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Office Order '
It has been observed that some of officer/officials are not submitting the handing

over/taking over charge report (including seat related record & pendency) related to the work

assigned to him/her at the time of their transfer which eventually creates difficulty in timely
dmposaj of the work of the seat. Therefore, Competent Authority has viewed it seriously and
;di’mctedthat all officer/officials must ensure to make proper handing over/taking over charge
(including seat related record & pendency) at the time of their transfer and relieving for the
smooth functioning of their seat and also a copy of thereof shall be retained by respective Branch
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Sr. Accounts Officer (Admn.I)
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k Copy of the above is forwarded to the following for similar necessary action: -
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1. Secretary to Accountant General, IAO

2. Sr. Accounts officer, PPCB, TM-II, UT Admn

3. Sr. Accounts officer,CRT-I, 11, Welfare

4. Sr. Accounts officer, Admn-II, Admn-I11, Hindi cell, Training cell
5. 8r. Accounts officer, Works Admn, PAO

6. DAG (Admn) Cell & CA to DAG

7. 1T support cell to upload the order on website. 5%@/"

8. Office order file, Notice Board

Sr. Accounts Officer (Admn.D) :




