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H.AT. I/TEET Feq/ 0. 97.597./37.971./23-24 fei®:  17.04.2023
9ia= & / Circular No. 04

TSATIT A=A § He e arfis Frdwm & sqar wreat w ot 3 faffe
e 30 Fiaerd g | AT ®0 & e feeaforat o gaamat F Rt /et =7 waemr giefom
for STTa € ofe wfeers wreeT / foedt srqare & off w=fite fro st & 1 2 Ao 7 SN #v
feoquft Bq s e faaT s

As per the Annual Programme for the Official Language Implementation, the target
prescribed for noting on files is 30%. Hindi/English versions of some commonly used notings,

designations are circulated herewith and displayed in the Public Folder / Hindi Translation. Target
for noting may be achieved utilizing these phrases.

Administrative approval may be obtained ECUCGIGED FAHTE e T S
Acknowledgement is awaited RIECIEIR GG

Action has already been taken in the matter TH AT § FATs Tg T ST ﬂeﬁ ?
Admissible expenditure PIB R

Approval may be accorded ai'lﬁ?{q CHGRET S

As hereinafter provided ST THF T9HTT IqSTET g

As modified TT TInTae

Attention is invited to circular /office memo no. -- | FqTyeFg L - F TROE/FETET
--dt.....on the subject cited. 9 ... F7 A7 e ¥

Audit findings are discussed in the succeeding | SrgTq¥rerr fewt &t ==t s TR H
paragraphs T %. |

Brief note is placed below gferey 7 9 @7 g

Bring into notice T | &TAT 7

Circulate and then file Tag A#Faal Ff fear wrea ¢
Competent authority’s sanction is necessary T gt $it q’al-ﬁ EIEERET
Copy enclosed for ready reference TeTe ey & forg giafefd gav
Copy forwarded for information/necessary action AT /AT FTLATE, o forg giaferfa
Decision is awaited Aot &t gefaT g .
Deduction at source T 9¢ F29T

Draft has been amended accordingly HIET/TET TEAHTL gerrfaa BT T g
Discretionary power IECETIRETES

Draft for approval a&*&:ﬁwﬁ qgtar

Do the needful HAFITF FTLATE F5

Enclosure ERGARED

Expedite action Freare ot &%

Explanation may be called for TACE 0T WT ST

Exigency CISAURETR  ECPERI

For necessary action AT FTLATE & [0

For approval AqHIEATS

For comments feooft & form

For consideration IEEIRALS

For orders argerrd




For information and guidance AT ¥ grred & form
For verification AT & (o0
In addition to F sfafea
In advance TEd q
In compliance with T SAAITAA F gu/ Ea CREIEE] Eey
In connection with ER LR
1 In the light of / in view of Tl 4T | T T
May be informed T{[%T{ ERIESIY
May be sanctioned S / oiFa ERIEEI
May be treated as urgent =7 o g 9T THAT ST
May please furnish the requisite information FOAT srufera AT ¥
Notwithstanding F g T 1 /% g gy off
Not traceable TdT ARl @ Rl e
Observance of rule et &7 9T
Office copy/fair copy for signature FraterT wie / FEes, aia gearad
Provision exists in the budget for incurring the | 57e] Breg 99 F e =7 F fw ase o
expenditure during the current financial year. ST T T =;Q, |
Pending cases may be disposed of expeditiously e mreer oftsr FaerT s
Reminder may be sent E R ST AT
Sanctioned as proposed ToT TEATIET T g / TEE F AT HX
Subject to the provisions of F 3uedt & T
Submitted for perusal CCCIEGID] T
Through proper channel SELE UL
Timely compliance may be ensured THT UL ATATAA gﬁf?aﬁ 2 forgr sTU
Unbiased opinion Aoger T
Without delay CIEEE]
Without fail g9y [ famr ==
Yours sincerely/ Yours truly EICED
Yours faithfully T [ 9ge4T
Asst. Audit Officer eI AGTILET S IREDEA]
Sr. Audit Officer qﬁsa T SAteeT
Sr. Dy. Accountant General/AMG-1 s Iq HgTa@ L / T9ma Ud TTYH. 1
Works AT
Civil and Forest e g aq
Principal Accountant General T IIET%’@'F#'TIT

TETT HETETohTE & AqHTEA F ST |

gfaferfo:

w

EIR srferart/ RS e
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