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Office Order

Sub:- Intimation related to appearing in/applving for out-side examinations,

Frequent intimations/ requests for permission from ofticials of DAO/DA cadre for out-
side examinations are being received in this office and in some cases, these are received even
after the last date of submission of form. Late receipt of such intimations makes no room
available for this office to take appropriate action in a timely manner. Therefore, it is hereby
directed to all concerned DAO/DA to ensure to make such intimations or requests for
permission for appearing in/applying for various out-side examinations atleast 15 days prior to
the last date of submission of form in the proforma attached with this office order. Applications
received beyond the above-mentioned prescribed timeline would not be entertained.

It is also to bring to the notice of all officials of DAO/DA cadre that as per the provisions
laid down vide DoPT OM No. 8/15/71-ESTS(C) dated 16.09.1971 read with O.M. No. 8/22/71-
ESTS(C) dated 16.10.1971 (copies a'tached), an employee can get four chances to apply for
the out-side employment during a calendar year excluding those applications which are in
response to advertisement published by UPSC. Therefore, it is directed to all concerned to keep
this provision in mind while making above stated requests.

DOPT OM No.28011/1/2013-Estt(C) dated 23.12.2013 containing instructions in this
regard is enclosed herewith for guidance of all concerned.

g?z)%\v\,
Dy. Accountant General (Works)

Phone: 0612-2225634 Fax: 0612-2221056 Email: agaebihar@cag.gov.in



Format for submission of intimation relating to applying/ appearing in cut-side
examinations by officials of Divisional Accountant Cadre.
(All details to be filled in CAPITAL Letters only)

Part-| |
Name of Employee ‘ | . : SE—T—

Designation

Date of Birth

Mobile No.

Email address

Name and Address of Division where
posted with postal PIN code

Date of joining in the Cadre Controlling
Office - - o

Name of Examination for which {
applying/appearing )

Date of issue of notification of examination |
in which going to appear/apply* - o . l
Complete address with email ID of the
Commission/Body which is conducting
the examination

Last date of submission of form |

Total No. of chance availed in this year ” o . }
(excluding UPSC examinations) A ‘
Whether NOC is required at the time of YES / NO ‘
applying for initial stage of the examination | (if yes then please fill part Il also) [
Part-1i i |
(to be filled by those who are required to be issued NOC) 1
(for later stages of examination)
Date of submission of intimation for
applying/appearing in examination at
initial stage. o )
Name of examination in favour of which
NOC is required to be issued.

* Copy of first page of notification may be attached for reference.

- Recommendation of Executive Engineer Sign:-
(with stamp)
Date:-
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N0.28011/1/2013-Estt(C)
Government of India

Ministry of Personnel, Public Grievat.ces and Pensions
(Department of Personnel & Training)

North. Block New Delhi
Dated the%zDecember, 2013

OFFICE MEMORANDUM

Subject: Consolidated Instructions on Forwarding of Applications of Government Servants for
Outside Employment-regarding.

The undersigned is directed to refer to the subject mentioned above and to say that
various instructions/guidelines have been issued by the Government from time to time
regarding forwarding of applications of Government Servants for posts outside their own Cadre.
All such instructions issued till date have been consolidated under easily compreheasible
headings for the facility of reference and placed as Annexure to this O.M. All Ministries/
Departments are requested to bring the above guidelines to the notice of all concerned.

2. Hindi version will follow.
| paf™
{J.A Vpidyanathan)
Director (Establishment)
Telefax: 23093179
To

All Ministries /Departments.

Copy to:
1. President's Secretariat, New Delhi.
Vice-President's Secretariat, New Delhi.
The Prime Minister's Office, New Delhi.
Cabinet Secretariat, New Delhi.
Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.
The Registrar General, the Supreme Court of India, New Delhi.
The Registrar, Central Administrative Tribunal, Principal Bench, New Deihi.
The Comptroller and Auditor General of India, New Dethi.
The Secretary, Union Public Service Commiscion, New Delhi.
The Secretary, Staff Selection Commission, New Delhi.
All attached offices under the Ministry of Personnel, Public Grievances ard
Pensions.
12. National Commission for Scheduled Castes, New Delhi.
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13.

