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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL

3G T.- 996 feeTe - 06.02.2025
fawa/ Subject: Faramrelier Y eree waTR/EHOT (W W, 2025 & SelTs, 2025) Td ey
AN (T R, 2025 & Frady, 2026) F qRNET F 3T JTheITSsT
FETHT & IS F Faer F |
Regarding formation of offline classes under in-service Hindi word processing/

typing training (session February 2025 to July 2025) and Hindi Stenography
(session February 2025 to January 2026).
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The following officials of this office have been nominated for the long-term
training (Mandatory for Clerks/DEO’s) in terms of Hindi word processing/Hindi typing

(session February 2025 to July 2025) and Hindi Stenography (session February 2025 to J anuary
2026). to be held under Hindi Teaching Scheme.

& ereg wwUe 1 R cwor (@3 weall, 2025 @ SIS, 2025)

®. H. | FHAN FT aAnT TEATT 3T YTeT
SL.No. | Employee’s Name Designation Section Place
é. Shri S}Ifga.r}rllje.ets R}?y Cierllz AMI\SI}-IV P TS
: Gagan. thari Sahu Cler O = @. T 7).
3. | Smruti Ranjan Beura Clerk Admin e o
4. | Kailash Ghadei Clerk AMG-II B
& smyfaf (w0 weadl, 2025 ¥ srad, 2026)
®. H. | FAAN FT A IEATH 37T LT
SLNo. | Employee’s Name Designation Section Place
IS Rk | ey | TR
I’ Raja Keshri teno - &), 3R, SiaF-TQaT

SHFT et # e ARG wAeRat W g WEw R o & & A
ﬁmmﬁm%mﬁm%m@am#maﬁmﬁmﬁmm
wﬁﬁwmmaﬁﬁﬁéan@ﬂwmﬁuam UTRIETOT et T e wadl, 2025
@mmmlwmm@waﬁ%@sﬁmﬁw,wﬁmm
(@/3m), R, ¥ Al FaX 8917507076 W 3if¥eid & §9% Fi| ;

The officials mentioned in above table are directed to submit dully filled form
(enclosed) to the Rajbhasha Section with the recommendation of their branch officer and to
ensure their presence at training centre regularly. The classes will start from the February -
2025. Accordingly, the participants are requested to contact Shri R. B. Paswan, Assistant
Director (T/S), HTS on mobile no. 8917507076 for admission immediately.
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All nominated participants are also informed that training classes are conducted
during office hours and attending above mentined training is treated as time spent on duty.

Therefore, it is compulsory to attend the Training Classes and exams as per provisions
contained in GOI, MoH O.M. 12014/1/74-Hindi/1 Dated 09.02.1976 and 0.M. 12014/1/74-
R.B.(D) dated 11.03.1985 Absence from above classes and exam will be viewed seriously.

AT TETREy e aErlET Rl & 3y R 3w
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Concerned Branch Officers/AAOs are requested to ensure attendance of
officials nominated for training.
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In addition, Shri R. B. Paswan, Assistant Director (T/S), Hindi Teaching
Scheme, Bhubaneswar is requested to intimate Hindi Cell regarding admission of above
nominated officials in the class.

gxdi/-
39 AgTeIE@hR (TR

Deputy Accountant General (Admn)

ST9eT E&AT Memo No. ey wenr./fE.f2.a.(21)/2021-25/237F  f&eTeh - 06.02.2025
yafaf Fo=m Ud 3aedes HRare gq 3

Copy forwarded for information and necessary action.

1- afRE, T AGTOETHR (TETIIET- ) HISRAT, §[a=iay/ The Secretary to PAG (Audit-),
Odisha Bhubaneswar

2- TSl HEH, 39 ARTIER, T.UHS. I/ V/ 91 / PA to Sr. DAG, AMG I/ V/ Admn

3- TSl g, 3T HAGTAER, WATHal T.UASN. I, IV /PA to DAG, AMG 1L, IV

4- ST FEF, 39 FFTOE@HR, T.UASH. 111/ PA to DAG, AMG III

5- FHoIToT FTR/ Welfare Officer.

