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Incidents of loss of items owing to theft in some rooms of the Gorton Castle

Building have been reported in the past few days.

In order to prevent recurrence of such incident’s employees of both Audit and
A&E offices and security personnel on duty are advised to adhere to the following

measures immediately.

* personal belongings/valuables may not be left unattended and should

be kept at a safe place.

* employees before leaving office should ensure that cabinets and drawers

of their table/almirah are locked.

* Security personnel on duty especially after office hours should check
and lock rooms of both offices at the earliest and also ensure that the rooms in the
morning are not opened prior to 7.30 AM. Security personnel at the entrance gate
may ensure that no vehicle enters the premises of Gorton Castle Building without

valid parking sticker and that no unauthorised person enters the office premises.

* If required, proper checking should be done at the entry and exit points

by the security personnel on duty.

* Senior Audit Officer (Estate) may ensure that in case any complaint of
loss of belongings/items are reported prime facie investigation on the basis of CCTV
footage with the approval of competent authority is initiated to identify the accused
and initiate further action in accordance with the rules. It is emphasised that GFR
provisions from Rule 33 to Rule 38 should be strictly followed and the entire

procedure be completed within a reasonable time period.



The above measures would lead to strengthening of internal controls.

However employees of both Audit and A&E offices should be vigilant in

order to achieve zero tolerance in the matter.

Authority:- Principal Accountant General orders dated 02-05-25 sd/-
Welfare Officer
No. Welfare/Audit/Theft/2025-26/131-137 Dated :- 08-05-2025

Copy for information to

- Secretary to Principal Accountant General (Audit) HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla-3
Senior Audit Officer (Estate)

Senior Audit Officer (GD)

All officers/officials of Audit on e-mail

All officers/officials of A&E on e-mail

Notice Board
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Subject:- Prohibition of consumption of gutka etc in office premises.

It has come to notice that some officials are chewing gutka and spitting the
same in the office wall corners/washbasins/toilets of the Gorton Castle Building thereby
degrading the cleanliness and decorum of the office.

Rule 22 of CCS (conduct) Rules 1964 envisage that Government servant shall
not be under the influence of any interacting drug or drink during duty hours.

As Consuming and spitting of products like gutka are prohibited, all
employees are advised to refrain from such act and any violation would result in
disciplinary action against the guilty Government servant.

Authority:- Principal Accountant General orders dated 05-05-2025
-

Welfare Officer

No. Welfare/Audit/Prohibition Gutka/2025-26//2/-125 Dated :- 05-05-2025

Copy for information to

1. Secretary to Principal Accountant General (Audit) HP Shimla-3
2. Secretary to Principal Accountant General (A&E) HP Shimla-3
3. All officers/officials of Audit on e-mail

4. All officers/officials of A&E on e-mail

5. Notice Board



Government of India
Indian Audit and Accounts Department
WU WETe@ah ( Sraraier )
fenraret wdvr, frwer-171003

Principal Accountant General (Audit)
Himachal Pradesh, Shimla-171003

Please refer to circular dated 26-1 1-24 (copy enclosed) wherein it has been
emphasized that it is mandatory for all the MTS entitled for dress allowance to strictly
follow the dress code and to wear proper uniform during office hours.
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It is again reiterated that MTS drawing dress allowance may strictly adhere to the
dress code during office hours and any violation would attract action under the rules.
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Though adherence to wearing of proper uniform or not by MTS drawing dress
allowance is monitored on daily basis by entry in a register in welfare section but to further
strengthen internal controls PAs/Sr. AOs/AAOs at HQs are also requested to report any
cases of violation of dress code by MTS deployed to perform duties under their control in
order to achieve zero tolerance in the matter.
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Authority:- Sr. DAG (Admin) orders dated 27-05-2025

-Sd-
Welfare Officer
o FoATOT/eoTo /AA/2025-26/203-213 =i : 27.05.2025

Copy for information to :-

I Secretary to Principal Accountant General (Audit) HP Shimla-3
2. PAto Sr. DAG (Admn.)
3. PAto DAG (AMG-I)



