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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT II), KERALA,
THIRUVANANTHAPURAM

.o, 11/TZST Fed/ T0.AT.H1/aT.3./23-24 e 1%:26-03-2024

9R9=1/ Circular No.56

o fgamdt =9 § TRmEdl / wrear #7 ARl & A=Ay ITAN & §3H9 §
— FTEq
Maintenance of register /files in bilingual form in the context of mandatory use of
E-files-reg

Ha+: No. PAG(Audit-IT)/ITS Cell /6-10/2023-24  Dt.14 -03-2024

oS fAEmTEedt, 1976 % R 11(2) F sqae Bl off Fg 9wt FEtag #§
TIEG Gl & wET g ofiuw BRr/ susht # OFr 1 aerwrar @  F owanT |9t
RawgfRasT & 07 2.19 % JqER 347 it 759 U o717 § &1 g9t ofivfa a1 7 57
f8&T arer=l & 2127 ST el @ i 7 51 1 THE AATAT TASTATHT [RAu-qgafoH T & xr
2.23 F QA T &7 & T #1171 & Jaeferd gioran & giEaqiear araya 81 & #1
ST | R -qEaaT & ITaETl & |97 9o Sudiad Tde (7. 14-03-2024 e+ 2-aifee
F AfETT STANT TAT S-HEAT F GorT U AqLA HaefT Anteddt fAgid w2 srurereT
=TT 3T U €, $-31The § wredl & EATdT SqeeAw & gay § A e Gy s &

1. T SATATI FIT I START § AqRATOT ISHEL F Fifds wredl & arg-97 =-
AR | giora S-wredl &1 919 ud o= Fawr sfaad =7 8 ©a & ot forar s
LR

2. S-S o ATEAT & THIA TEIATAT TAT AT g LA HITAAL Al ST SAATF
fea o, S99 efaq ams gae i foquuft, ahFd s O Ud 919 B e
AT srae fowTdt /2 )

T THT FTATI FT [F9T @97 107 & 3 B13er] gF 9iordr #1 g7 srara# [@a<ior,
HITHIFd FUTT T UF TT7% BIH A7 399 129791 975 G F37 & (47 1531 F& #1 17
.03.04.2024 TF 9 |

T H9g § g™ W@ A0 fF Unicode’ ®iT &1 BIewd TIH 9 ®ledl § TI&d
‘DV_Divya’ a7 T ot 61 38 FT Hie $-AThe & &0 3qFa Tei & ¥ 918 &
v 91 21 e T A R | . g P oA & B DV Divya’ iz 8 2réT
FY Tt UL TEATAS FT “Arial Unicode’ ®ie & afvafda wea & forg 4 wer v &
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ST qrfh -ATRe § fGaTdt =7 & FF F39 § & arar 7 o0 | Farht =arast v
FIAT-THE (Ctrl+c & Ctrl+v) T3 RISl & 717 9 A0 TAT AT AaTd SHATAS| 6 q19
-ATRE H off T & fBaT =7 | F7F FT g0 | foquoft I FXd 89T ‘Quick
Noting” & & oI SATSAT ATHATEN FHT TANT AT SITT | T80 STATAT THATOF RIAET
* BE Fe7 & Aqare wiee | e fFu U foquor saisamy a9 8§ 930%5d
FATHRATAT T AT ITART 6T SI7T Fha T 2 |

As per Rule 11 (2) of Official Language Rules, 1976 forms and headings of registers
used in any Central Government Offices shall be in Hindi and in English. As per para 2.19
of the Manual of Official Language Hindi, Hindi headings should come first followed by
English headings and the types used for Hindi letters should not be smaller in size than that
used for English letters. In addition, as perpara 2.23 of the Manualcited entries in
registers maintained in offices located in ‘C’ region are to be made in Hindi as for as
possible. Under the provisions of Official Language Manual read with the circular dt.14 -
03-2024 cited wherein guidelines on mandatory use of e-office and creation as well as
maintenance of e-Files have been circulated for strict compliance, following directions are

issued regarding the bilingual maintenance of E-files in E-office;

1. Along with the registers and physical files maintained, the names and other details
of the E-files created in the E-office should also compulsorily be written in Hindi by all the

sections.

2. Notings, forwarding letters and forms which are standard in nature, in respect of
periodical returns due to HQ Office as well as other Central Govt. Offices furnished
through E-office should also be in bilingual.

Hence all the sections are directed to forward the list of files and registers, periodical
returns along with its notes, standard formats and forwarding letters to Hindi Cell by
03.04.2024.

In this context it may be noted that except for ‘Unicode’ fonts, ‘DV_Divya’ or similar
types of fonts used in old files are not compatible in E-office and will not be acceptable
even if, it is a single ‘space’. Hence it is requested that all the above documents typed in
‘DV_Divya’ font may be sent to Hindi Cell to convert them to ‘Arial Unicode’ font so that
no hindrance occurs in doing work in bilingual. Work can easily be done in bilingual in E-
office also with bilingual files names, details as well as other mandatory documents by
opting copy-paste (Ctrl+c & Ctrl+v) of the bilingual documents. Hindi phrases for noting
purpose in ‘Quick Noting’ tab can be used while preparing notes. In addition to this, the
phrases used commonly for noting purpose displayed in the Hindi Translation folder of

Hindi Cell in public folder can also be used for noting purpose.
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Signed by Yashoda
Date: 26-03-2024 17:28:24

IS IT AT R /AATET T A9.9.9 -1

Sr.Dy.Accountant General/Admin.& AMG-I
gfafafa/To

1. =T 92 /Notice Board
2. AETILEAT 11 FTITAT % T ATV All Sections of Audit 11 office

3. QTG FHEATAT, JYL (AT 1) % TF FTATV All Sections at Branch Office, Thrissur
(AU II)
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