6- # IR T, TETF U (S/31.), Redr ReTor AT, saereas| I Ry
fRAETOT A & T BEY g FEHS / FE GO (@F WA, 2025 § e,
2025) ug f&ar maﬁﬁ (TT wad, 2025 ¥ FTad, 2026) H wfaserar & &
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7- AIFoNRERY / oraEr 3SR/ Branch Officer -

TUAS.- | TUHMN- | voasf-v/, FEATHSE. | | gemEsT /

1/ 11/ AMG-V OM-I Admin
AMG-II AMG-III

8- FATy, I T IRA F Y § R puar 58 aRuT B s f deaee
W HIAE HL|
A.A.O i/c DA&RC is requested to kindly upload this circular to the office’s website.

9- =T 9CC /Notice Board

10- H9&T FHARY Concerned Official

11-3#.3ﬁ.ﬁ?né(wsamw/mm3@3m O —
OOC Guard File Rajbhasha/Admn Sections

A
S

IR HTRRYRTSTSTT 3r7maT
Sr.Audit Officer/Rajbhasha section



- GOVIRNMENT OF INDIA
IE HATTT, TSAATT I
MINISTRY OF HOME AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE
R Reror Qvs=r
HINDI TEACHING SCHEME
fodr e waTue/REY dwmor v R amyfafy wikveror w@hy
HINDI WORD PROCESSING/HINDI TYPING & STENOGRAPHY TRAINING WING

ALY HEEUF AR H ST, HRA TIR e o,
Office of the C. G. M. Doorsanchaar, Bharat Sanchaar Nigam Lt.,
gfAe-2, 3120 FAIW/Unit-2, Ashok Nagar
$]a=aT/Bhubaneswar-751009

m/No:u/l/zozs-mmrlaia'/ f&sih/Dated : 17.01.2025
Tenine sgeen () | Rajbhasha Saeiies (s
. s ER T TR TR 4 REE
|ar #,

ccic 220l

T FEET T/ Hod IRFTNTSTSTT)/All Head of Offices/Liaison Officer(O.L.)
X TER § FRET vF Wi / arear §rew

Central Govt. Offices & Central Govt. Statutory / Autonomous Organizations
hm%ﬁmIMW,MwW%
PSUs, Companies and Nationalized Banks owned & under controlled by Central
Government.

31’37?!31' /Bhubaneswar.

-service Hindi word processing/typing training (session

February 2025 to July 2025) and Hindi Stenography (session February 2025 to January 2026)..
TRIS/FRET,

mm*mﬁ@m@amw%ar@%%%amm,m
m,@mmammwmamazwﬁawm/%amw%ﬁmﬁﬁ

Madam / Sir,

Refer to the subject cited above, | am directed to inform that the new session of Hindi word P
Typing and Hindi Stenography Offline Training program of the Hindi Teaching Scheme,
from 17* February, 2025. It has been decided by The Govt. of India that In-service Hindi training is to be completed

till the end of year 2025. Accordingly, nominations proposals are invited from Govt. of India

Ofﬂces/Organizations/PSUs/Companies/Nationalized Banks for offline Hindi word processing/Hindi Typing and Hindi
Stenography.

feet® 13-14 wad), 2025 7t WRET FE W IuRRyd A o FAARAT A HeersT Femsit &

mmmm'ﬁmwmrﬁmml $9 GRTOT qrgawH i sitwarsT FEd Reiw 17
mﬂ,zozs#maﬁwﬁﬁmﬁwwmﬁmtﬁm ;

