OOB No. 249 Date : 13.02.2025

fawa : R daradiaT va dEr [T § ggrae [ (TSI & U @1 geffeior-
& ar A

Sub : Classification of the post of Assistant Director (Official Language) in Indian Audit &
Accounts Department — regarding.

TT HEAT 43 / T ATV / 16-2020 iR 06.02.2025 F a8 AEamew
IRIT FEIT 07 / T&Th AGFA-IV & 38R, ARAT S@raIeT ve oar fsmer & rersms
HT # R FOFER & AlsEr ue @ weEE WeIE () & &9 & g Arfda
foham amar § dUT wHg -w ¥ THE -F ug H gaffhd TRaT I T 1 deeIaR, ade EXEST
@l ol A ARt A A8 F Iaar d5-3 F AgA-10 T (I56100/- F 177500/-) TGS
forar amam & S T 3wITd FEaerd e I g f AR AT 06.02.2025 F wewrdr

forar s &
In terms of Headquarters Circular No. 07 / Staff Appointment-IV issued under Letter No. 43 /

Staff Appointment-1V / 16-2020 dated 06.02.2025, the existing post of Hindi Officer in Rajbhasha
Cadre in IA&AD has been re-designated as Assistant Director (Official Language) and
classified from Group ‘B’ to Group ‘A’ post. Accordingly, the pay structure has also been upgraded
from level-8 to level-10 in the pay matrix (356100/- to ¥177500/-) in Pay Band-3 with effect from
the date of issue of the above Headquarters order i.e. 06.02.2025.

The job profile of the post of Assistant Director (Official Language) is enclosed in Annexure.
Encl : As above.
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Memo No. Admn (Audit-I)/15-1/VolL.IIl/ 3215 Date : 13.02.2025

ol dgaes fdss @ #AEeEddeT (UE), 9RT & @EEd e

FETIWINIETH & HATCrT, 10, FEIGT A6 ARY, 75 fGoel-110124 FT TF TEAT 43 / TIH

-1V / 162020 AR 06.02.2025 & 3 TR GRTT HE&AT 07 / T FIRFA-IV &
e # gaard afq) .

Copy forwarded to the Asst. Comptroller and Auditor General (N)-II, Office of the

Comptroller and Auditor General of India, 10, Bahadur Shah Marg, New Delhi-110 124 for kind

information with reference to Circular No. 07 / Staff Appointment-IV issued under Letter No. 43 /
Staff Appointment-I1V / 16-2020 dated 06.02.2025.
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Memo No. Admn (Audit-1)/15-1/Vol.111/ 3216 Date : 13.02.2025

Copy kind information and necessary action forwarded to:

(O

Secretary to the Pr. Accountant General (Audit-I), Odisha.

Secretary to the Accountant General (Audit-11), Odisha.

Dy. Director (CRA), O/o the Pr. Director of Audit (Central), Hyderabad, Branch at Bhubaneswar.
Welfare Officer.

DAG (AMG-1, AMG-II, AMG-III, AMG-1V, AMG-V), O/o the PAG (Audit-I), Odisha.
Sr. DAG (Admn), O/o the AG (Audit-II), Odisha.

DAG / AMG-II, O/o the AG (Audit-11), Odisha.

Pay & Accounts Officer (Local), O/o the PAG (A&E), Odisha, Bhubaneswar.

All Branch Officers of O/o the PAG (Audit-I), Odisha.

Asst. Director (OL), Rajbhasha Section (Audit-I).

Branch Officer in charge of Admn, O/o the AG (Audit-1I), Odisha.

Branch Officer in charge of OE (AMG-II), Puri.

Branch Officer in charge of Admn, DD (CRA), O/o the Pr. Director of Audit (Central),
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Hyderabad, Branch at Bhubaneswar.
14. BO /DA & RC with a request to hoist the same in Office website.
15, Gradation / SB (Gaz) Seat / OOB Guard File.
16.  Notice Board.
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ANNEXURE

Duties of Assistant Director (Official Language) erstwhile known as Hindi Officer
as per para 10.5 of the Manual regarding the use of Official Language Hindi
revised up to 31.07.2023

The translation work from English to Hindi and vice-versa and vetting thereof.

To acquaint the officers and staff of the concerned departments with the provisions of the Official
Language Act, Government rules & orders relating to Official language and Hindi training and to

help them in implementing the same.

To ensure proper compliance of the provisions of the Official Languages Act and the orders
pertaining to Hindi Teaching Scheme and Official Language Policy in their department and

subordinate offices / Sections, etc.

To work as the Secretary of the Official Language Implementation Committee of their
department/office and to convene its meetings from time to time, to prepare the agenda and minutes

of the meetings and to co-ordinate the action taken on the decisions taken in the meetings.

To make suggestions from time to time for promoting to progressive use of Hindi and to keep

liaison with the Department of Official Language through proper channel.

To prepare the reference and help literature to organize Hindi workshops and to assist the officers

and staff in learning Hindi and using Hindi in official business.

The services of the Hindi Officers / Translators should, as far as possible, be utilised for translation
and Official Language Implementation work only for which these posts have been created. In case
in any office the required Hindi work is completed in accordance with the targets of the Annual
Programme only then the officers / employees working against Hindi posts should, provided they
get time, be entru.sted any other work in baddition to the work peﬁaining to translation and

implementation of Official Language Policy.
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