15.
16.
A
18.
18.
20.

B

National Commission for Scheduled Tribes, New Delhi.

National Commission for OBCs, New Delhi.

Secretary, National Council (JCM), 13, Ferozeshah Road, New Delhi.
Establishment Officer & AS.

All Officers and Sections in the Department of Personnel and Training.
Facilitation Center, DOP&T (20 copies)

NIC (DOP&T) for placing this Office Memorandum on the Website of DOPRT.
Establishment Section (100 copies).

Contd..»..3/7
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Annexure to DOPT 0.M.N0.28020/1/2010-Estt(C) dated A3 ael December,2013.

FORWARDING OF APPLICATIONS

GENERAL GUIDELINES

These guidelines relate to forwarding of applications of Government servants as direct
recruit for posts within the Central Government, State Governments, Autonomous/ Statutory
Bodies, CPSEs etc. It may be noted that in a case in which a particular employee cannot be
spared without serious detriment to important work in hand, public interest would justify
withholding of his application even if otherwise the application would have been forwarded. It
may be added for information that where for good and sufficient reasons an application is
withheld no infringement of any Constitutional right is involved.

[ O.M. No. 170/51-Ests., dated the 21.10.1952]

2. INTERPRETING THE TERM ‘PUBLIC INTEREST

a The Heads of Departments should interpret the term ‘public interest’ strictly and subject
to that consideration, th> forwarding of applications should be the rule rather than an exception.
Ordinarily, every employee (whether scientific and technical or non-scientific and non-technical
personnel) should be permitted to apply for an outside post even though he may be holding a

permanent post.

b. No distinction need be made between applications made for posts in a Department under
the Central government, Autonomous Bodies or sub-ordinate offices, posts under the State
Governments, posts in Public Sector Undertakings owned wholly or partlv by the Central
Government or a State Government and posts in quasi-Government organizations. They should
all be treated alike so far as the forwarding of applications is concerned. If, however, a
Government servant desires to apply for a post in a private concern, he should submit his
resignation or motice of retirement, as the ease may be, before applying for private

employment.

"3 For this purpose, “scientific and technical personnel”, may be interpreted t0 mean persons

holding posts or belonging to services which have been declared to be scientific or technical
posts or scientific or technical service.

[O.M. No. 70/10/60-Estt. (A), dated 09.05.1960 and

O.M. No. 8/7/69-Ests(C) dated the 01.11.1970]

3. GENERAL PR.NCIPLES FOR DEALING WITH SUCH APPLICATIONS
The general principles to be observed in dealing with such applizations are as under:
a. Applications from purely temporary Government_servants - Applications from such

Govemment servants.should be readily forwarded unless there are compelling grounds of public
interest for withholding them.

WP\ - Contd..p..4/7
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b. Applications from permanent Government servants — Both permanent non-scientific and
non-technical employees as well as permanent scientific and technical employees could be given
four opportunities in a year to apply for outside posts, except where withholding of any
application is considered by the competent authority to be justified in the public interest. A
permanent Government servant cannot justly complain of hardship or harsh treatment if his
application for any other post or employment is withheld.

