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During the course of passing TA claims, submitted by officers/officials of this office,

Controlling Officer has indicated some shortcomings. Therefore, for timely disposal of TA
claims, general instructions are issued to all officers/officials and concerned controlling sections

to comply and verify the following points:
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Transit dates should specifically be mentioned during transit verification of complete tour

programme of officers/officials by the Controlling Section.
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All the points of TA claim form should necessarily be filled by the respective officer/official

and no column should be left blank. Leaves taken (EL, CL etc) and absence from camp

mentioned in point No. 7 of TA claim form should be verified and signed by the AAO/Sr.
AQ of Controlling Section.
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Followed tour programme duly approved by Competent Authority, should be attached with
the TA claim.
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After checking/verification of points mentioned above, dispatching the TA claims to

Claim Section should be ensured.
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