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CIRCULAR

Sub: Completion of APAR - Self-appraisal, Reporting and Reviewing - R,eg.

It is being observed that APARs of officers/officials are not received back in Confidential Cell,

after completion, within the due dates. In this regard, the timelines for APAR process are fumished

below:

The above timelines shall be adhered to. Branch Officers are hereby instructed to ensure the

completion of APARs of their subordinates within the above mentioned timelines.
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Senior Deputy Accountant Gene al (Admn)

Details Due Date

Submission of self appraisal to Reporting Officer

by the Officer Reported Upon
15th May

Submission of report by Reviewing Officer to the

Reporting Officer
306 June

APAR to be completed by the Reviewing Officer

and sent to Confidential Cell
31't July
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