& Applications of Government servants who bave heen given some technical training at

Govermnment expenses after commencement of service - Such Government servant cannot
justifiably complain of hardship if he is not allowed to capitalize the special qualifications so

gained by seeking other better employment. Withholding of application in such a case is
therefore justifiable.

d. Applications of Government servants belonging to Scheduled Castes and Scheduled
Tribes, other than ‘scientific and technical personnel — Applications for employment of
temporary or permanent Central Government servants belonging to Scheduled Castes and
Scheduled Tribes should be readily forwarded except in very rare cases where there may be
compelling grounds of public interest for withholding such application. The withholding of
application should be the exception rather than the rule in the case of employees belonging to
Scheduled Castes and Scheduled Tribes who should be afforded every facility to improve their

prospects.

e. Application of Government servants for employment in private business and industrial
firm. etc. - Where a Government servant (including a temporary Government servant) seeks

permission, to apply for such employment, he should submit his resignation or notice of
retirement, as the case may be, before applying for private employment. He cannot complain of
hardship if his applicaticn is withheld. While a person remains in Government service, the State
can legitimately refuse to surrender its claim on his services in favour of a private employer.

[O.M. NO. 170/51-ESTS., DATED THE 21.10.1952; OM NO. 70/10/60-ESTS(A) DATED 09.05.1960;, OM NO.
1/6/64-SCT.] DATED 19.03.1964: O.M. NO. $/2/68-ESTT.(C) DATED 06.05.1968; OM NO. 8/7/69-ESTS(C}
DATED 01.11.1970: OM NO. 8/15/71-ESTS(C} DATED 16.09.1971: OM NO. 822/71-ESTS(C) DATED
16.10.1971)

4. PROCEDURE TQ BE FOLLOWED IN THE CASE OF THOSL WHO APPLY
FOR POSTS IN THE SAME/ OTHER CENTRAL GOVERNMENT DEPARTMENTS/
STATE GOVERNMENT/ AUTONOMOUS BODY/ CENTRAL PUBLIC SECTOR
ENTERPRISES ETC.

a) Applications from Government servants for employment elsewhere, submitted otherwise

than in response to advertisement or circulars inviting applications, should not be forwarded.
[O.M. No. 5/3/65-Ests(C) dated the 21 12.1965]

o™
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b) The applications may be forwarded in accordance with the general principles given in
preceding paragraphs, irrespective of whether the post applied for in the other department/office
is permanent or temporary.

c) As for temporary Government servants they should, as a matter of rule, be asked to resign
from the parent department/office at the time of release from the parent department/office. An
undertaking to the effect that he/she will resign from the parent department/office in the event of
his/her selection and appointment to the post applied for may be taken from his’/her at the time of
forwarding the application. This procedure is to be followed even in case of a temporary
Government servant applying as a direct recruit for a post in the same organisation.

d) In the case of permanent Government servants, their lien may be retained in the parent
department/office for a period of two vears incase of the new post being in the Central/state
Government. They should either revert to the parent department/office within that periad or
resign from the parent department/office at the end of that period. An undertaking to abide by
these conditions may be taken from them at the time of forwarding the applications to other
departments/office. In exceptional cases where it would take some time for the other
department/office to confirm such Government servants due to the delay in converting temporary
posts into permanent ones, or due to some other administrative reasons, the permanent
Government servants may be permitted to retain their lien in the parent department/office for one
more year. While granting such permission, a fresh undertaking similar to the one indicated
above may be taken from the permanent Government servants by the parent department.

e) Permanent Government servants on their being selected for appointment in an
autonomous Body/ CPSE will have to resign before they are permitted to join the new
organization. In their case no lien shall be retained and they will be governed by the orders
issued by Department of Pensions & Pensioners’ Welfare regulating mobility of personnel
between Central Govt and Autonomous Bodies/ CPSEs etc.

f) The Terms of the bond need not be enforced in the cases of those who apply for
appointment elsewhere, other than private employment, through proper channel. However, the
obligations under the bond would be carried forward to the new employment. An undertaking to

this effect may be obtained from the Govt. servant before he is relieved.
[OM. No. 60/37/63-Ests(A) dated 14.07.1967; OM No. 8/4/70-Ests(C) dated 06.03.1974;, O.M.
No. 28016/5/85-Estt(C) dated 31.01.1986]