The trainee, who report at the training center on 13'14th February, 2025, will be enrolled on “first cum first serve”

basis for.ofﬂine Hindi Word Processing/Hindi Typing and Hindi Stenography classes. Offline classes of this training
course will be conducted on every working day from 17t February, 2025 to till the end of session. -

rocessing/Hindi
O.L. Dept., MHA will commence



1. Siayor &g &1 gor, wilsier s sy, afdmrer st oF wfiel/ADDRESS OF TRAINING CENTRE, NAME
OF TRAINING COURSE, DURATION & EXAMINATION: '

witnaror g &1 gar | witngor FE W AT 9rsaAsHH / Course 37aflr / puration | gfiam/
Address of Training | Ry, (2/3m.) #T &y, Examinatio
Centre : . n
AedT #0 va
§AW/ Name, mobile
number and email of
Astt. Director (T/S)
posted at the training
center
RE weadwwaRA | . wwEm | R e wene/RE | o A /o | q0ed
THOT v IMIRAR | SHRI§ R.B. Paswan | Ewor wRIaTOT(3ifwaTEer), | months g, 2025
wiRreror $7, ®Y. §0/Mo. No- Hindi Word (PR, 20258 | 5 gy
3 P ing/Hindi Typin
& faror Ao, | 8917507076 T::;"j:‘g';g’fm:e) yping Eﬂ;? zozs;025 st g
a .
8 T | $al toejurl:, l2’625) e #
: 4 f:gzi;;vanze@gmail c o uE A
- = 3 ¥
E_a"_'“ a0 om/ chti1059@nic.in wfafds1/one # :
Hindi Word hour Daily The
Processing/Hindi far:e i examinatio
Typ.in'g & Stenography .00 By 1900 | ns wi.ll be
Training Centre, Hindi 0510 033°07] held in the
Teaching Scheme, O/o- first or
. 0200 A 04*t0)
the Principal Accounta .o second
nt General, Odisha, ©4-00 05 week of
Bhubaneswar-751001 BT A5 | | July, 2025,
L1 TF af /one | gfand
amyfafr wfraroraitear | vear Fad),
L4
g/ (wRadl, 2025 2026 &
Hindi Stenography Seal, 2026) SUH uar
Training (Offline) (February, 2025
g |
January, 2026) | Weag #
TF g IR
ufafest/one # ST
hour Daily The
oaHT examinatio
ns will be
10-00 &3 & held in the
10 0 GV E first or
second
week of
January,
2026.
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s All the LDCs/ English Typists, Junior Sacraianat Assistant, Office Assistants, Tax Assistantin income ¥
Customs, Postal Assistants, Raliwz; sortng Assistant, Telecom Assistants, Data entry Operators. who
possess knowledge of Hindi up to the level of Hindi Praveen of HTS are eligible for Hindi Word Processing /
Hindi Type training course.

. a&:rwtaaﬁlwrﬁmma;ﬁﬁ,%msﬁaﬁ'w’%mmmmmgram
R g weru=/REy Swvor wRieror & fow o g

Those personnel who came from Group “D” to Group “C” & who possess educational qualifications for class
"C", are also eligible for Hindi word processing/Hindi typing training,

wieas:

o mﬁmﬁmmm,m(m)mmﬁ,aﬁwsuﬁmm
T R et e el aRes sae sftwmREr & fav &R yd/RRa
¥ st R weg GA/RE daor &1 wiRieror Hfeart € § 3 5o R eror A $
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At present, the posts of Assistant/Assistant Section Officer, Additional (Senior) Division Clerk. Senior
Secretariat Assistant and Hindi Translator/Junior Translation Officer/Translator are vacant. For Senior
Translation Officers, C.H.T.I./H.T.S, are also available. Training in Hindi Word Processing/Hindi Typing is not
mandatory under the Hindi Teaching Scheme and hence they can be enrolled on a voluntary basis in the
Hindi Word processing/*Hindi Typing classes of the Hindi Teaching Scheme and can be admitted in case of
vacancy in the classes. These employees will be entitled to all financial benefits/financial incentives etc. such
as personal salary cash reward and lump sum reward etc on passing the Hindi word processing/Hindi Typing
Test. As categories of officers for whom training in Hindi word processing/Hindi typing is not mandatory but
useful can be nominated on voluntary basis, but Hindi word processing/Hindi Typing they will not be entitled
to any financial benefits/financial incentives etc. Such as personal salary. Cash prizes and lump sum prizes
etc.
(if) B amyfafy wfteror #q orEdT:
e e 3o TR # R Ry aReor R s Seet e o Rl amyfary
&7 gRweoT 78 wre R §
M:mmﬁﬁﬁﬁmﬁﬁﬁ,mmmmmﬁl
M:WWWWWMWW.WWMﬂmmﬁﬁWW
mwmmwmﬁaﬁmmm%mﬁﬁﬁammmmmﬁﬁ:m
,mﬂﬁﬁmﬁﬁﬁmmﬂﬁdm*mﬁWMleqﬁmmm
st Fy 9T FR YR & R emsisieaTee & §aR e gl :
Eﬁiﬂm-ﬁﬁ#mmmmmﬂémmﬁammﬁmmn

