X1 jl;l;t:TX,;'-1,,;if ,t'".J,*:;j

rxi;igf ;lx,;tilitl': x,;;ft ,*ltl;]11',[J:;:i'*l;* jltl;ti j;:#
6. A rcli'rerrcc is in\ired (o Headquancrs circular No. 269lfrg. l)iv./42-Al2019 dated18.t19.2019 r'h*ein dctailcd in",,,.1.]i:,i,, ,. n"f,r 

'##,,i,,.,8 
uugr.,.rtution ot. ,rrlT(Administration rnd Facultr.) in RCB&KIA((i'..;;"';rr"l il'. .u.i", compliancc. Theiustructions in thc said circulir arc rLLilL,ratLd bclo\\.:

a. Ficrd officcs shal disnral rrre dcputation notifications issued by RCB&K'/KCs onrhc noticc boards ana 
"i."ulrr". 

on.,,.,,,g t'tic ;;r;ilil r::#:btc time to the candidaresfor respondiDg to the notitrcatlon:

b. Field olllces shall lbnvard all applicalions received lrom thcir officcrVstaff againsrrhr'positions ad'errisr:d t'v n<'e&irvi.;;;;';;ilffi rnsritute/centre. wirhourl ithholding an1 applicarion;

c. On completion of se,lection proccss, the field offices shall obtigatorily relievc the
inl"."jifl 

*"*., 
"r 

teaching/adminisil*" rr.rg",ir*" ui'*c"ar,r^ce&.xc. u,

d. 'r'he initial dcpuration periodro R.('tl&Krs/KCs n,iil be tor 3 1,ears and extendabre on1'earl1,basis thcreaftcr. .I}e-RC 
li&KIs/KC. t"".""., ,.r.;,,", ,n",igr,, to repatriale adeputationist at an1- tinre, if his/hcr pcrfoiar""'i.'i.ru jr"rr,,rfr"a.r.

7. Howc\ cr. crausc ur Sr.,o 6 (b) rcgarding instructions to fierd oflrces nor to u.ithhord ar\.applications recci'ed li'om rtreir 
"rnc-crvsraii' ag"rr.i p"triir, 

"o""r,r"o o, RCB&KIs/KC.s"nill not apprf in casc o'anolicants rvho hav! b".r;;;;;;;p"r.iated in the Iasr six (6)months from RCB&KIS/KCS to therr parcnl oflices.,.

This may please be norcd bclorc lbrwarding the applications.
l}lis issucs s'ith $c approval ofthe competent authoritv.

L[rEncl: Iliodata(Anncxurc)
Scnior A!dir Olilccr/Adnr Int



Name in full (S/SriiSmt/Ms)

2 Present Post Held

Pcrmanent Address

4 Present Addrcss

5 Date of Birth

6 Qualifications

(i) Educational

(ii) Professional
1 Office to which the applicant belongs

(i) Parent Office

(ii) Prcsent Office
8 Whether belongs to SC/ST,AIeither

9 Date ofentry into Covemment Service

Date of entry in IA&AD

ll Dqte of promotion as Auditor/ Accountant/ Sr
4uditor/Sr Ac.'ounlq U Ass ., Supqyisot

t2 Proficiency in Computers, Details may be given

13 Present Pay and Pay Level

14 Details of MACP/Financial upgradation/NFu 0, tl
or III), if any granted and date ofgrant ofsuch pay
upgradation

l5 Mobilc Numbcr and ot'ficial cmail ID

16 Experience and knowledge of working in
Administration/ OE/ Logistics & SupporV Bills/
'Iraining Section, ifany (full details)

Bio-Data (Annexure)

Datc:
Placc

(Signature of the applicant)

It is certified that the above particulars fumished are corect as per our office records.

Photo

Signature ofthe Hcad olthc Department (with Stamp)

l.

10.


