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In complince with Headquarters Circular No. F.No.15/Trg.Div./2021/201, dated
22.08.2022, it is states that using the already existing module in SAI Training Portal,
detailed Training Need Analysis (TNA) is to be taken by this office for the training of
every officers/employees to be organized in the year 2025-26. For this, every
officers/employees of the office are directed to assess their training needs for the year
2025-26 (Officers/Employees may take the help of their colleagues, if needed) and enter
the details on SAl training portal till 18.10.2024. After that the group officers will evaluate
the assessment of their officers/employees and consolidate the same on SAl Training
Portal till 30.10.2024 . All Officers/Employees and Group Officers may please keep the
following points in mind while making the above assessment: -

1. The annual work plan of the office

2. Job contents of the target group of trainees
3. Skill and experience profile of the employees
4. Expectations from the annual plan of the office

5. Suggestions by reporting/reviewing officers in previous APARSs on training
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Detailed Help file is attached for making entries on SAIl Training Portal for the

convenience of officers/employees.
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1. Training Need Analysis, Menu 9T Click FL > Ik A Participate in
Training Need Analysis 9 click E2y

SELF LEARNING MODULES

Vear 202223
TRAINING NEEDS ANALYSIS !

Search by Subject ale

Course Level Basic

Reasons if Any —Select-

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo| Course Category Subject Course Level Reasons Date of Request
No requests submitted!!
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SELF LEARNING MODULES

Year 202223

TRAINING NEEDS ANALYSIS
Search by Subject

Course Level )
Basic

Reasons if Any -Select--

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo | Course Category Subject Course Level Reasons Date of Request

Mo requests submittad!!
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SELF LEARNING MODULES

TRAINING NEEDS ANALYSIS

IT TRAINING REQUIREMENT SURVEY

PARTICIPATE IN TRAINING NEEDS
ANALYSIS

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES

REFERENCE MATERIALS

4. Level T =3 o]

SELF LEARNING MODULES

TRAINING NEEDS ANALYSIS

IT TRAINING REQUIREMENT SURVEY

PARTICIPATE IN TRAINING NEEDS
ANALYSIS

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES

REFERENCE MATERIALS

v

Year
Search by Subject
Course Level

Reasons if Any

SUBMIT
Subjects you wish to b
SNo‘ Course Category ‘ Subject ‘ Course Level
Year
Search by Subject
Course Level
Reasons if Any
SUBMIT

Subjects you wish to be trained in 2022-23

2022-23

~Selact--

-Select--

Accounting in Ordnance Factory

Accounting standards

Accounts of Autonomous Bodies

Administrative Issues

Advanced MS Access with MS Excel

and VB

ANAD

2022-23

~Select--

Basic

-Select--

RESET

SNo| Course Category

‘ Subject

‘ Course Level

Reasons

Date of Request
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SELF LEARNING MODULES

Year 2022-23
TRAINING NEEDS ANALYSIS Search by Subject Select-
Course Level Basic
Reasons if Any | -Select- ‘

TRAINING PROGRAMMES SUBMIT RESET

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo Course Category Subject Course Level Reasons Date of Request

6. Submit Button T Click Y]

SELF LEARNING MODULES

Year 2022-23
TRAINING NEEDS ANALYSIS Search by Subject -Select-

Course Level Basic

Reasons if Any —Select--

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo Course Category Subject Course Level Reasons Date of Request
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How to participate in Training Need
Analysis

Help file for general users

1. Click on the Menu Training Need Analysis > Participate in
Training Need Analysis

SELF LEARNING MODULES

Year

2022-23
TRAINING NEEDS ANALYSIS
Search by Subject -
Course Level
Basic
ne i "
Reasons if Any Select

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo| Course Category Subject Course Level Reasons Date of Request

No requests submitted!!
HELP FILES

2. Choose the year of training for which TNA is being done

SELF LEARNING MODULES

fear 202223
TRAINING NEEDS ANALYSIS
Search by Subject .
Course Level Basic
ng i \"i
Reasons if Any Select..

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo | Course Category Subject Course Level Reasons Date of Request

Mo requests submittad!!



3. Search for the subject you wish to get trained

SELF LEARNING MODULES

TRAINING NEEDS ANALYSIS

IT TRAINING REQUIREMENT SURVEY

PARTICIPATE IN TRAINING NEEDS

ANALYSIS

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES

REFERENCE MATERIALS

4. Choose the level

SELF LEARNING MODULES

TRAINING NEEDS ANALYSIS

IT TRAINING REQUIREMENT SURVEY

PARTICIPATE IN TRAINING NEEDS

ANALYSIS

TRAINING PROGRAMMES

1IM TRAINING PROGRAMMES

REFERENCE MATERIALS

Year
Search by Subject
Course Level

Reasons if Any

SUBMIT
Subjects you wish to b
SNo‘ Course Category ‘ Subject ‘ Course Level
Year
Search by Subject
Course Level
Reasons if Any
SUBMIT

Subjects you wish to be trained in 2022-23

2022-23

~Selact--

-Select--

Accounting in Ordnance Factory

Accounting standards

Accounts of Autonomous Bodies

Administrative Issues

Advanced MS Access with MS Excel

and VB

ANAD

2022-3

-Select--

Basic

-Select--

RESET

SNo| Course Category

‘ Subject

‘ Course Level

Reasons

Date of Request




5. Select the reason why you want training

SELF LEARNING MODULES

Year

2022-23
TRAINING NEEDS ANALYSIS Search by Subject Select-
Course Level Basic
Reasons if Any | -Select- ‘

TRAINING PROGRAMMES SUBMIT

1IM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo Course Category Subject Course Level Reasons Date of Request

6. Click on Submit Button

SELF LEARNING MODULES

Year

2022-23

TRAINING NEEDS ANALYSIS Search by Subject ~Select-
Course Level Basic

Reasons if Any ~Select--

TRAINING PROGRAMMES SUBMIT

IIM TRAINING PROGRAMMES
Subjects you wish to be trained in 2022-23

REFERENCE MATERIALS SNo Course Category Subject Course Level Reasons Date of Request

The subject that you choose gets listed below the entry form for reference.
You can choose up to 3 subjects. If the desired subject is not available, please write
to saitrg@cag.gov.in
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