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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (Audit-I)
ODISHA: BHUBANESWAR

gRg3/Circular

fawa/Sub:- smfafat & 1001120 weg wfy Brere R smqpfafy # arfy weror e mde

Calling for applications for speed test in Shorthand at 100/120 w.p.m
from the Stenographers

TEATHT & IF HEAT 191-FaRy (¥1.) (o) T.3MR/03-2021 Ak 31.08.2021 3R Fwamerd
e faer aRa 5/ 2021 e 2/11/2021 3R Fearer e f&er 2022 @ aRay dear 14 Raifha
30/6/2022 & 3THR, 3MIARE #F 100/120 e 9y Fefe @ afd aleror # 39ftwa g & v
sTod RIS & 3rdea IHART e S 1 Fied 3EeRt fr wear @9 2

Pursuant to Headquarters Letter No. 191-Staff (Estt) ( Tule) A.R/03-2021 dt 31.08.2021 &
Headquarters Examination Wing Circular 5 of 2021 dt. 2/11/2021 and Headquarters Exam. wing
Circular No. 14 of 2022 dt. 30/6/2022, applications ate invited from intending Stenographers to
appear speed test in Shorthand at 100/120 w.p.m. The number of chances admissible is three.

YTEal AT9ES/ Eligibility Criteria:
F AR S gRe F IRFARE & Haet F Pgwd gu § A Deel oRder e of a
L Y oferoT  So & a :

Officials who are initially appointed in the Cadre of Stenographer and have completed the
probation period are eligible to appear the Speed Test.

Duration of Speed Test

TS ¢¥e & fAw 100/120 e gfar fAsre & a1fd @ 36T a1 B # 10 Bee & saow
fer Srwem AR 3ES W FYE F AW & gEfhes A seen| gfdees 3afY 100 g g
fAde Aol & AT HIST 7 40 e 3R BE & 55 @ee 3R 120 weg ofy Aae ot & fAv 3EEh
#H 30 fAse 3R B & 45 e )

Dictation of 10 minutes in English or Hindi at the speed of 100/120 words per minute will
be given for the speed test followed by transcription of the matter in Computer. The transcription
period is 40 minutes in English and 55 minutes in Hindi for 100 wpm category and 30 minutes in
English and 45 minutes in Hindi for 120 wpm category.
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I HdGA Heldel GTAT F Giefor va qfiem  (Sardien-1) 3egeer 7 20/07/2023 F AT 3 Tg
STAT &Y FOhA Tl | TS (TF-), UTTSSl & 3FHCaR AT Heftid YRITHe el o AedH O faftad
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Intending  Stenographers of O/o the PAG( Au-l) & AG(Au-Il) may submit their
applications in the enclosed proforma to the Trg. & Exam (Au-I) Section on or before 20/07/2023.
The candidates of AG (Au-II) establishment may submit their applications duly filled in through
their respective Admn sections. Applications once submitted cannot be withdrawn and incomplete
applications will not be entertained.

g&T
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Dy. Accountant General/Admn

Memo No.Trg. & Exam. /01//05/23-24/258 Date: 12/07/2023
Copy for kind information and necessary action forwarded to:-

I. Secy to PAG (Au-I)/ AG (Au-II) Odisha.

2. Steno to DAG/Admin, O/o the PAG(Au-I)

3. Steno to Sr.DAG/Admin, O/o the AG( Audit-11)

4. B.O./Admin., O/o PAG (Aul)

5. B.O/Admin/Trg & Exam, O/o the AG (Audit-Il), for wide circulation and to forward the
applications so received to the SAO Trg. & Exam (Au-I) on or before 20/07/2023.

6. Sr.Audit Officer Admin, O/o the AG( Audit), Bihar Patna with a request to intimate Ms.
Pratibha Kumari,Steno-I1, who is on deputation.

7. SAO/Admin , Regional Training Institute, Ranchi with a request to intimate Sri Ashis
Ranjan, Steno-II who is on deputation.

8. AAO/DA & R. Cell with the request to upload in office website

9. Notice Board Main Office. .

10. OOC Guard file
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Sr. Audit Officer/Trg & Exam



Form of application for Stenographers’ Speed test in Short hand at 100/120
words per minute

1 Name & designation of the
Employee

2 Employee ID No

Date of joining

(OS]

B Date of completion of Probation

. Speed of Short hand on the basis
of which recruited i.e please
mention 80 or 100 w.p.m,

6 S1. No. & Page No. of Gradation
list of 2021

7 No.of chances already availed

8 Medium of answering
(English/Hindi)

9 Signature of the candidate

10 | Contact Number

11 | Recommendation of the Branch
Officer/Admn

Declaration by the candidate: I S/Sri/Smt/Miss/....cccvveeeineeninnnnnnn Steno has been
recruited on the basis of Speed test in the shorthand at 80/100 word per minute.

(Full signature of the Stenographer)