Eligibility for Hindi Stenography Training:

Eligibility : Only those Officers/Employees will be admitted to the training of Hindi Stenography who have not
undergone the said training so far.
Obligatory :
All categories of English Stenographers/PAs/PSs
Voluntary : ;
Such LDC/JSAs/Typists as have passed out Hindi Typing Exam subject to seats vacant and provided that the
- concerned office/dept. Certifies that the proficiency so achieved in Hindi stenography will be utilized in official
work can also be nominated on voluntary basis. But such employees will not be entitled to any kind of financial
benefits/incentives on passing the exam.
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Qualification in Hindi: - Matric with Hindi or any other equivalent examination such as PRAGYA pass by Hindi
Teaching Schenie. e
el weams(RE eree s/ o)/ Financial Incentives(Hindi Word Processing/Hindi Typing):
o R e warter / R Swor aRieror i gler 3t T 97 d WER & ARyt
F RUiRT o qff = W 2 Ad & el & v daw e & ser dafas daw R
Sl & ‘
* Personal Pay equal to one increment for 12 months granted to Central Government emp!‘o.yee for passing
the Hindi Word Processing / Hindi Typing examination of HTS if they fulfil the terms & conditions.

o o e wEEREY EFor e et A W aTodi & YR W ARG R Fa R
S G @ 3 ed 7 o QU R g, e adEeT &t 3w geR &

* The following cash awards are granted on the basis of marks obtained in Hindi Word Processing/ Hindi Typing
Examination (provided that they fulfil other terms & conditions):-

FYAGH WTCdis Minimum Marks obtained AHE TEPR / Cash prize
97% 3T 397 3= 97% or more marks X 2,400

95% AT 39W A+ aAfdheT 97% T oy | 95% or more but less than 97% %1,600

90% AT 38 AW e 95% F a7 | 90% or more but less than 95% %800

EGIv P IRIG IR ,ﬂlg!@@![ Financial Incentives(Hindi Stenography):

o ISR T, 9 AT & ReAiw 26 91, 2017 FRATT G FEAT 21034/08/2017S(FRY)
¥ IR SNSRI SN AR R sy ol ¥ 7o wfer 3w qur vo e
SYFAfE 75 SfeRe 3 I a W & dafFaw da T & gwER @R

. %HMWmﬁﬁmmﬁaaﬁ%ﬁﬁu%ﬂam@mwﬁamﬁﬁm
U W WA da-geftal & e dafFaw dae R s _

o SIRTT T F S F AT 16 R ¥ 3R g ¥ - @ anafiE AW saw 2w B

o ol smpfafy wler St e W owdis & MR W AT [N See B o R
A &8 30 WK &

* As per Office Memorandum No. 21034/08/2017-0.L.(Training) dated July 26, 2017, Department of Official
Language, Ministry of Home Affairs, on obtaining 70 percent marks in non-gazetted English Stenographer
Hindi Stenographer and 75 percent marks in gazetted English Stenographer shall be entitled to draw personal
pay. The Stenographers whose mother tongue is not Hindi are granted personal pay equal to the amount of
two increments of passing Hindi Stenography exam.

