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Eligibility Criteria for the post ofLegal Assistant:

Post Feeder Cadre Eligibility
Legal AAO/Supervisor Work experience of03 years in handling legal cases in
Assistant the legal section. A law degree is a preferable

qualification.

Auditor/Sr. Auditor/ Work experience of03 years in handling legal cases in
Asstt. Supervisor the legal section is preferable. A law degree is a

mandatory qualification.
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Applications ofwilling and eligible officers/officials .. (in the profonna enclosed) who are
clear from vigilance and disciplinary angle and who can be spared immediately on selection may be
forwarded, duly approved by the Head ofDepartment, along with attested copies ofAPAR for the last five

. years within 30 days of issue ofthis circular.

•• (Eligible and willing officers/officials ofthis office may submit their willingness along with prescribed
· proforma in administration section by the due date)
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ANNEXUE-I

APPLICATION FOR THE POST OF LEGAL ASSISTANT

I. Name of applicant with designation and

complete office address (in block

letters) e-mail and telephone No.

2. Father's Name
,, Residential Address with phone number3.

4. Date of Birth ( in Christian era)

5. Whether belongs to SC/ST/OBC

6. Educational Qualification

7. Post held on regular (i.e. substantive)

basis and the date from which held with

grade pay/Pay Level in Pay matrix

8. Present Pay

9. Details of posting

Name of office Post From To Grade Pay/Level in Major Duties
/Organization Held pay matrix
where employed

'

I 2 3 4 5 6

10. Experience in dealing with legal cases

Signature of Candidate

Date:
Place:



ANNEXUE-11

CERTIFICATE TO BE RECORDED BY THE HEAD OF OFFICE/OFFICER NOT BELOW
THE RANK OF DIRECTOR/ DY. DIRECTOR/SR. DAG/DAG FORWARDING THE
APPLICATION

I. It is certified that the particulars furnished by the applicant are ture and verified from the
service records .

2. The applicant, ifselected, will be relieved immediately.

3. Attested copies ofACR/APAR for the last five years are enclosed.

4. The record ofthe service ofthe official has been carefully scrutinized and it is certified that
there is no doubt about his/her integrity.

5. It is certifed that no diciplinary/vigilance case is either pending or contemplated against the
applicant and he/she is clear from vigilance angle.

6. It is certified that no major/minor penatly has been imposed or contemplated on him/her
during the last 10 years.

Siginature
Designation with official seal

Date:

Place:


