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GENSRAL (A&E),

BIRCHAND PATEL PATH
PATNA. BIHAR, SOOOOT

SUPH=ME AUDIT INSTITUTION OF INDIA
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Dedicated to Truth in Public Interest

No. Admn-li (A&E)1e-otlice{94)/24-251

Date - 1o.03.2025

Office Order

E-office is being use ionslernployees of this office in the light of
directions received frorn arters'Office. i

2. ill using ode of
com ns/ rePb egqrd,
it is ion with on i.e.
sect all Section must use e-affice only"

3. lt has alsc been noticed that various Office order$ related to Transfer &

4. All employees are hereby also directed to monitor their e-office (Receipt/
Fites/Received Letters/lnbox etc.; an daily basis at regular intervals.

5. All drafts and it's enclosures(wherev e required) which
be placed before the higher authority for ignati;re, should
editable format.

6. This office order is being issued for strict compliance with immediate
effect.

Copy forwarded tc:

t. A,G. {A&E) Secretariat for information.
z. Sr. D.A.G. (Admn & GE) Secretariat for information and fufther action.
O. D.A.G. {Aics, VLC & Works) Secretariat {sr information and further

action.
+. D.A.G. (Pen & Fund) Secretariat for information and further action.
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Sr. AO- TMI GMI WM-l/ Pen-l for strict compliance"
Sr. A.Ol AAO- All sections under Adrnn Wng.
Data Manager/lT$ for inforrnation, necessary action and uploadlng on
officiat website.

Officer (Admn-l)
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