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As per HQrs letter No. 297 lStalf Disc-l/ O3-2O21, dated 03.02.2023, The e-

LM on 'Prevention of Sexual Harassment of Women at Workplace, which is a selfJeaming

module, has been prepared by iCISA and has been hosted on the SAI Training Portal.

All officials are requested to ensure the completion of the eLM on Sexual Harassment of Women

at Worlglace.

The process for the Completion of e-LM is as under:

l) The [ramer can login to LMS Portal (https://training.cag.gov.in/Lms_Login.aspx) by

entering their SAI Portal Login ID and Password.

2) The learner needs to enroll for the eLM under the "General Course" tab, by clicking on

tick mark of "Prevention of Sexual Harassment of Women at Workplace", and then press

"Enroll for course" tab.

3) The main menu consists of Introduction, 3 segments, and end course evaluation, with

brief descriptions of each segment.

4) Based on the understanding of each segment there is a module exam consisting of 4

MCQ question. The learner needs to complete each segment, after undertaking module

exam and then to proceed to next segment.

5) After the completion of all segments of the eLM, the learner must undertake an end-

course evaluation test, consisting of30 MCQs. This evaluation test is mandatory for the

completion of eLM and issue of Certificate ofcompletion.

6) Leamer has to satis! the evaluation criteria and has to pass the endrourse evaluation test,

then after the eLM course completion certificate is issued to the leamer. The learner can

take printout of the ceftificate.

7) The leamer can subrnit the eLM course feedback in the form with ratings from 0 to 5.

All Staft Members are directed to submit the Completion Certificate of eLM Sexual

Harassment ofWomen at Workplace to Admin Section latest by 30.06.2023.
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sfrRfr:-
1) Secretary to Pr. Accountant General

2) Sr. PS to Pr. Accountant General

3) PA to Sr. Deputy Accountant General./ Admn

4) PA to Deputy Accountant GeneraUAMG-I

5) PA to Deputy Accountant GeneraV AMG-II

6) PA to Deputy Accountant GeneraV AMG-III

7) Circular File

8) EDP Cell (for uploading on the oflice website)

9) A1l the staffmembers (Through CAG Email)

10) Extra (including Notice Board)
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INSTRUCTION MANUAL FOR CL]\{
on

'oPrevention of Sexual Harassment of Womcn at Workolace"

l . Login to Learning Management Sl stem (l,MS) of SAI : Thc l-car-ncr can ltlgin to t,MS portal

S:,rflallll ) by cntsring thcir cnrail icl and password.

Learning Managerner1t Sy€tem (LMS)
Olfic€ of the Conlptrolle| arr.l Atr(lit." Cerierrl ol lrl€lia
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2. Enrollment ofcLM :

Thc leamer nccds to enrol for thc ELM undcr thc "Gcncral Courscs" tah, by clicking on tick
mark of "Prcvenlion ofsexual harassment ol'women al workplace". and then press "Enroll for
course" lab.
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3. Main Menu of thc c-Lcarning i\lodulc:

Thc Main rne'nu consists oflntrodl('lion. i scgnrcnts. and cnd-coursc cvaluation, with bricldcscription of
cach scgnrcnl.
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.1. Module exam: Bascd on thc undcrstanding of each scgmcnt, therc is a module exam consisting of 4
multiplc-choicc questions. (total 12 qucslions in 3 scgments). The leamcr needs to complete erch
segment. after undertaking nlrdule exanr arrd then to proceed to next segment.
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5. End-course evalustion Test:
. After the completion ofall the segments ofthe ellvl, the leamcr has to urrdertake an end4ourse evaluation

tsst, consisting of30 MCQs. This evaluation test is mandatory lbr thc completion ofcLM and issue of
Certificate of completion.
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6. Course Completion Certificete:
If the leamer satisfied thc evaluation critcria and passcs thc clrd-coursc cr-aluatiott tcst. thcn the

ELM cotrrsc cornpletion certificate is issucd lo thc lcanrcr. lhe leamer can take printout oflhe
cenificate.
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7. el,M Fecdback lbrm:
The leantcr carr subrrit tlru cl.\t ctrtrr:u li:qdbarl( iu thc fblm with rxtings troDr 0 to 5

Course Feedback
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