
प्रधान महालखेाकार (लखेापरीक्षा I) का कार्ाालर्, केरल, तिरुवनिंपरुम  
OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT I), KERALA, 

THIRUVANANTHAPURAM 

 

सं. लेप. I/ हहदंी कक्ष/ वार्षाक कार्ाक्र / 2024-25         ददनांक. 08.05.2024 

पररपत्र / CIRCULAR NO.17   

 

तवषर्: सरकारी प्रर्ोजनों के तलए हहदंी का प्रगामी प्रर्ोग – वषा 2024-25 -वार्षाक कार्ाक्रम ।  

            Sub: Progressive use of Hindi for Official Purposes-Annual Programme for 2024-25 

 

           तवभाग में राजभाषा नीति के प्रभावी कार्ाान्वर्न के तलए राजभाषा अतधतनर्म एवं उसके अंिगाि 

बनाए गए तनर्मों का सही अनुपालन सुतनतिि करने िथा वषा 2024-25 के वार्षाक कार्ाक्रम में तनधााररि 

लक्ष्र्ों को प्राप्त करने के हर संभव प्रर्ास दकए जाने ह ै । वार्षाक कार्ाक्रम का सारांश सूचना एवं सख्ि 

अनुपालनाथा संलग्न दकर्ा जािा ह ै।   

              शाखा अतधकारीगण से तनवेदन ह ैदक वे व्यतिगि ध्र्ान र्ह सुतनतिि करने के तलए दे दें दक अपने 

अनुभागों द्वारा इन आदेशों का सही रूप में पालन दकर्ा जािा ह ैिथा उसमें उतललतखि लक्ष्र् पाने में हर 

संभव प्रर्ास दकर्ा जािा ह ै।  

               For the effective implementation of the Official Language Policy of the Department, 

all possible efforts are to be made to ensure strict compliance of the Official Language Act 

and Rules made there under and also to achieve the targets prescribed in the Annual 

Programme for the year 2024-25.  Gist of the Annual Programme is enclosed for information 

and strict compliance. 

                 Branch Officers  are  directed  to  devote  personal  attention  to  ensure that the 

instructions are strictly adhered to by the sections under their control and that every possible 

effort is taken to achieve the targets mentioned therein.  Group Officers are requested to 

ensure that the targets prescribed in the Annual Programme are achieved by sections in their 

wing. 

[प्रधान महालेखाकार के आदशेानुसार जारी ।] 

 

 हस्ता/- 

उप महालखेाकार/ प्रशासन  

Deputy Accountant General/Admin  

 

प्रतितलतप / To 

1. समूह अतधकारीगण / All Group officers 

2. शाखा अतधकारीगण / All Branch Officers 

3. सभी अनुभाग / All sections 

4. शाखा कार्ाालर् / Br. Offices 



5. सूचना पट्ट / Notice Board 
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S.NO 

1 

DETAILS OF WORK 

Annual Programnne for 2024-25 for uSe of Hindi 

Orlginating 
Correspondence in Hindi 

(including E-mail) 

answered in Hindi 

3.Noting in Hindi 

1, From A to A 

2. From A to B 

2. Letters received in Hindi to be 

'A' REGION 

100% 1. From B to A 
100% 2. From B to B 

65% 3, From B to C 

4. From Region A 100% 4.From Region B 
to Offices/ Individuals in to Offices Individuals 

3. From A to C 

4. Training Programme through Hindi Medium 

5. Recruitment of employees utilized for 
Hindi Typing & Stenographers 

6. Dictation in Hindi/ Direct Typing on 
Key-Board (self and by the Assistant) 

8. Preparation of Bilingual Training Material 

9. Expenditure for the purchase of 

100% 

75% 

10. Purchase of all electronic equipment 
including computers having bilingual i.e. Hindi and 
English working facility. 

70% 

7. Hindi Training (Language, Typing/ Stenography) 100% 

80% 

65% 

Hindi books etc., including digital material 
i.e., Hindi e-books, CD/DVD, Pen Drive including 
amount incurred on Translation in Hindi from English 
and Regional Languages out of the total Library grant 
excluding journals and standard reference books. 
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100% 

50% 

'B' REGION 

100% 

90% 
90% 
55% 
90% 

100% 

50% 

60% 

70% 

55% 

100% 

1. From C to A 
2. From C to 
3. From C to C 

'C REGION 

in States / UTs of 
A & B region 

100% 

4, From Region C to 55% 
Offices/ Individuals 

50% 

100% 

100% 

30% 

30% 

40% 

30% 

100% 

100% 

55% 

50% 

55% 

55% 

100% 

States/ UTS in States / UTs of 
of A & B region A& B region 



11. Website bilingual 

12. Citizen Charter and display of Public 
interface information Board bilingual 

13. (1) Inspectlon by Ministrles/ 
Departments/ Offices of thelr 
offices located outside their Headquarters 
by the officers (DS/Dir/JS) and officers 
of OL sections 

(% of Offices) 

(1) Inspections of sections at 

Headquarters. 

() Joint inspections by the officers 
Concerned & those of the 

Departments of Official Language of 
Foreign based Undertakings/ 
Offices etc. owned or controlled 
by the Central Government. 

14. Meetings regarding Official Language 

(A) Hindi Salahakar Samiti 

16 

(B) Town Official Language 
Implementation Committee. 

(C) Official Language 
Implementation Committee. 

100% 

100% 

25% (minimum) 

25% (minimum) 

100% 

100% 

Sections of the Ministries/ Departments/ Offices/ Banks/ 
Undertakings where entire work to be done in Hindi. 

- 13 -

02 meetings in a year 

25% (minimum) 

100% 

25% (minimum) 

15. Translation of Codes, Manuals, Forms, Procedural literature. 100% 

100% 

At least one inspection in a year. 

02 meetings in a year (One meeting in every six months) 

04 meetings in a year (One meeting in every quarter) 

40% 

25% (minimum) 

25% (minimum) 

100% 

30% 

(Minimum Sections) 

100% 

20% 

40% in 'A' Region, 25% in 'B' Region and 15% in 'C Region work 
may be done in Hindi for those Public Sector Undertakings/ 
Corporations where there is no concept of sections. 
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