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OFFICE OF THE COMP'I'ROLLER & AUDTTOR GENERAL OF INDIA
9, DEENDAYAL UPADHYAY MARG, 

'{EW 
DELHI-I10 124,

NO. 574 lz4lcE-tl202t Date: r7.O4.2O25

To

, 1. All IA&AS Officerc
2. All Principal Accountants General/ Directors General of Audit
3. All Accountants General/Principal Directors of Audit
4, Director General (iCISA)/ Director General (NAAA)/Director General (iCED)/

Director General (iCAt)

Subject: Consolidated guidelines on reimbursement of cost of acquiring
professional qualificataons/Foreign Language courses/continuation
of the professional courses, by the officers/staff of IA&AD.

In supersession of existing instructions with reference to Headquarters OM No.

2499lcE-lll40-20l7lProf. Courses dated 28.06.2019, the Competent Authoraty has approved
guidelines for reimbursement of cost of acquiring professional qualifications/Foreign Language
courses/continuation of the professional courses, by the officers and staff of IA&AD, as below:

2. Approved Courses: Details of approved professional qualifications/Foreign
Language courses are depicted in Annexure-I of these guidelines.

3. Terms and conditions:
I i. Prior permission of the Headquarters for IA&AS officers and of the HOD for other

offlcers/staff will contanue to be required to be obtained before actually joining any of
the courses mentioned in Annexure-I.

ii. The reimbursement of fees of an examination will be on one-time basis, irrespective
of the number of times the officer/official appears for the examination. It would be
only after they qualiry/pass the examination and produce the relevant certificate of
passing to the Headquarte6 office in respect of IA&AS officers and the HOD in respect
of other officers/staff, along with the request for reimbursement.

iii. The INR equivalent of the fee paid in currency other than INR should be indicated in
the reimbursement claim and documentary evidence (Online Money transfer
re(eipt/Debit-credit card statement, etc) in support of INR conversion (actual on date
of payment) should invariably be produced with the claim.

4

iv. The amount so reimbursed will be repaid by the officer/official, if officer/official leaves
the seruice within three years from the date of reimbursement of the costs.

Procedure for claiming Reimbursement:

A. IA&AS Officers
a. Permission to appear in the examination: PD (P) wing
b. Submission and processing of Re-imbursement claims: PD (P) wing

I

B. Officers/staff other thao IA&AS offi€eE posted an Headquarters ofiic€
,i. Permtssion to appcar in the examination: DG (Headquarter)
b. Submrssion and processing of reimbursement clarms: Drrector (Personnel)

3
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C. Officers/staff other than IA&AS officers posted in field offices

a. Permission to appear in the examination: HOD of the field unit
b. Submission and prooessing of reimbursement claims: Local

Administration of the field unit will process the claims. After approval by the
HOD of the field unit, an Assurance Memo will be prepared by them and same

be sent to the AC (N) wing of the Headquarters office, for further processing

for payment of reimbursable amount.

5. Format of Assurance ltlemo: Format of Assurance Memo is given in

Annexure-ll of these guidelines.

I

\ v1//v\\ory)
(Swatifandey)

Princapal Director (P)

I

I
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Pmfessional
Cours€s

Certified
Informatrcn
Systems
Audrtor (CISA)

Certrfied
lnternal
Auditor ((:lA)

Certrfied
Frnanclal
Analyst (CrA)

Certfred
Fraud
Examrner
(cFE)

Awarding Eody/

lnforrnatpn Systems
Audrt and Control
Assoqatrcn (I5ACA)

i rtre inst,tutJ or
i lnteJnal Aldtors
'(Thena)

I

)

3 CFA Instrtute (USA)

AssoaratDn of
Certfied Fraud
Examiners (ACFE)

I

I

File No. WMi/Oftrceorder (Computer No. 37ro.3)
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Annexure - I

Details of Approved professionals Certifications/ Cou rses
Authority Reimbursable

amount
1 No One trn)e
4202-GE.t/ l l4 Regrstratron and

B/C 2001/Prof Examrnatior Fee
offrcert Cours€s dated
staff of 22.08.2m1 22.08.200r/
IA&AD (Group: A) ] l.10_2001

2. No.
582/NGE
(Entt)/s-200r
dated 31- 10-
2001 (Group:
8lc)

PLUS

I
Effective

Date

3. 3541
GE.V r{o-
2017/Prof Course
datc{ 31.08.2018

100 per cent
Annual
Mantenance Fee

22.08.2001

I1.10.2001

17.M.2025

Group A
and Group
B/C
officers/
staff of
IA&AD

Group A
and Group
Blc
offre.s/
staff of
IA&AD

L No. 4202-
GE.V114-
200UProf.
Courses dated
22.08.2001
(Group: A)

2. No. 582/NGE
(Enft)/s'2001
dared 31'10-
2001 (6roup:
B/C)

l. No. 1676-
GE.ll114'
20O1/Prof.
Courses
dated
09.04.2003
(Group A)

2. No. 582/NGr
(Entt)/5-2001
dated 3l'10-
2001 (Group:
8/C)

Regrstratron and
Examrnatlon Fee

18.08.2018

Ooe hme
Regrstration and
Examrnation Fee

09.04.2003

I L 10.2001

PLUS .i

100 per cent
Annual I

Marntenance Fee i

plus t00 percent I

Membershrp Fee I

w.e.f 17.04.2025 i

I

I

L

5

I



2E41E49(?l /2O?5/ Record (A&E) BIHAR

5 C€rtifrate in

Intemationa I

Public Sector
Financial
ReporbnS.

