OFFICE OF THE

PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL
374 MSO Building, CGO Complex, 5" Floor, DF Block,
Sector- I, Salt Lake, Kolkata — 700 064

E-mail: agauwestbengal2@cag.gov.in

N.S. No. Admn.l/6-2/Deptn/XXVI (Part.2)/2025-26/271

Enclosed please find following letter:

Dated: 11.06.2025

SL
No.

Letter No. / Reference

Last Date to receive
application in Admn-I

Letter No. Admn-1/I/1003012/2025 dated 09.06.2025 received
from O/o the PAG (Audit), Punjab, Chandigarh regarding
filling up the post Legal Assistant in O/o the PAG (Audit),

Punjab, Chandigarh on deputation basis.

13.06.2025

Branch officers concerned are requested to bring the contents of the above letter to the

notice of willing and eligible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

aforesaid letter may be given due consideration.

Copy to:
DAG /AMG-I (Admn. & AS)
DAG/AMG-II
DAG/AMG-III
DAG/AMG-1V

e D

R

10.
11.
12,
13.
14.
15.
16.
1.7

Secretary to the Pr. Accountant General (Audit-11), WB.
Sr.

Audit Officer/Admn.I & DAC

System Administrator/ EDP SC

Sr.
. Audit Officer/AMG-I (AS)

. Audit Officer/ Record & APCC

. Audit Officer/AMG-II(HQ)

. Audit Officer/ AMG-ITI(C)

. Audit Officer/ AMG-IV(HQ) & Technical Cell
. Audit Officer/ECPA-Cum-Report(Civil)

. Audit Officer/ECPA-Cum-Report(Com)

Audit Officer /Admn.IL, III & CC

Assistant Director (Official Language)/Hindi Cell
Assistant Audit Officer/Admn.I (For NIC-mail)

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

\
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Sr. Audit Officer (Admn.I)

Asstt.

\\.\6 [()'/5
fficer (Admn.I)
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e e s Plot No. 21, Sector 17-E, Chandigarh — 160 017
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4.: Admn-1/1/1003012/2025 fie: 09-06-2025

PRI AW OFFICE ORDER
far: DRIfcrd MY HERAIDR (SRATNIE), UoTe, gere 3 A Jered & o ®
fafRgfs & smeR w FYfh & Jea d |
Sub: Appointment to the post of Legal Assistant in the O/o Pr. Accountant
General (Audit), Punjab, Chandigarh.

3 PRIl H dfdFgRe & UR R (Y wene $ 9° F = F v wRda
SRATIRYE T ST R ¥ BRIRE U W 3 sdaRal/ataRat & e amHia f
ST B | wfafgfs aRT g & fole aifdesam oy T aide wiw & &t 3ifdT fifY a&
56 a¥ ¥ 3fde T2 & =Ry |

Applications are invited for filling up the post of Legal Assistant in this office
from the eligible and willing officers/officials working in Indian Audit and Accounts
Department on a deputation basis. The maximum age limit for appointment by
deputation shall not exceed 56 years as on closing date of receipt or applications.

2. Criteria and Eligibility are as under: -

Name of thelFeeder Cadre Criteria Eligibility
post
Legal Assistant{AAO/Supervisor AAQO/Supervisor [Work experience of 03
who can manage|years in legal section.
to Law
handle legalldegree is preferable
cases.
gualification.
Auditor/Sr. Law degree is
Auditor Sr. mandatory.
Auditor/Asstt. Auditor/Asst. Work experience of 03
Supervisor Supervisor wholyears in Legal section
is is
suitable to handle|preferable qualification
legal cases.

3. wfafgfh f srafer o F o af & foiq erft fo arf fsarest ua wa sraeadanall
& AR TSI ST Febell 2 | URAFRIRR 9l v e & Heg o fagmm argeen & gar
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The duration of the deputation will initially be for one year, which may be

extended based on job performance and service requirements. The selected
officer/official will also be eligible for a deputation allowance as per the existing
instructions related to the payment of deputation allowance.
4. $oPD 3R U SIBRIG)/EHaRG & s (Hotd g F) o fivag Herdbar w@
IFATHATHS gfepIoT | B1E araftt 7 & ok O 7u7 & qRa S1€ g o S Havelt &,
I fmmegs & rgHeT 9, fsd uig asf & ¢ df.g.aR H yfo wfeai & e, Raie
20.06.2025 T T Qo Fandt # |

Applications of willing and eligible officers/officials (in the proforma
enclosed) who are clear from vigilance and disciplinary angle and who can be
spared immediately on selection may be forwarded, duly approved by the Head of
Department, along with attested copies of APAR for the last five years upto
20.06.2025.

This issues with the approval of Principal Accountant General.

Enclosed: - Bio-data form & Job Description.

PUSHPENDRA GEHLOT
U HERIETHR (FITRT)

yfafefd fFr=fafEa o g w@ smaeas srifard 2g Iftd 6 ot &

1. AR RGN Ud i@t {arr & aoft srafer |

2. UYT TEeEIBR & 9 |

3. Fsit A2, SU HETeRaTaR (V) |

4. ITAudutWﬁWﬁmwmaﬂ#%m
5. FHt aFgHrI/ |

6. PRI AT FI |

PUSHPENDRA GEHLOT
Y HERATHR (M)

Digitally signed by
Pushpendra Gehlot
Date: 09-06-2025
19:21:35



Job Description

1. Prepare case briefs and para-wise comments and liaise with counsel in preparing draft

Plaints.

2. Ascertain from concerned government counsel the details of the cases against the department
listed for hearing on the following dates and attend the Court/CAT with the government counsel

on the dates fixed for such hearing.

3. Monitor the progress of each case personally, record the outcome of the hearings, and update

the status in LIMBS portal.

4. Maintain Registers of court cases, cases allotted to empanelled counsel, fee paid to

counsellors and their performance and submit monthly/quarterly reports regularly.

5. Procure the certified copy/obtain a copy of the judgment as soon as the judgment is
pronounced and obtain the opinion of the government counsel to defend the casc in writing
regarding the feasibility or otherwise of filing CWP/SLP or Review Petition and forward the

same to the Headquarters office and watch acknowledgment.
6. Meet the requirement of counsels in respect of discussions and production of documents.
7. Scrutinize legal fee bills and monitor payments are made timely

8. Assist the Sr. AOs/ Group Officers in timely conduct of periodical review of empanelled

advocates.



BIO DATA FOR THE POST OF LEGAL ASSISTANT

Name

Designation

Date of Birth

Qualification

[Name of the office

Category

Date of entry into Government Service

Date of entry in IA&AD

Date of promotion to the post

Whether probation period completed or
not
No. of years completed in the grade

Mobile No. & official E-mail ID

Present Pay Level & Pay

Work Experience and period of handling
legal cases in legal section

Proficiency in Computer

Any other experience

Signature of the Candidate



