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Applications are invited from eligible employees, who possess the following
gualifications, for the selection of eligible candidate for one post of Welfare Assistant
(Level-8 of Pay Matric) on deputation basis in this office:

a. Those who are holding analogous post on regular basis in the parent cadre or
department.

b. Those who have completed 3 years continuous service in the post of Senior Auditor
or 3 years continuous service combined in the post of Assistant Supervisor/Senior
Auditor as on 01.07.2024.

¢. Those who have three yvears of work experience in the field of welfare or community
activities, home management, sports, cultural activities, personnel processing
including disposal of individual claims etc.

Limit of the applicant for appointment on deputation or contract should not be more

than 36 years as on 26.07.2024.

The deputation will initially be for a period of one year which may be extended for
maximum of 3 years depending upon administrative consideration.

The period of deputation, including the period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or other
organization/department of the Central Government, shall ordinarily not exceed four
vears. Deputation (duty) allowance shall be payable in accordance with the guidelines
issued from time to time by the Department of Personnel and Training, Government of
India and Headquarters in respect of deputation may send their application along with
the prescribed form (attached) to the undersigned by 15.07.2024. 7
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Copy sent for information and necessary action to:

. All Heads of Departinetal ( [A&AD) as per mailing list

. All Sr Resident Audit Officer
. All Sr. Audit Officer(Hgrs) %
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ANNEXURE
1) Staff Welfare

a ) Giving personal hearing to individual member of staff regarding their difficulties of
grievances

b ) Assistance to staff suddenly taken ill / or those chronically ill . Helping in securing admission
in places of treatment .

¢ ) Helping , in case of need , in securing admission of children in schools , colleges and other
education institutions .

d ) Assisting in case of need , families of persons on protracted

e ) Supply of liveries to Class IV .

IT ) House Keeping

a ) Cleanliness of office buildings , premises and bath rooms including adequacy of water supply
b ) Cleanliness of office canteen and kitchen .

¢ ) Cleanliness of staff colony , if any , and security arrangements.

d ) Neatness of work place , including proper maintenance of furniture , removal of unwanted
records , elimination of congestion in sections , adequacy of lighting and ventilation .

e ) Adequacy of drinking water facilities .

) Timely provision of hot & cold weather arrangements .

g ) Parking lots for cycle and scooters and ensuring their safety and protection against sun and rain

IIT) Recreational , Cultural and Community Activities

a ) Encouragement to players for participation in games etc. Arrangements for matches and
tournaments .

b ) Encouragement to persons possessing talent in music, drama , art , literary rates other cultural
activities and participating in the arrangements for various entertainments , dramatic
performances , art exhibition , kavi sammelans , Mushairas , Debates and publication of office

magazine etc.

c¢) Arrangements for get together and picnics
d) Liasion with Recreation Club, Credit Society, House Building Society etc.
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1. All offices of [A & AD (according to Dak list)

2. All Resident Audit Officer

3. All Sr. Audit Officer at Hgrs

4. Secretary to DGA(Steel), Ranchi

5. Dy .Director, CCL , Ranchi

6. Notice Board

7. Office Order Book -




Bio-data

Name of the applicant:

Fathers name:

Date of birth;

Designation:

Permanent Address;

Educational qualification:

Present pay level and Pay:

Date of appointment in Govt. service cadre:

Date of promotion on the present cadre:

10. Departmental exam passed:

11. Work experience, if any:

12. Mobile no. and e-mail ID:

Date:

Signature:

Name:



