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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL
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Sub : Timeline for completion of APAR writing process for 2024-25
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The Headquarters Office has been pleased to direct that the Officers/ Officials Reported
Upon as well as the Reporting and Reviewing Officers must ensure timely completion of APAR
writing process with high sense of responsibility. The revised timeline for various stages of the
APAR writing process is as per below:

1.
No

Activity

Date by which
to be completed

Auto Forward

1

Submission of self-appraisal by Officers/ Officials Reported
Upon to Reporting officer

15% May 2025

16™ May 2025

Submission of APAR by the Reporting Officer to Reviewing
Officer

30" June 2025

1° July 2025

Report to be completed by the Reviewing Officer and
forwarded to Confidential Cell

31% July 2025

1% August 2025

Disclosure of the APAR to the officers reported upon

1% Sept 2025

Submission of representation by the Officer Reported Upon, if
any, on APAR.

15 days from
disclosure date

APAR will be finally taken on record after the completion

of above process ;

30" Nov 2025

As distribution of blank APARs among the officers / officials of three offices has been

completed by Off-line/ SPARROW mode and the due date for submission of APAR to the
Reporting Officer being already over, all the Reviewing Officers and Group Co-ordination Branch
Officers are requested to return the duly filled in APARs (2024-25) by 31.07.2025.

Sd/-
Deputy Accountant General (Admn)



Memo No. Admin(Au-I)/Conf. Cell/26/2025-26/70 Date:09.06.2025
Copy for kind information and necessary action forwarded to the :

1) Secretary to the Pr. A.G.(Au-1)/AG(Au-II) Odisha, Bhubaneswar.

2) Steno to DAG(AMG-1)/ DAG(AMG-I1&IV)/ DAG(AMG-III)/ Sr. DAG (AMG-V), O/o
Pr. A.G.(Audit-I) Odisha, Bhubaneswar.

3) Steno to DAG(Admin)/ DAG(AMG-I)/ DAG(AMG-II) Puri / DAG(AMG-III), O/o the
A.G.(Au-II) Odisha, Bhubaneswar.

4) Steno to the Deputy Director (CRA), O/o the Director General of Audit(C), Hyderabad,
Branch Office: Odisha, Bhubaneswar.

5) Welfare Officer, O/o the Pr.A.G.(Au-I) Odisha, Bhubaneswar.

6) Senior Audit Officer(Co-ord.)/AMG-I, AMG-II, AMG-III, AMG-IV, AMG-V, O/o the Pr.
A.G.(Au-I) Odisha, Bhubaneswar. :

7) Sr. Audit Officer/Admin/ Estate/ OE/ OM/ Hindi Cell/ Report (Main&ECPA)

' /Report(PAC)/ Trg &Exam/ ITA/ Legal Cell O/o Pr. A.G.(Au-1) Odisha, Bhubaneswar.
8) Asst Audit Officer/ DA&RC, O/o the Pr.A.G.(Au-I) Odisha, Bhubaneswar.
9) Sr. Audit Officer (Co-ord.)/AMG-I, AMG-II(Puri), AMG-III, O/o A.G.(Au-II) Odisha,
- Bhubaneswar. :

10) Sr. Audit Officer/Admin/ OE/ OM/ Hindi Cell / ECPA/ Report(Civil)/ Report(PSU)/
Trg&Exam / EDP Cell/ ITA, O/o A.G.(Au-II) Odisha, Bhubaneswar. .

11) Sr. Audit Officer/ Admin, O/o the Deputy Director(CRA)Odisha, Bhubaneswar.
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