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Officials working in the O/o the Principal Accountant General (Audit-I),
Madhya Pradesh, Gwalior (As per Annexure 'A') has been selected for training on
“MS Excel Advance” topic to be organised from 21.05.2025 to 27.05.2025 at
Regional Capacity Building & Knowledge Institute, Nagpur. The Officials concerned
are directed to follow the tour program specified in Annexure "A" and ensure to
report on the first day (i.e. 21.05.2025) of training at 09:30 AM at Regional
Training Institute, Nagpur, 26/1, Civil Lines - 440001. It is mandatory to attend
the said training. On returning after training, they will submit the certificate
obtained after training to Legal Cell. The guidelines received from Regional Capacity

Building and Knowledge Institute, Nagpur regarding the training is enclosed.
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Regional Capacity Building and Knowledge Institute, | A & A D, Nagpur
No. RCBKI/Nag/2025-26/Session timings/ & 5~
Date ~06.05.2025

Circular

Subject : Session timings at RCBKI Nagpur

Due to implementation of five days working week in RCBKIs, the session timings for
all the training programs conducted at this institute will be as under:

Forenoon sessions 930amto LIS pm Tea break from 11.30 am to
o 11.45 am
Lunch Break 1.15 pmto 2.15 pm B
Afternoon sessions 2.15 pm t0 6.00 pm( may be = Tea break 3.45 pm to 4.00
extended up 10 6.30 pm. if pm
| required) ’ i

Following points may also be brought to the notice of the pant i'cAipvams for strict wmplmﬁu“

. Punctuality in every session is an ¢ssence of the training programs. Non adherence to
punctuality by the participants will be viewed seriously and will be brought to the notice
of the concerned HoDs.

2. There will be sessions on question answer/quiz /presentation by participants in every
training programme. Therefore, participants should come to the training programme
well prepared.

3. Participants may plan their inward and outward journcy keeping in view the session
timings. No relaxation will be granted in this regard.

4. Participants must follow official decorum during the sessions and also during their stay
at RCBKI premises. Any sort of misbehavior, disobedience will be viewed seriously
and be reported to their Hol)s for further necessary action,

Contents of this circular may be brought to the notice of the participants visiting this
institute 1o attend training programs.

{Authority: Orders issued by the Hon'ble Director General on 2.5.2025)
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