§. POSTS ADVERTISED BY UNION PUBLIC SERVICE COMMISSION
S LE N COMMISSION

a)  Where Government servants apply directly to UPSC/SSC as in the case of direct recruit,
they must immediately inform the head of their Office/Department giving details of the
examination/post for which they have applied, requesting him to communicate his permission to
the Commission directly. If, however, the Head of the Office/Department considers it necessary
to withhold the requisite permission, he should inform the Commission accordingly within thirty
days of the date of closing for receipt of applications. In case any situation mentioned in para 6
below is existing, the requisite permission should not be granted and UPSC/SSC should be

w (\ Contd..p..6/7
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immediately informed of this fact as also the nature of allegations against the Government
servant. It should also be made clear that in the event of actual selection of Government servant,
he would not be relieved for taking up the appointment, if the charge-sheet/prosecution sanction
is issued or a charge-sheet is filed in a court for criminal prosecution, or if the Government
servant is placed under suspension.

b) It may be noted that in case of direct recruitment by selection, i.e., “selection by
interview”, it is the responsibility of the requisitioning Ministry/Department to bring to the notice
of the Commission any point regarding unsuitability of the candidate (Government servant) from
the vigilance angle and that the appropriate stage for doing so would be the consultation at the
time of preliminary scrutiny, i.e., when the case is referred by the Coramission to the
Ministry/Departments for the comments of the Ministry’s representatives on the provisional

selection of the candidate for interview by the Commission.
[OM. No. 14017/101/91-Estt.(RR) dated the 14" July, 1993& O.M.No.20016/1/88-Estt.(C)
dated 18/07/1980}

c) When once the Administrative Authority has forwarded an applicaton, it is mandatory
that the Government cmployee concerned should be released to take up the new appointment.
However, where subsequent to the forwarding of the application, but before selection if
exceptional circumstances arise in which it may not be possible to release the official, the fact
should be communicated to the Commission as well as to the official concerned. The decision
not to release an official should be taken only where the circumstances referred to above are
really exceptional.

[O.M. No. 60/43/64-Ests(A) dated the 24.08.1965]

6. CIRCUMSTANCES IN WHICH APPLICATION SHOULD NOT BE
FORWARDED

Application of 2 Government servant for appointment, whether by direct recruitment,
transfer on deputation or transfer, to any other post should not be considered/ forwarded, if-

(@) (i)  heis under suspension; or

(i)  disciplinary proceedings are pending against him and a charge sheet has been
issued; or

(iii)  sanction for prosecution, where necessary has been accorded by the competent
authority; or

{iv)  where a prosecution sanction is not necessary, a charge-sheet has been filed in a
Court of law against him for criminal prosecution.

(v)  where he is undergoing a penalty - no application should be forwarded during the
currency of such penalty.

(b)  When the conduct of a Government servant is under investigation (by the CBI or by the
Controlling Department) but the investigation has not reached the stage of issue of charge-sheet
or prosecution sanction or filing of charge-sheet for criminal prosecution in a court the
application of such a Government servant may be forwarded together with brief comments on the
nature of allegations and it should also be made clear that in the event of actual selection of the

Contd..p..7/7
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Government servant, he would not be released for taking up the appointment, .f by that time any
of the situations in (a) above arises.
[O.M. No. 14017/101/91-Estt.(RR) dated the 14 July, 1993]