Ana

Certified
lnformatrorr
Securty
Manager
(crsM)

Certfied
Publac

Accountanl
(cPA)

Group A

and Group
Btc
officers/
staff of
IA&AD

IA&AS
officers
and other
officers/
staff of
IA&AD

t. 1729-
GE.Vl12-
08/Prof
Course/(t(w)
dated
04.04.2011

Chartered Institute
of PublK Frnance &
Accountarlcy
(OPFA) & Institute
of Chartered
Accountants in
England and Wales
(rcAEw)

NPTEL Online
courses, (NPTEL

HRD GoI)

NPrEL Onhne
COUrSES (NPTEL HRD

Gol)

Informatron Systems
Audit and Control
Assocl'ton (ISACA)

Amencan lnslitute
of Certrfied Publtc
A.countants (AICPA)

Chartered lnsttute
of PuLrlic Finance
and AccountancY
(C[PFA), Loodon

lnsttute of
Chartered
Accoultants of India
(rcAr)

2. No.227'
Staff Entt-
tl135-2012
(l) dated 27-
12'2013

3862-GE.l/140-
2OlT l9Iot
Coursel(KW)
dated 20.09.2017

3862-GE.U140-
2Ar7lPrcf
Course/(KW)
dated 20.09.2017

32.14-GE.l/140-
2017/Prof Course
dated 07.08.2018
and
3 5.1 1 'GE. U 140-
2017/Prof Course
dated 31.08.2018

Onc trme
Regrstrat0n and
ExaminatDn FeE

04.04.201r

27.t2.20t,

Certrficahon Fee tr.07.201/

Certrficaton Fee 3t.07.2011

Orte trm€
Registraion and
Exammation F€e
PLUS

100 per cent
Annual
Maintenance F€e
plus 100 percent
Membership Fees

w.e.f 17.04.2025

31.07.2018

t7.04.2025

One time
Regrstraion/
Course/
Examination Fee

18.08.2018

One hme
Registration/
Course/
Examination Fe€

l8.08.20111

One time
Registrabon/
Course/
f xamrnation Fee

18.08.2018

a, NPTEL online
Cerhlicatrcn
Courses on
"lntroducion
to Data

l NPrEL online
Certificaton
Courses on
"l ntroductton
toR
Software"

IA&AS
Crfficers
and other
officer,
5taff of
Ir'&AD

f

Group A
aM Group
slc
officers/
staff of
IA&AD

Group A

and Grcup
I omceB/
staff of
tA&AD
Group A
and Group
B officers/
*aff of
IA&AD

Group A
and Group
B officeGl
staff of
IA&AD

3541€E.V14G
201zProf Cours€
dared 31.08-2018

3541€E.V140-
201ZProf Cou6e
dated 31.08.2018

10 Drploma rn

lntern.-rtrorEl
tublc Sector
Accountrnq
Standards

Certificate
Course on
lndnn
Accountrnq
Standards

nd

t 1541-GE.l/140-
2017/Prof Course
dated 31.08.2018

12

,
File No. wM-l/olficeo.der (computer No. l/7041)

Foreqn
Language
Cour€s on
French,
Spanrsh and
Arabc

Recognised
UnNersity/ Colleqe
or reputed lnstrtutes
viz., Alhance
Francaise, lnstituto
Cervantes etc

Group A
Otficers
and Group
B otficersl
staffs of
IA&AD

3541-GE.t/140-
2017/Prof Course
dated 31.08.2018

One time
Re{istrahon/
Course/
Examinaton Fee

18.08.2018
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Annexure-ll

Assurance Memo rum Authoritv for the Pavment on account of rei bursement of cost of

I

acquiring aoproved Drofessional qualification/ForeiEn Language

(To be printed on the offrcial letter head)
No.

Date:

1. Officer {s)/Official (s) of this oflice (as mentioned in table below) has,/have acquired professaonal

qualification.rpproved by the C&AG of lndia in the strcam mentioned against each.

DesiSnatron acquired aod reimbursement dueName
(a5 pe.
Bank
records) ol
the ofticer/
offi<ial

ron

Acquired /

No., IFS (od€.

2. This is to certifv that:

l. Prior pernlissron of the Comp€tent Authority has been obtaaned by the above

off icer{s}/official(s}.

1. Documentary evidence in support of the officer (s)/official(s) having qualified the examination

has been obtained and kept on record. An entry to this effect has been made in the service

records of the off ice(s)/offi cial(s).

lll. The officer (s|/official(r) has/have not been paid for the same quali{ication earlier.

SiBnature (PD(PyAC(N)/DAG (Admn)/Director (Admn)

with Ofticial stamP affixed

Registration /
Eram I
Maint€nanae
tee paid

{rNR}

Fee Du
(rNR)

TotalAmount
payable (lNRi

I

t
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