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It is obligatory for all the Ministries/Departments of Govt. of India and their

attached/subordinate offices to issue all the documents under Section 3(3) of Official
Languages Act, 1963(As amended, 1967) bilingually i.e. in Hindi and English simultaneously.
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It is, therefore, directed to ensure that the Section 3(3) of Official Languages
Act, 1963(As amended, 1967) is complied strictly.
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List of documents under Section3 (3) of Official Languages Act, 1963(As
amended, 1967) is enclosed (Annexure ‘A’) herewith. It shall be the responsibility of the
Officer signing such documents to ensure that these documents are made, executed and issued
both in Hindi and in English.
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If non-compliance of Section 3(3) of Official Languages Act, 1963(As
amended, 1967) is found in future, it will be viewed seriously and action as deemed fit will be
taken against the concerned officer.
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With a view to ensure the compliance of the said Act, following check-points
are made which will be helpful to the officers signing such documents:
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The Officer/Employee preparing the draft of such documents should take care
that such documents are prepared in bilingual (Hindi & English). They should issue all the
documents under Section 3(3) of the Official Language Act 1963 simultaneously in bilingual
(Hindi & English) form and while issuing it, it should be ensure that the Hindi version should
be above/before the English version. ;
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Officials attached to the Officers signing such documents have to draw the
attention of the Officer that it should be issued in bilingual (Hindi & English).
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The employee making entries in the outward register and doing despatch work
should ensure before giving outward number/before despatching that such documents are in
both the languages-Hindi and English. If it is found that it is in English only then he/she should
draw the attention of the officer signing the document. -
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If required, copies of the documents (Hindi & English) issued under Section 3
(3) prepared by the concerned section and as the case may be, sent to the Rajbhasha Section
for vetting or translation. A copy of the English draft of the documents may be sent to the
Rajbhasha Section at the draft stage itself so that the translation work of that material may be
completed till the approval of the English draft and the said document may be issued in
bilingual (Hindi & English) form by the concerned section.
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All the Branch Officers of this office are requested that contents of this circular

may be brought to the notice of the Officers/ Officials working under them and ensure cent
percent compliance.

Holddeh: IR
Enclosed: As stated above
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Copy forwarded for information and necessary action.

1- afda, T4 ATIEHR (S@raeT- ) 3nfsem, agaﬁaa?/ The Secretary to PAG
(Audit-I), Odisha Bhubaneswar
2- S WS, 39 AWK, W, TUAS. I/ V/
Personal Asstt. to DAG, Admn, AMGI/V
3- Sl HeIe, 39 AT ISR, U.UH.SM. [/IV/
Personal Asstt. to DAG, AMG II/IV
4- ST HETIH, 3T AGTOIWISR, T.UH.SM. [1I/
Personal Asstt. to DAG, AMG III
5- Fearor TR/ Welfare Officer.
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All the Branch Officers are requested to kindly bring the content of this circular to the
notice of all the Officers/ employees working under their control.
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The Branch Officer i/c DA&RC is requested to kindly upload this circular to our
official website. : ' '

8- T UST /Notice Board

%\tk

IS SRS 37T/ TrorstTe 3Feg3TeT
Sr. Audit Officer/ Rajbhasha Section




W-‘a?’/Annexure- A
* AT A gRd fRar § -
> TS FfRfera 1963#m3(3)3:3ia=ia3nﬁmmﬁmﬁa‘fas‘raﬁam

T FA TR F@T Aforant §

aﬁmm%ﬁ;maﬂﬁwWesﬁms@)a?mmam
REIRf@T 14 avardsr § o T ®9 & et (R 395f)/ Bilingual (Hindi &
English) # ST T 3farary &)

It is to mention here that there are the Jollowing 14 documents under Section 3(3) of
the Official Language Act 1963, which are mandatory to be issued absolutely in bilingual
(Hindi & English).
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# (General Order) | (Notification) (Report) (Provisions / Rules)
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(License) (Permit) (Tender Notice) (Notice)

(Resolution) (Contract) (Tender Form) (Agreement)
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(Administrative and other reports to be laid before either House or Houses of Parliament)

# PIACTT 31691 _Office Order. BT AT Office Memorandum, LTSI T
Endorsement, 31959 Memorandum, YRTF/ Circular S|
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