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As our office has to submit 'Monthly Progress Report to Hgrs. Office before
10" of every month, last date for receipt of Monthly Report from Sections has been

fixed as 5" of the month following the month ended, so that Hindi Cell could
prepare consolidated report on time. Quarterly Reports are prepared consolidating
the monthly report from each section. Due to delay in receipt of monthly reports,
consolidation of quarterly reports is also not being able to be done on time. As a
result, it becomes difficult to hold quarterly meeting on time. Instructions have been
given by the Hgrs.Office to conduct the Official Language Implementation

Committee meeting before 20" of the month succeeding quarter ending. Hence all
sections are requested that, they should strictly adhere to the date of submission

of monthly report i.e. 51 of the next month.
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