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Government of India
Indian Audit and Accounts Department

Principal Accountant General (Audit)

Himachal Pradesh, Shimla 171 003

gitaa/ Circular

Gorton Castle stands as a testament to our heritage, serving as the

esteemed office of the Principal Accountants General of Himachal Pradesh.
Working in this office is a privilege, and it's our responsibility to uphold the
highest standards of cleanliness and respect for this esteemed building.

Upon reviewing the ongoing reconstruction and retrofitting efforts within
Gorton Castle, it has come to the notice of higher authority that some
members of the staff have been neglecting their responsibility to keep the
premises clean. This is a matter of serious concern, and the Principal
Accountant General (Audit) cum Estate Manager, has ordered that the
following Standard Operating Procedures (SOP) may be followed to ensure
the preservation of the office's cleanliness and aesthetics:
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Maintain organized desks to uphold the aesthetic integrity of Gorton
Castle.

Dispose of all waste in accordance with the provided guidelines.

Keep all equipment clean and well-maintained.

Refrain from littering in or around the building.

Avoid discarding rough paper, candy wrappers, or any waste in
common areas.

Do not litter in outdoor spaces such as parking lots, gardens, drains, or
any other location.

. Prevent equipment from becoming damaged or rusted for future use.
. Prohibit practices such as spitting that detract from the cleanliness and

beauty of Gorton Castle.

. Avoid accumulating unnecessary files in available spaces.
10.
11.

Ensure furniture and files are organized to maintain a tidy office space.
Refrain from washing utensils and lunch boxes in washrooms, room
windows, or central courtyards.

Avoid spitting chewing gum, paan, gutkha, tobacco, or any wet waste in
washbasins, urinals, or toilet sheets.

Continued disregard for these guidelines not only compromises the
standard of cleanliness and hygiene within Gorton Castle but also
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undermines the respect we owe to this historic monument. Therefore, all are
requested to upholding these SOPs to preserve the dignity and beauty of our
workplace.
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Authority: Pr. Accountant General's order dated:-16th, April 2024

Signed by Ravi Kumar
Verma
Qate: 16—04—2924 17:28:26
dI¥co 3U HABICIRATDIR
(gerr.)
-Cum-Estate Officer
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