4. PAto DAG (AMG-II)

5. PAto DAG ( AMG-III)

6. All 13 regular MTS for strict compliance
7. Sr. AO (ITA)

8. All Sr. Aos at HQs

9. All AAOs at HQs

10. Welfare Assistant (Audit)

11.Caretaker for strict compliance
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Government of india
Indian Audit and Accounts Department
Principal Accountant General (Audit)
Himachal Pradesh, Shimla-171003

YU HETETETRTT ( SrETaia
fevomet wiw, formemr-171003™

No. Welfare/Audit/uniform/2024-25/ 5 05-4 & Dated: - 2¢11.2024

Circular

It is mandatory for all the MTS entitled for dress allowance, to strictly
follow the dress code and to wear proper uniform during office hours.

It has been brought to the notice of the welfare section that the MTS who
are otherwise drawing dress allowance admissible under rules are not wearing
proper uniform during office hours and the competent authority has viewed the
matter seriously.

All the MTS are therefore directed to wear proper uniform during office
hours and any violation will attract action against the defaulters.

All the concerned officers of the sectors/sections are also requested to
report any violation of dress code by the MTS deployed under their control, to

welfare section.

) e dtr, .lé(# <d
A%&: '% Welfare Officer
opy for in tion to:-
. Secretary to Pr. Accountant General

1

2. PA 1o Sr. DAG (Admn.)

3. PAto DAG (AMG-I)

4. PA to DAG (AMG-II)

5. PA to DAG (AMG-III)

6. All 15 regular MTS for strict compliance
7. Sr. Audit Officer (ITA)

8. All Sr. Audit Officer at HQ’s

9. All Asstt. Audit Officer at HQ's

10.Welfare Assistant/Caretaker for strict compliance
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Circular

To maintain a productive and professional work environment employees
of both offices of the Accountants General as per conduct rules are duty bound to
contribute to a focused workplace and ensure to remain at their designated
workstations during office hours.
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Employees of both Audit and A&E offices are also advised to utilize the
scheduled office hours effectively and remain engaged in their work
responsibilities and avoid standing in groups in the office premises and near the
main entrance gate.
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Further employees are encouraged to use break hours for relaxation
and informal discussions ensuring that the areas are kept clean and tidy.
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Every individual is requested to take individual ownership and play a
role in maintaining positive work environment and have a unique honour/pride of
working in the historical Gorton Castle Building.
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Authority:- Sr. DAG (Admin) cum Estate Officer order dated 02-06-2025

e 7 e

Welfare officer
No. Welfare/Audit/Work Environment/2025-26/256-271 Dated:- 02-06-2025
Copy for information to:-
Secretary to Principal Accountant General (Audit) HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla-3
PA to Sr. DAG (Admn.)
PA to DAG (AMG-I)
PA to DAG (AMG-II)
PA to DAG (AMG-IIl)
PA To DAG (Admn.) (A&E)
PA to DAG (Pension/VLC)
- All officers/officials of Audit on e-mail
10.All officers/officials of A&E on e-mail
11. Notice Board
12. Caretaker (Audit)
13. Caretaker (A&E)
14. Sr. AOs Association of both Audit and A&E office
15. AAOs Association (recognized) of both Audit and A&E office

16. Group ‘C’ Association of both offices ! W }{
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Circular

In line with commitment to energy conservation and as a step to ensure
safety of the Gorton Castle Building it is reiterated that the main electricity switch

is turned off at 7:00 PM, everyday, by the Watch and Ward security personnel on
duty.
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However in case of exigencies of office work which require presence of staff
of both offices of the Accountants General beyond 7:00 PM the lightgof the
respective floor/area as the case may be should not be switched off provided
approval of the competent authority to undertake office work beyond 7:00 PM

has been obtained, in writing.
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Employees of both offices of the Accountants General are requested to
adhere to the instructions in letter and spirit as switching off main electricity

switch at 7:00 PM sharp is essential for ensuring safety of the historical Gorton
Castel Building.
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Authority:- Sr. DAG (Admin) cum Estate Officer order dated 02-06-2025

