
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL

3'd MSO Building, CGO Complex, 5th Floor, DF Bloc\
Sector- I, Salt Lake, Kolkata - 700 064
E-mail: apu uv'e s I h e n go I 2Gi:c o p. gor,. i rt

N.S. No. Admn.I/6-2lDeptn/XXVI (P arr.\12025-26 1268

Enclosed please find following letter:

Dated:10.06.2025

st.
No.

Lettcr No. / Refercnce Last Date to receive
application in Admn-I

Letter No. Admin-ll(Au)/Deputation/2024-251148 dated
09.06.2025 received from Oio the PAG (Audit), Bihar, Patna
regarding filling up the post Legal Assistant in O/o the PAG
(Audit), Bihar, Patna on deputation basis.

Branch officers concemed are requested to bring the contents olthe above letter to the

notice of willing and eligible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria./guidelines detailed in the

aforesaid letter may be given due considetation.

Sr. Audit lccr (A
to:

DAG /AMG-I (Admn. & AS)

DAG/AMG-II

DAG/AMG-III

DAG/AMG-IV

Secretary to the Pr. Accountant General (AuditII), WB.

Sr. Audit Officer/Admn.l & DAC

System Administrator/ EDP SC

Sr. Audit Officer /Admn.II, III & CC

Sr. Audit Officer/AMG-I (AS)

Sr. Audit Officer/ Record & APCC

Sr. Audit Offi cer/AMG-II(HQ)

Sr. Audit Offi cer/AMG-III(C)

Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell

Sr. Audit OfficeriECPA-Cum-Report(Civil)

Sr. Audit Officer/ECPA-Cum-Report(Com)

Assistant Director (Official Language)/Hindi Cell

Assistant Audit Offrcer/Admn.I (For NIC-mail)

copy
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2.

3.

4.
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8.
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INDIAN AUDIT AND ACC:OUNTANT DEPARTMEN

trqtilrr sq-d *rtr&qffi{ (ffiqlr) Faw, rrar
OFFTCE Oi] I'HE PRINCI"AL ACCOUNTANT GENERAL (AUDIT) BIHAR, PATNA

No. Admin-II (Au)/Deputation/2024-25/lttg Date: o9.06.2O25

To,
All Heads of Departments of IA&AD

SubJect: Filltng up the one post of l-egal Assistant on daputatlon
bas;ii ln - Office of the Principal Accountant General
(Andit) E,ihar, Patna.

Sir,/Madam,
.\ppli<;ations are invited from the eligible ofhcers/officials

(Auditor/ Sr. Auditor/ Asstt. Supetvisor/Supervisor/AAO ) fc'r filling
lr1: the pcst of Legal Assistant in this office on deputatiorr basis'

(A) Oriteria and eligibility for the post of Legal Assistant

Legal
Crlteria

O/Supervis I
h
O/Supervisor
o can manag(
handle lega

ases.

ork experienc,t of
ars in legal secti

degreeLaw

03
on.

is
onreferable alificati

Auditor/Sr.
Auditor/Asstt.
Supervisor

uditor/Sr.
uditor/ Asstt.

Supervisor who
tosuitable

handle legal
cases.

Law Degree
mandatory.

is
Work

experience of 03 years
in the Legal section is
preferable qualification.

Post Feeder cadre

istant

Legal
sistant

1. The deputation will be initially for a period of one year subject
t,r exte;rsibn on performance and the requirement of service.
2. The age of official should not exceed 56 years as on the closing
date of application.
3. Aprliiition of all interested and eligible officials/officers may

olea#'be forwarded along with the following documents within
30 duy,t of issue of this let[er to the Principal Accountant General
(,{udit) Bihar, Patna.

. Bio-tlata of applicant duly filled in prescribed format and
attes,ted by Head of office.

. Photocopies of complete and up to date APARs for the last 5

a' d1
\*

years duly attested on each page and
. intelpiry bertificat+A/igilance Clearance Certificate'

Y
(Y15
-lO\

Ertgtbility

)



4. A financial incentive in the form of deputation allowance shall
be allowr:d to incentivize the officials.

5. Deputation guideliner; issued vide Hqrs. lett':r No. 60-
Staff{App)-IlL4-20I3 dated 27.01.2025 shall be stric!.ly adherr:rl
to.

(B) Job descriptlon:
1 . Prr'pare case briefs anrl para-wise comments and li rise vt'ith

counsel in preparing dralt plaints.
2. Asr:eftain from concerned government counsel thtl rletails of
the cases against the department listed for hearing on the

following dates and attend the Court/CAT with the covenllTl,?D[
counsel on the dates fixed for such hearing.
3. Monitor the progress of each case personally, rerord l,he

outco,ne of the hearings and update the status in LIMBS portal..

4. Maintain Registers of court cases, case3 allotted to elopaneled
counsel, fee paid to counsellors and their perfornrance, and

submit monthly/ quarterly reports regularly.
5. Prc,cure the certified copy/obtain a copy of the juclg':ment as

soon as the judgement is pronounced and obtain the opinion of

the government counsel to defend the'case in writing wi:.h regard

to the feasibility or othenvise of filing CWP/SLP or Review

Petition and forw'ard the same to the Headquarters omce and

watch acknowledgment'
6. Meet the requirement of counsel in respect of discussions and

production of documents.
7. S:rut.inize legal fee bills and monitor payments Ere made

timell'.
8. Assist the Sr. AOs/Group Officers in timely colrduct of

periodical review of empanelled advocates'

This issues wtth the approval of Prlnclpal Accountant General

Enclosure: Bio-Data Form

Sr. Deputy Accountant General (Admtn)



1)esignation
. Irlamel

3. Date o1'Birth
4. (a) Permanent Address

(b) Pre;ent Address
Ii. ()ualifi,:a,.ion

(i) Edu :a:ional
( ii) Pro le:;sional

. Name r>f the office to which
he office r/ cfficial belongs

(i ) Presrln: oflice:
(ii) Offir:e in which working at

7. \ffhether the officer/official
longs to SC/ST. Ifyes, please

B. I)ate o,' entry into
Go','ernm()nt Service
9. I)ate ol'entry in IA&AD
10. Date of promotion to the

11. (a) Wre;her probatior
period co npleted or not

(b) Ntrmber of Years

mention cate o

orn eteil in the rade

r"esent:

t

12. Mobile number and email ID

13. Preseot PaY Leve I and Pay

.BIO.DATA FOR THE POST OF LEGAL ASSISTANT

nce and Period
cases in legal

1,1. Work ExPerie
I'handlilrg legal
ection.

15. Details of handling legal
ases

16. Any o: er rel,evant details

I7. Proficie:-rcY in comPuier
(De:tails n la be iven)

Date:
Place:

(Slgnature of the APPllcant)

:



It is certified that the above particulars arecorrect as per our office records and no disciplinaryTvigilar.ceaction i:; pending against him/her.

Slgnature of the Head of the Department (wlt.h Stamp)


