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Circular

Sub: Requirement of taking prior permission by Government Servant for
leaving Head- Quarters -reg.

% % %k

Instances have come to notice of the undersigned that officers/officials of
this office are leaving the headquarters/duty point without obtaining prior station
leave permission. During recent flood situation, officers/officials expressed their
inability to return to duty due to non-availability of transportation which caused
serious dislocation of work. The persons expressing such inability also include
those who have left station without proper permission.

Attention is invited to the instructions contained in DoPT OM No.
11013/7/04-Estt(A), dated 18.05.1994, which states that permission of the
competent authority is essential before a Government Servant leaves his station or
headquarters and failure to obtain such permission is to be viewed seriously and
may entail disciplinary action. The stipulated provision for seeking prior permission
is also mentioned in Para 2.20 Manual of General Procedure.

Staff has been instructed to adhere to the Rule provisions for sanction of
leave/station leave through Circulars issued from time to time. Inspite of clear
instructions, prior sanction for station leave is not being sought.

In view of the above, all the staff are instructed to obtain prior station leave
permission before moving out of Hqtrs/duty point. Failure to do so would render the
officers/officials liable for disciplinary action as deemed appropriate. Further, all the
Group Officers are requested to report any such instances of non-adherence to the
undersigned.

This issues with the approval of Competent Authority.

BHASKAR KALLURU
as sudAE@ra (TAMH)
To Signed by

L AIG.O Bhaskar Kalluru
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3. Peshi’s of all Group Officers

4. IS wing- for forwarding the Circular to all the employees through mail
5. Notice Board

6. Hindi Anubhag- for translation.



