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All the employees' data of this office is integrated into the e-HRMS 2.0 portal, as part

of rolling out of e-HRMS 2.0.  Therefore, all the officers/officials are directed to login, verify

and  complete  their  profile  in  c-I-IRMS.   In  order  to  complete  the   100°/o  profile,  employees

need  to  login  c-I-IRMS  portal  (with  same  user  11)  and  password  as  used  in  e-Office),  and

add/update  the  mandatory  fields  as  described  in  the  Profile  section,  and  submit  to  Nodal

Officer for review and approval.  User Manual  for login and  profile completion  ira e-HRMS  is

forwarded along  with  this circular to  the  officei.s/ofricials of this office  through  their official

email  ID.  The  process  ol`  profile  completion  aiid  forwarding  ol`  data  to  the  Nodal  Officei.

should be completed by  05.04.2024 positively.

All  are  requested  to  ensure  strict  compliance.  SAO/Admn.  (Nodal  Officer)  may  be

contacted for any clarification/help in this regard.

(Vide orders of Principal Accountant General)

Senior Audit Officer /Admn.

1.    All  officers/Officials
2.    All Group of.ficers
3.    All Branch Officers in-charge of coordination
4.    Data Manager/ISTC -(requested to send the circular through e-mail to all the

Officers/ Officials of this office and for uploading the circulai.
on the official  website)

5.    Notice  Boai.d



eHRMS 2.0 
 

User manual for login and Profile completion 
 
 
 
Prepared by 

J Manikanta Vasu 
AAO/eHRMS 

RCB&KI, Hyderabad 
 
 

Each employee has to login and complete their profile to use services of eHRMS.  

 Broad steps for first time login is provided below. 
 

Step 1 Use the url: https://e-hrms.gov.in/ 

 
Step 2 

Login through Parichay using email id (gov/nic only) and its 
password.  

Step 3 Land on Dashboard of e-HRMSv2  

Step 4 Verify the Mobile Number using OTP. And Accept the 
declaration 

 
Step 4 

 
Click on My profile section. Verify/edit/add the details related to 
Profile. Add family member details and submit request.  

Step 5 SUBMIT the profile after adding the details. 

 
Detailed guide with screenshots is attached for reference. 



Enter the URL https://e-hrms.gov.in/ 
 

  

Click on login with Parcihay 
 

 

Click Here 



Enter the official email id and password. Proceed with OTP for authentication
 

 
 
 
 

 



 

 After Login, Verify the Mobile number using OTP.  
 Accept the Declaration and proceed for Profile completion. 

 
 
 
 
Click on My profile section at the top right corner. 
 

   

Click Here 

Check the name  

Check Nodal Officer Name 



 

Enter the missing details.  Verify the details available and edit if changes are required. Click on Save As 
Draft.  
 
 

 

 
  

Click Here 



 

Click on Add Family members to add details of Family members. 
 

 Click Here 



 

 
 

Enter details of family members if any Government employee is a family member. If Not select No.  
 
Click on Submit after entering all the details. A request ID Will be generated.   
 
 
Click on   save as Draft.

Enter the details of Family members and click on ADD. 
  



 

Under Serives tab Check Current Nodal Officer Wise. Update if incorrect.  
 
Select Service, Designation, select the pay level  and pay event. 
 
Fill the pay effective date and click on save as draft. 
 

 

 
 

  



 

Fill Address detail under address tab and click on save as draft.  
 

  



 
 

Fill the details in Experience, qualifications section. Training details can be filled if available, 
(Latest training details can be filled). 



 

Complete details in each section and click on submit.  
 

 
A Window will be opened to verify all the modified/added details.  Verify the details and click on submit for 
approval.  
 
 



 

Employees can check the requests and status in Dashboard under my Requests. 
 

  
