: 8 W ING OF APPLICATIONS FOR POSTS ADVERTISED BY
CENTRAL/ PUBLIC SECTOR UNDERTAKINGS/ CENTRAL AUTONOMO

BODIES

Applications of Central Government Servants iu response 10 press advertisement for
posts in Central Public Enterprises/Autonomous Bodies may be forwarded with a clear
understanding with the employee that in the event of their selection for the post applied for they
will sever their connections with the Government before joining the Public Sector Undertakings/
Autonomous Bodies. No lien shall be retained in such cases. The relieving order should indicate
the period within which the official should join the Public Sector Undertaking/ Autonomous
Body. Normally this period should not be more than 15 days. This period may be extended by
the competent authority for reasons beyond the eontrol of the official. Necessary notification/
orders accepting the resignation of the Govt. servant from Govt. service should be issued from
the actual date of his/her joining the Public Sector Undertaking/Autonomous Body. The period
between the date of relieving and the date of joining Public Sector Undertaking/ Autonomous
Body can be regulated as leave of the kind due and admissible and if no leave is due, by grant of
extra ordinary leave. In case he/she 1s mot able to join the Public Sector
Undertaking/Autonomous Body within the period allowed by the competent authority, he/she
should report back to the parent office forthwith.

[Department of Pension & Pensioner’s Welfare OM No. 4/15/88-P&PW(D) dated 13.11.1991]
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No.8/22/71-Ests(C)
CABINET SFCRETARIAT
Department of poersonnl
MANTRIMANDAL SACHIVA TALA
Karmik Vibhag
My 50 RER I N
Octoher 16, 1971
ASVielA 24, 1893

QFF ICH MENMORANDUM

Subject: Applications of Government servants for outside employ-
ment - Applications forwarded in res anse to U.P,5.C.
acdvertisements for uompetitive/dppartmental examinations
not to be counted against the permissible number of four
opportunities in & year J

rttention of the Ministry of Finance etc. is invited to
Ministry of Home Affoirs O.M. Mo .5 /2/68-Ests(C), doted 6th May,
1968, and to this Depattment's O.M. No.B/15/71-Ests(C), daterd 16th
September 1971 under which it has been provided that hoth parmahaent
non-scientific and non-technical employees as well as pRmmanent
scientific and technical employecs could be glven tour opporiunities
in a year to apply in response to Union Public Sexvics Commission
ailvertisements or advertisements/notices cf Governaent pepartmants/
Public Sector Undertakings/Autonomous Bodies excep” vhere
wi thholding of any such application is considered by the compelent
authority concerned to be justified in toe public interest. The

pepartmental Council of Joinl Consultative Body of Lhe Minishey of
Home Affairs recommendad Lhat the appl 3 £ Governmeni {
. S e e ¢ tisements oy

i ina biong

Jir ; four appo itiey
_ hat Boon degidsd To accept this reccmmen-

It woulc, however, still be open Lo the competent authority
concerned to withhold forwarding of such applications of Governmant
sorvants for cnmpetitive/depﬁr1mental oxaminations conducted by the
Unisn Public Service Commissinn whera it js conside~ed 1o Le
justified in the public interest,

?. " Ministry of Finance etc. ar2 requested to hring these
instructions to the notice of all suthorities undexy them,

(1T.R. Prasad)
Under Secrctary ta Lhe Govermment of India

Tor

: All Ministries/Departments ete. of the Govarament of
India:(with usval number of spars copies); /11 Union Territories;
A1l attached and subordinate offices of the Department of
Personnel; A1l Administrati v /Qorvice Sactinns of the Department
of Personnal.



Mo.2/15/71-Bsts(C)
GOVERIMENT OF 1IDIA
CABINGT SECRATARIAT
Dspartrirnt of Parsornnel
(AHTRIAFDAL SACIIVLLAYA
Rarnik Vibhag

New Delhd-1,
Septomber 16, ﬁ”i“.‘f'?l

2?) BEL\:\JT&-JL 1eld.s
OFFICE MIZ{CRANDUHM

focts Applications of Government servents for enployment

i  elsauhore - Principles to be observed in considoring
the question of forwarding = Number of chances allowed
to scientific and technical personncl.

