
How to mark suspicious Email as Spam 

Method 1: 

Step 1 – Identify and open the Spam email  

 

 



Step 2: Identify the tab “Spam” on top ribbon and Click it 

 

 

 



Step 3: Click “OK” (The spam email will be moved to Junk Folder) 

 

 

 



Method 2: 

Step 1: Identify and open the Spam email 

 

 



Step 2: Click on “More actions” at the bottom of the email 

 

 



Step 3: Click on “Mark as Spam” 

 

 



Step 4: Click “OK” (The email will be moved to Junk Folder) 

 

 



 