*  Actual conveyance charges for travelling in a public conveyance may be payable for training class if the

distance is more than 1.6 KM.
* The following cash awards are granted on the basis of marks obtained in Hindi Stenography Examination: -

TLATH Icdi Minimum Marks obtained FHE TEHR / Cash prize
95% 1 I/Y I+ 95% or more marks X 2,400
92% AT 3T HOF AT 95% & F97 | 92% or more but less than 95% % 1,600
88% 1 3899 HOF AT 92% & Foy | 88% or more but less than 92% % 800

(iv)aar H/_Examination Fee: - g, THR F FHATNES & fav ag wRewr fres 3‘,“@ g WER

% wafAc | P sumAmES IR & FRR TRERR & fre s9T 100/ SR SRR e
Yo ST &1 T oH 1 T o FIR q@RT AT S ¥ 4 e 39 Rrde (wfem, Bid Rapor
Aorell 7§ el & Ao & 7% Reeht arr ot aprerr & 37 g wRvw $ s WY 3w ke (e,
fRcr Riaror disren, ¥ w7, w6, AR, &, G, 7 Reew-110 066 A Sod U IR AT e
HeTgd frderen(e/am.), REr Rieror g, aARER-751001 F 57 f&r v :
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This training is free of cost for Central Government employees, but the examination fee is charged from the
trainees of Undertakings/Companies/Banks etc. owned or controlled by Central Government. Exam fee of % 100 (One
* hundred Rupees) only should be paid by Bank
Draftin favor of The Deputy Director (Examination), Hindi Teaching Scheme payable at New Delhi branch. Bank draft
directly send to The Dy, Director{Exam), Hindi Teaching Scheme, East Block-7, Level-6, R.K. Puram, New Delhi-110
066 and the same may be immediately forwarded to the Assistant Director(T/S), Hindi Teaching Scheme,
Bhubaneswar-751001,

2 a5 Y website www.onlineshi.com i

| Mieremse BY s e & eI 3w g

1. W 95 State Bank of India $T website www.onlinesbi.com # State Bank of India 9% [3d& &7 9T state
Bank Collect ATH® 3TN X ok wY va welr ot 2 woR Fy §U proceed F|

2. State Bank Collect 95T 9 State of Corporate/ Institution # All India Select Y| agma Type of
Corporate/Institution ¥ Govt. Department Select Y TG Go FT click H<

3. Department Name 3 HINDI TEACHING SCHEME, DEPTT. OF OFFICIAL LANGUAGE, MHA ! SUBMIT %1

4. Select Payment Category # Hindi Teaching Scheme Select FY| Select FT 8 UF B ge S|
U WiA F ST F IRAT Submit FI| Submit FF & MG 39 Y T FAAROT & Confirm F Payment
| :

6. PaymentFA & A1 ReceiptF Rz T WY ufy 37 M2 (tem), R Rraror aien, ot w37,
T8 WHgergwH, @ Reel-110066; 37 frders (), REY Rraror o, Fromr S 183t o
FAFT-700020 vF TETF FrduT (/3m), R, setea #t ot o)

e H, Tl Frier st | e dfRat ¥ sy 5 @ 5w oRew @ s @
e SR ey g/t # aReee Y §¢ R 7 o gRRad X R et R
ﬁm%qmrﬁmm.aﬁmm#ﬁmﬂmaqmﬁam#maﬁm
A ¥ & wAid qdew ¥ o wfEwfa o) -

Therefore, All Heads of Offices & Administrative Officers are requested to circulate this letter to all their
subordinate offices/ Units/Branches etc., They are also requested to ensure that all their officials, who have been

nominated for the training, attend the classes regularly and appear the exam at the end of the session compulsorily,

faehy:

. mmtmammmﬁﬁmrﬁ%%qm#ﬁégﬁwaﬁaWamlmr
g AT gger U F HYR ox R smoam

No separate confirmation letter will be sent to the employees who nominated for training for admission.
Admission will be given on “First Come First Serve” basis. ;

o WY ¥ ROE w0 a@ wiRal @ gRer & 1 ey aes R
(mlmm)mmm,mmmmememmﬁr
VAU T A q FAUN F T F Prgwmer witad @ ¥ oo o

A Registration certificate will be issued by The Assistant Director (Typing & Stenography) to the trainees
for confirmation of admission. It will be submitted by the concerned staff to their immediate officer so
that appropriate action could be taken timely In respect of the employee who is yet to be admitted.