~Sd—

Welfare officer
No. Welfare/Audit/Work Environment/2025-26/272-285 Dated:- 02-06-2025
Copy for information to:-
Secretary to Principal Accountant General (Audit) HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla-3
PA to Sr. DAG (Admn.)
PA to DAG (AMG-I)
PA to DAG (AMG-II)
PA to DAG (AMG-III)
PA To DAG (Admn.) (A&E)
PA to DAG (Pension/VLC)
All officers/officials of Audit on e-mail
10.All officers/officials of A&E on e-mail
11. Notice Board
12. Caretaker (Audit)
13. Caretaker (A&E)
14. Security Personnel (Outsourced all 12)
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HAT W&EhIT Government of India
YT MW e fawm Indian Audit and Accounts Department
WU WETAETeRTY ( SrEmaie ) Principal Accountant General (Audit)

femmere wawr, foraer-171003

Himachal Pradesh, Shimla-171003

As per Fundamental Rules (F.R.) No 11, the whole time of a Government Servant is at
the disposal of the Government.

wiferes frawt (uwarm) e 11 & smwm, HERI HHATE ST QT wwT Grwn & i § g i

With a view to meeting the emergencies of work the competent authority can in the
interest of public service take a decision to keep the office open fully or partially on public
holidays/Sunday.
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As per Manual of General Procedure and of the Establishment Branch and with a view
to ensure proper maintenance of security arrangements staff will not be permitted to attend
office on working days after 07:00 PM. Members of staff who wish to attend office after
07:00PM should obtain written permission of Sr. Deputy Accountant General (Admin) or
Deputy Accountant General of the respective AMG/section through the respective branch
officers.
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Similar permission should be obtained for working on public holidays and Sundays
also. Rooms of the AMG/sections of both offices will be opened only if a member of the
supervisory staff of the AMG/section also attends office and he is in possession of a written
permission from the Deputy Accountant General concerned to atterd office. A copy of the
permission shall be provided to welfare section, well in advance.
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A register should be maintained by the AAO (both Audit & A&E) of the concerned
AMG/section for recording details of the staff of their section working after 7:00 PM on
working days and on public holidays/Sunday.
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The register should be put up to the branch officer after the entries are attested by the
AAO.

—
-

Serial No

Date of Attendance

Name of official

Duration of time permitted

Actual time of arrival and departure
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Further a register shall also be maintained at the main entrance to the office in which
all staff members coming to office on holidays/Sunday for official work should note their full
name, section, exact time of arrival and correct time of departure. No unauthorised person or
officer/official of both offices of the Accountants Generals without proper permission of the

competent authority should enter the premises of Gorton Castle Building.
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All employees should strictly adhere to the aforementioned instructions and any

violation of the above shall be considered as an act of indiscipline/unbecoming of a

Government Servant and would entail disciplinary action under the rules.
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Authority:- Sr. DAG (Admin) orders dated 27-05-2025

-Sd-
Welfare Officer
Ho:HeAIOT/d o To/AAT/2025-26/214-228 =i : 27.05.2025

Copy for information to:-

Secretary to Principal Accountant General (Audit) HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla-3
PA to Sr. DAG (Admn.)

PA to DAG (AMG-I)

PA to DAG (AMG-II)

PA to DAG (AMG-I11)

PA to DAG (Admn.) (A&E)

PA to DAG (Pension/VLC)

9. All officers/officials of Audit on e-mail

10.All officers/officials of A&E on e-mail

11.Notice Board

12.Caretaker (Audit)

13.Caretaker (A&E)

14.Security Personnel (Outsourced all 12)

15.AAO (GD) Audit ta/
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WU HET@reRIT ( Sramadie ) Principal Accountant General (Audity

Himachal Pradesh, Shim 1a-171003

1. The agreement undertaken between the respective Audit and A&E
offices and the vendor provides  that outsourced  staff viz
MTS/Safaiwalas/Canteen Attendants/Halwai cum Cook/DEOs shall attend
office on all days of the week (Monday to Saturday).

