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&qq': Revisicn of timelines l'or preparati*n I completion of A"nnu*l Perltrrnranc.* Assessment Report

(APAR) in respeci of Central Civil $ervices.

o5iqq,q?tdq'I,

(

2. ln the afi:resaid OM dated J9.A4.2025, DoP&T has statsd that in partial modification tlf

Annexure-lll of the abovementianed DoP&T OM dated V3.A7.2AA9, the competerrt aufheirity has

approved revised time schedule for preparatinn / campletion of Annual Perfbmance Assessmsnt

Report {APAR} and li:rw'arded tlre revised time schedule i.e. Annexnre-lll. It h*s fur-ther been stated

in the aforestated OM dateei $9.M.2A25 that these instructions will come into tbree llcm tlrr

Reporting Y ear 2024 -2 5 onwards

3. Accordingly, all the Heads of Departrnent of lA&An are requested that the timelines as

intimated by th* DoP&T vide OfTice Memoranclum dated A9.A4.2A25 may please be adhered to in

r*spsct of AfARs of fir. AOs, Welfare officers. all Oroup B and C pa*ts within ths IA&AD.
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.I Department of Fersonnel &
t,\
\ll.t enclosed) has invited a reierence t$

u/.(n- 23.07.2u09 regarding rirnelines for
,t\-,\ Report (APAR) in respeet of Central

Training, vids Office h{ernoraadurn dated fit}"*4.2025 {eeipy

their Oepartment'$ OM No.2 l0 I l/0 l 12005-llsttt.{A.lll dat$d

prep'xatiar*completion cf Annual Ferfi:rn'lance Assessrnenl

CivilSsrvices.
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F. No. 2101u10n02s PP(A-II)
Covemnsnt of Indie

Silinirtry ai Personu*! ?ublic Grtw*nces m* F*us*as*

{Departmsnt of,Peroonnel & Trniains

dsnqdthes$APfi" ?m'$

/ orrrcn nnnuonexPuM

subiec* Revisiaa cf tlmelinss f*r preperati,ol / ccnnpl*ltra et -{auu*I
psrforusnce Assessment x"spo$ {ArA$ in rerpcct *f ctntrel c*vil

Serviees

The urder$islsd is direot$d b inYite rsfglnm*e ts sd$ wsilfnt's otd

No.l10!trl$ln$05-Estt {Axfrm dsmd ?3.$T.2$* on *re s*jesr. s@n *rd
msintenance of Annaal Performance Ass*rme-nt Reporls (APAR)"'

2. In partial modification of Aryrexure III of the abovementioned DoP&T OM

deted 23.07.20A9, the osmpctsnt aufiority har appnovcd rsvirEd tbne re'$q$gle^for

p6pf*tio! I compl*tion of A$nustr rslemasss 4ryes**t sneO,$ waR).
iuror*iogly, the rcvissd time echedule, f,f,, A$ttsxtre IK is amclpd lwr'risr

3. These i$stnxltions will ccrne

onwards.

U*ds $wretsy to th6 Ssvffixltellt of kSi*

Atl U*lisFies / Dapqrb'nent$ I C*fu Controlling Ausroritim of the Crovsnmrnt af

India

CoPY to:

1. AIS Divhion, DoP&T,NorthBloctqNew Delhi

2. MC for uptoading of DoP&T"s website

intc fome *om tht R*poxing Year 20?4-2.5
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Annqprure-Il{

Time scbedule fsr preparation/completiou of Annual Perfsrmance Assc.e,sr-nent R*port
Year- FinancialYear

s.
No.

Activity Sate by
rrhich to be
completcd

A.utc Sorwtrd

1 Distribution of blank APAR farms to all
concsmed (i"e., to Officer to be

Reparted Upan where seltappraisal has

to be given and to Reporting Officerg
where self-annraisai is not ls be given).

Otr" April

2" $ubmission of seliaPPraisal to
Reporting Officer by Officer Reported

Upon (where applicabls)

l5th May 16'n May

3. $ubmission of AIAR bY RePorting
OtXcer to Reviewins, Off:cer.

30"'June {}1"'July

{}. AIA& to be cornpletecl by Reviewing
Officer and to be sent to Administratiotl
or CR Section / Cell or AccePting
Authority, wherev{* provided

31" July 0l" Augwt

5. Appraisal by AccePting Authori$,
wherever provided

31"'Augurt 01"'$ept*mbor

6. {a} Discloswe to the 0fficsr Reported
upon rvhere there is n0 AccePring

Autharity

[b) Disclosur€ to the Olficer Reported

Upon where thers is AccePti*g
Authority

01s'$eptember

l5tl'$eptember

7. Submission of represontation" if any, on

APAR- by Officer {.eported Upon
15 days fram the date of
disclosure of A,PAR

L Forwarding *f representatiun to the
gompetellt authority
(a) where there is no AoeePtiag
Authority for APAR

ft) where there is Accryting Authority
for APAR

2 isl $epiember

CI6e 0ctober

9. Dispr*al of, represcntaticn bY &e
compete$ authority

Within oae mcnth tiom the dam

of receipt of representation

t0. Cpmmr.rnication of ths decisian of the
competsnt authority on the
rspressntaticn by the APAR Cell

15"' November

I l. End of entire APAR process, after
which the APAR will be finally taken on
record

30'n Novsrnber