w3l ey st & g FY & & R oree Fwe/RE Shor vl R amfRfi(iteae)
Wﬁ%mﬁ#amﬁ*mm#mmmwmmwwﬁm
TSt faemeT garr RuiRa @e s R s )

All the Heads of the Offices are again requested to nominate their officials for In-service Hindi Word
Processing / Hindi Typing & Hindi Stenography(offline) training so that prescribed target could be achieved in due

manner,
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Egfe 2 = e AR i S i e st T . EY.I51001 1A SOLRSUTITRATNTA)
LT TR TS, WIRNOT TR WU sndenw e wTale, @RTEL-751001, {A10 F0-8917507(
S 5 RS o - oY . L. £ = e g 3 T
=i A rbpaswan26@gmail.com IV R 10 BUE), 2025 9% 97 IWJ QA THSAle] & HSC N dY g

AT ST Wi chtil047@nic.in 9T 8 oY &7 w5¢ F

Kindly mail the nomination in the proforma(1) enclosed herewith to The Assistant Director (T/S), Shri
R.B.Paswan, Hindl Teaching Scheme, Training Centre-Of/o-Pr. Accountant General, Bhubaneswar-
751001,(Mob.8917507076) on (1) Email Address: rbpaswan26@gmail.com on or before 10 February, 2025 and

also try to send a copy of this mail to chti1047@nic.in.

993/Proforma (1)

giRreyor 3@ AT FHTRAT &I H&AT/Number of employees remaining for Training
f&SY EHOT/Hindi Typing fedr 3mff/Hindi stenography

TSt fodt & wftreror va srafeaae & s Fgcaqul AT F I FeAT FHEAT @)
Your contribution to this operation of In-service training & implementation of Official Language Hindi will be
appreciable.

17. 0l 2085
(& FgTaT / P.K.Mt,) apatra)
wEFRHTH O+ )/officer in over all-charage
& Rraror TS=W Hindi Teaching Scheme
oo LR
) fimem 2w, geee

wfafaf ¥ / copy forwarded to:- i or T Ovasl Chatwe :
. e,
1 WeRw RGIH(EM.), R Rieror dvore, spaereav/ s e s sfu;:neswar.
- B ﬁ??ﬁ?ﬂé), f&dr Rveror A, FrewmEr /1 he Deputy Director(East), HTS, Kolkata.
3. e, S R aReror deum, 718 Redt / The Director, CHTI, New Delhi.
4
5

#TET / Your fait?ully,

T 37T, [N AHA(FEE) / All the Chairman, TOLIC(Central), Kolkata.
T e, ARG FATRIA(IH/AAT 50) / All the Chairman, TOLIC(Bank/Insurance Company),

Bhubaneswar.

6. H e, FrAHIAT RIIH(3YsH#) / All the Chairman, TOLIC(PSUs), Bhubaneswar.
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Ry Rieror e & simda B crenmyfaly dewies

g & v gelERor G

it ¥ St (P

FH HO. gfdemdf & favur/ DETAILS OF TRAINEE
SL. NO.

0L | & ( T9sC 3R & ):
NAME (BLOCK LETTER ONLY):

02. | Ramafa &1 am:
FATHER' S/HUSBAND NAME:

03. qEe:
DESIGNATION:

04. .
LIGLILIR T ey
MOTHER TONGUE:

05. | fofam
GENDER:

06. | f§dr 9T 1 W
LEVEL OF KNOWLEDGE OF HINDI:

07. | FArera/fasimeT & A1
NAME OF DEPT./INSTITUTION:

08. | AT Fetare AT & a9 AR
RGGIEH
NAME & DESIGNATION OF NOMINATION
AUTHORITY

09. | prafaa & gar (e |fga):
OFFICE ADDRESS WITH PINCODE:

10. | AT &1 GUSTY/TELEPHONE NO OF
OFFICE:: :

11. | gfRemeft @1 AST 7./MOBILE NO OF
TRAINEE: :

12. | &Aq IS

183 | 3R &

14,

gl Qe IR 1 faaRr, A HIG//FEE
DETAILS(if doesn’t belong to a direct Central

Govt. office/Dept)

girmareflt & TETE/SIGNRATURE