2. Accordingly the attendance and duties performed by the outsourced staff
in their respective categories is monitored by Welfare Section/Manager
Canteen/GD section (Audit & A&E offices).

3. To strengthen internal controls henceforth outsourced employees of both
offices of the Accountants General who attend office on non-working days as
Per contract agreement shall enter their details alongwith time of entry and
departure in office in a register available with security personnel at the Main
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Authority:- Sr. DAG (Admin) cum Estate Officer orders dated 29.05.2025

-sd-
Welfare Officer
Ho HoAIT/oto o/ AN 2025-26/239-253 fami® : 29.05.2025

Copy for information to:-
1. Secretary to Principal Accountant General (Audit) HP Shimla-3
2. Secretary to Principal Accountant General (A&E) HP Shimla-3
3. PAto Sr. DAG (Admn.)

4. PAto DAG (AMG-I)

5. PAto DAG (AMG-II)

6. PAto DAG (AMG-III)

7. PAto DAG (Admn.) (A&E)

8. PAto DAG (Pension/VLC)

9. All officers/officials of Audit on e-mail

10.All officers/officials of A&E on e-mail

11.Notice Board

12.Caretaker (Audit) for necessary action

13.Caretaker (A&E) for necessary action

14.Security Personnel (Outsourced all 12)

15.AAO (GD) Audit




O & Government of India
WA SI@TaiiaT qer s fasm Indian Audit and Accounts Department
vu™ m( m ) Principal Accountant General (Audit)
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Himachal Pradesh, Shimla-171003

In view of security reasons the entry of vehicles (four wheelers and two
wheelers) of employees of the offices of the Principal Accountant General (Audit) and
Principal Accountant General (A&E) Himachal Pradesh Shimla for parking in the premises
of Gorton Castle Building during office hours on first come first served basis has been
regulated afresh through issuance of parking stickers as per criteria envisaged in para 3 of
circular dated 05-12-2024 (copy enclosed) with the approval of competent authority.

Employees of both offices are hereby informed that henceforth old parking
stickers issued during previous years may be treated as cancelled/withdrawan,

Vehicles bearing old parking stickers will not be allowed entry in the
premises of Gorton Castle Building.

Security personnel entrusted with the security of the building may ensure that
only vehicles bearing the new parking sticker enter the premises of Gorton Castle Building
during office hours.

Authority:- Pr.AG cum Estate Manager orders dated 21-04-2025 Welfare Officer

No. Welfare/Audit/Parking Sticker/2025-26/ 1+ -55 Dated: 21-04-2025
Copy for information to:-

Secretary to Estate Manager cum Principal Accountant General HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla-3

PA to Sr. DAG (Admn.)

PA to DAG (AMG-I)

PA to DAG (AMG-II)

PA to DAG (AMG-III)

PA to DAG (Admn.) (A&E)

PA to DAG (Pension/VLC)

- All officers/officials of Audit on e-mail

10.All officers/officials of A&E on e-mail

11.Manager (Canteen)

12. Notice Board
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(GGovernment of India
Indian Audit and Accounts Department
Principal Accountant General (Audit)
Himachal Pradesh, Shimla-171003

CIRCULAR

Subject:- Issuance of Parking Sticker for the vehicles of employees of the O/o the
Principal Accountant General (Audit) HP Shimla and O/o the Principal

Accountant general (A&E) HP Shimla.

The undersigned is directed to inform that the entry of vehicles of
employees of the O/o the Principal Accountant General (Audit) HP Shimla and O/o the
Principal Accountant General (A&E) HP Shimla in the premises of Gorton Castle building
during office hours only with parking stickers issued during the previous ycars and upto 29-
11-2024 will be valid upto 28-02-2025. From 01-03-2025 no vehicle of employee with old
parking sticker will be allowed to enter in the premises of Gorton Castle building.