' pttontion of Ministry of Finance ete. is invited % ol

Mstry of Home Affairs 04l No.70/60/62-Bsta(A) , dated 25th :
uary 1963 read with 0,M, 'No,70/10/60-Bsts(h) , cated Oth Hey

under which the scientific and tachnical personnel aven 1f

2y are holding permanent posts can be permitted to apply for

ptside posts twice a yeaTs The outside posts enumrated In the

M, of Sth May 1960 are posts in a Department under the Contral

rnment, posts under aﬁSpatq}ﬂoiﬁrnment,,poats in Public 3

stor Undortakings oymed wholly or partly by the Central el

rrment or a Stato Govornment and posts in gquasi-Government e

Drganisations. Although 1t had been laid down in MAA O0.M. No. =

170/51-Ests., dated 21st October 19052 that applications from ¥

surely temporary employses should be readily forwarded uninoss

arc ara compelling grounds of public interest for withholaing B

B, 1t was clarified in the 0.1, of 9th May 1960 that in casc E

s amploying Department or Insts tution is cntircly temporary )

v yhoi: the Department or Institution employs a large Lumber
‘godontific personrel in a temporary capacitiy, ths raostricticn

the number of applications to bs fommrded should bc{mudu

plicable to the holders of tomporary posts also. 3

; The ma“ter ‘s reconsidered in 1968 and instructions

y i1ssued in MdA 0.1 No.ﬁ/Z/Gﬂ-Ests(C), dated 6th May 19328 that
regard bto arnancnt non-scientific and non-techriernl .
loyeas of the Government, four opportunitiss in a y=ar nay
glven to them to apply for outside posts. The se instructions, |
wever, did not apply to scientific and tochnlcal personnol i
wera continued to be allowed only two such opportunitics o

der the 0.M. of 25th February 1963,  This matter has now been ‘%
xamined and 1t has been declied that ag in the case of b8
sci ific and non-technical employoos of the Governnent,
ok tunities in a year may also be given Lo tho permanent

guasi-permanent sclentiflc and technical personnel to apply
outside posts, as mantionod in paragraph 1 above excopt S .
re withholding of any such application is considered by ’ fli

competent authority to be justified in the public interest.
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There would, however, he no restriciion on the forwa
of applications of purely temporary employees (unle

any particular case there are compelliing grounds o
public interest for with-holding the application),:
in the case of a Department/Institution which is ent,
temporary or where the Department/Institution employ
large number of scientific persomnel in a temporaryh
capacity, where the restriction as in the casg of permd
and quasi-pormanent employees should be made applicablg
to the hold:-s of the temporary pasts also. L i

3. In respect of Government servants who have been giy
technical training at Government expense and who have:
eyecuted a liond to serve the Government for a;s'ec%f
period, it would be reasonatle to expect that they shc
continue to serve in the post pr service in which suc
trﬁpning was imparted till the expiry of the period of st
Rord., Applications far outsidg pésts from this category

of Government servants may be foiwarded by the competerif
authority only if such Government servants could bg re]lis

. before the expiry of the period specified in the Bond, "4
without any detriment to public .interest, If ‘towever K ‘If8
forwarding the application, such a Government servant I8
‘secures an appointment under the State Government/publics
Sector Undertaking/Quasi-Government Organication, the “opg
executed by that Government servant need not be enforcedid
but a fresh BSond should be taken from him for servin? the

- new emploxer as provided in.MiA Q.M. No.5/10/66-Ests{C) 43

dated 15th April, 1966, 122 : ¢ o

4, 'Tt is requested that the above decision may kindly we
brought to the notice of all concerned. -
|_'ﬁK-’t"‘-:" 1 VAARLA D

( S. Krishnan.) <%
Deputy Secretary to the chernmenti%‘

All Ministries/Pepartments etc. of the
Government of India.

All Union Territories Governmgnts/Administrationg,
~All Attached/Subordinate Offices of the Ministry = 7

of Home Affairs/Department of Personnel.

UAll Admini&trétiva/&ar#ige;segtions of the’ ._fﬁgff*
iDepartment of Permnnal.'\ . : : :




