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INDIAN AUDIT AND ACCOUNTS DEPARTMENT
REGIONAL GAPACITY BUILDING & KNOWLEDGE INSTITUTE,

SAIFABAD, HYDERABAD. 5OO OO4.

No.DG/RCB& Kl-Hyd/Admn./Deputationt202\-2029t-6t o I
Dated: 12.04.202{.

To

All the Heads of Offices,
(IA&AD as per mailing list)

J

Applications ofcandidates who.are wilring to be considered for deputation to ResionarCapacity Building & Knowledse rnstiruie- H;;;;;;; i";-il;;ffi.;il1:forwarded to this office - ,"r-u.r"*^solr 4l.ir-ioil along wirh their Bio-bata(Annexure enclosed). cenified .opie. of eETlEffi vears (201g-19 to 2022_231duly arresred on each page and.wiih 
"igir""..'.i*r#.. ..;,r.o.. It must be certifiedthat no disciptinary/ court/ .'*^,].T:1.*i: 

ir.ni". *ri,"*'o. contemplated against rheappricants The imponanr documenrs. or rhe erigibre .un'aiaur.. may be scanned andsent by emait rhrough proper channet by,h. ,;;;"..;.';;lnt offi.e..
The term ofdeputation *,,, n:l:1].rr:: years and may be exrended thereafter. subjecrro his/ her suitabirirv and adminisrrariu. .oru.ni.ni'.. ili,r. *orking at RCB&KI.Hyderabad.the selected olficial will draw n"; i..'ilr.1. *lllas applicable on his/ her uuri. pry and as admissibj. ,".# Xll;f:X,:,:tion 

ailowance.
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Sub: Filling up of vacancy in the cadre of Cterk/Typist in RCB&KI,
Hyderabad on Deputation basis-reg.

Applications are invited from the eligible clerk for the post of Clerk/Typist in the
Regional capacity Building & Knowledge Instirute (RCB&KI), Hyderabad on depuiation basis
on usual terms and conditions as prescribed by Dopr, Gol and as amended from time to time.

The admissibility and the eligibility criteria for the post are given below:
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The applications of the officials,vo*ing.in the olfice on deputation basis on normalterms and conditions sha'be forward"a ,r,r"rgi ,i,#r[or."rr. parenr office(s). The

Sr.

No.
Designation No.

of Post
Eligibiliry Work requirement

lerUTypist Holding Clerk
/Typist Post on
regular basis in
the parent office

I. Administration functions:
-Diary Maintain, lnward-
outward letters, Assist in
stores management.

2. Having good working
knowledge in MS Office.

3. Proficiency in Typing

Off. Phone No.: 040-2323 6810 to 2323
.C, Block, AG,s Office

6819 Ext: 262, 407,656 E-mail: rtihyderabad@cag.gov inComplex, Saifabad, Hyderbad- 500004.
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officials work
the [nstitution

ing on deputation basis shall not have right lor absorption at any post in

ours faithfully

ior Audit Ad tn

4. A reference is invited to Headquarters Circular No 269lT19. Divl42-A/2019 '. dated
18.09.2019 and Circular No. I l/Trg. Div.l42-A/2023 dated, 02.05.2023 wherein
detailed instructions to field olfices on augmentation of staff (Administration and
Faculty) in RCB&KI/RCB&KCs were issued lbr strict compliance. The instructions in
the said circular are reiterated below:

a. Field offices shall display the deputation norifications issued by RCB&KI/RCB&KCs
on the notice boards and circulate among the staff giving ieasonable time to the
candidates for responding to the notification

b. Field offices shall forward all applications received from their officers/ staffagainst the
position advertised by RCB&KI/RCB&KCs to Institute/ centre concemei without
withholding any application.

c' on completion of selection process, the field offices shall obligatory relieve the selected
officer(s) for teaching/ adminisrrative assignments at the RCB&KI/RCB&KCs at the
earliest.

d. The initial deputation period to RCB&KI/RCB&KCs will be for 03 vears and
extendable on yearly basis thereafter. The RCB&KL&.cB&KCs however, reserves th"
right _to repatriate a deputationist at any time if his/ her performance is found
unsatisfactory.

e. The age ofthe willing official should not exceed 56 years as on the date ofissue ofthis
circular.

f. Deputation allowance witl 
_be 

admissible as per the condition laid down in the Gol.
Ministry of Personnel, public Grievances & Fension oM No.2/ Ill2017-Estt. (pay-[)
dated the 24th November, 2017 andas amended from time to time.5' It may please be noted that once an application is sent to RCB&KI, Hyderabad, it may
not be withdrawn.

6. Regional Capacity Buirding & Knowledge Institute, Hyderabad reserverthe right to
cancel this advertisement at any time without prior intimation

This issues with approval of Director General, RCB&KI, Hyderabad.



  

Advertisement No: Date: 
 

Blo-Data for the Post of ............................ 
 

1. Name  

2. Designation  

3. Date of Birth  

4. Permanent Address  

5. Qualification 

(i) Educational: 

(ii) Professional: 

 

6. Name of office to which the 

officer/official belongs 

(i) Parent office: 

(ii) Office in which working at present. 

 

7. Whether the officer belongs to SC/ST. 

If yes, please mention category. 

 

8. Date of entry into Govt. Service  

9. Date of entry in IA&AD  

10. Date of promotion on post  

11. Whether probation period completed 

or not 

 

12. Mobile number and official email ID  

13. Present Pay Level and Pay  

 
 
 
 
 
 
 
 
  



  

14. Work Experience 

(a) General 

 

(b) RCB&KIs/RCB&KCs 

15. Proficiency in Computers, details may 

be given. 

16. Details of D e p a r t m e n t a l  Exam Passed 

17. Any other relevant details 

 

Date: 

 
Place: 

 

(Signature of the Applicant) 

 
 

 
It is certified that the above particulars furnished are correct as per our office records 

and no disciplinary/vigilance action is pending against him/her. 

 
 
 
 
 

 
Signature of the Head of Department (with Stamp) 