2. Therefore employees of both offices housed in the Gorton Castle
building are requested to apply for fresh Parking Stickers in the prescribed proforma (Copy

enclosed) .
3. It may further be ensured that application form for issuance of four

wheeler or two wheeler parking sticker may be submitted to Welfare Section only if the vehicle
is registered in the name of officer/official himself/herself. In case the vehicle is registered in
the name of his/her spouse, son, daughter (Unmarried) the application form should be
forworded alongwith an undertaking or declaration by the owner of the vehicle stating that the
applicant is using the vehicle for entering Gorton Castle building for official purpose only.

4. Moreover applicants must mention the number of the parking sticker
Permit No. issued to them in previous years and upto 29-11-2024 in the application form and
all the applicants must surrender the old parking sticker issued to them .

5. Security personnel entrusted with the security of the building have
been directed by the competent authority that with effect from 01-03-2025 vehicles which do
not bear the parking sticker will not be allowed (o enter the premises of Gorton Castle building

in view of securily reasons.

6. An individual employee may be issued parking sticker for ONE
FOUR WHEELER and ONE TWO WHEELER ONLY. Copy of I-card, Registration certificate
and Driving License must be enclosed alongwith the application form.

7. Issuance of parking sticker for employces noy having vehicles
registered as envisaged in para 03 ibid in special cases/medical reasons would require approval
of the Estate Manager cum Principal Accountant General.



Application in the prescribed format for fresh parking permit sticker s!l{‘ml.'
be -setaitted o Welfare  Section  latest by 15-02-2025 except in cases of
transfer/promotion/deputation/purchase of new Four wheeler/Two wheeler.

Authority :- Pr. AG orders dated:- 02-12-2024

Welt‘anfg;f/ﬁcer

No. Welfare/Audit/Parking Sticker/2024-25/ € 74~ 8 ¢ Dated:- 44 .12.2024

Copy for information to:-

Secretary to Estate Manager cum Principal Accountant General HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla -3
PA to Sr. DAG (Admn.)

PA to DAG (AMG-])

PA to DAG (AMG-II)

PA to DAG (AMG-11])

PA to DAG (Admn.) (A&E)

PA to DAG ( Pension/VLC)

- All officers/officials of Audit on e-mail

10. All officers/officials of A&E on e-mail

I1. Manager (Canteen)

12. Notice Board.
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Government of India
Indian Audit and Accounts Department
Principal Accountant General (Audit)
Himachal Pradesh, Shimla-171003

Permission in respect of sports quota recruited players in State/National/International
tournaments is being granted by the competent authority in accordance with the HQs
instructions and the period of absence for participation in such tournaments is being treated
as on duty with reference to DOPT OM dated 16-07-1985 & 07-11-1988 and also regularised
by special CL (maximum 30 days) in case of tournaments of local importance (district level).

Further players recruited under sports quota are being allowed to play from any State
as per HQs instructions,

as and when NOC is issued by the sector/section.

In terms of Rule 3 (I) (ii) of CCS (conduct) Rule 1964 every Government servant
shall at all times maintain devotion to duty.

Leaving HQs for participation in State/National tournaments without seeking
permission of the competent authority is viewed as conduct of unbecoming of a Government
servant and will call for disci plinary action in accordance with the relevant rules as and when
such irregularly comes to notice,

—"S el
Authority:- Pr.AG orders dated 02-05-2025 Welfare Officer
No.welfare/Audiusponsfpennissionfzozs-zsﬂc-.f"— /9 Dated:- 01-05-2025

Copy for information to:-

Secretary to Princi pal Accountant Genera] HP Shimla-3
Secretary to Principal Accountant General (A&E) HP Shimla-3
PAto Sr. DAG (Admn.)

PA to DAG (AMG-1)

PA to DAG (AMG-IT)

PA to DAG (AMG-IIT)

PA to DAG (Admn.) (A&E)
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8. PAto DAG (Pension/VLC)

9. All officers/officials of Audit on e-mail
10.All officers/officials of A&E on e-mail
11.Notice Board

12.General Secretary Sports and Recreation Club to please mentor sports persons and
advising them to adopt the procedure as per rules,



