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As per Rule 11 (2) of Official Language Rules, 1976 forms and headings of registers used
in any Central Government Offices shall be in Hindi and in English. As per para 2.19 of the
Manual of Official Language Hindi, Hindi headings should come first followed by English
headings and the types used for Hindi letters should not be smaller in size than that used for
English letters. In addition, as per para 2.23 of the Manual cited entries in registers
maintained in offices located in ‘C’ region are to be made in Hindi as for as possible.

In compliance of the above, all the sections are directed to write titles and names of all the
files and registers in Hindi. In addition to this, notings, forwarding letters and forms which
are standard in nature, in respect of periodical returns due to HQ Office as well as other
Central Govt. Offices should also be in bilingual. Hence all the sections are directed to
forward the list of files and registers, periodical returns along with its notes, standard
formats and forwarding letters to Hindi Cell by 25.04.2023 for preparing their bilingual
standard versions.
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