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qR9= / Circular No.34

fEaT g@areT 2022 F q9TIH §HIEIE | HIUSH AT & qATT & ST I To5a
T T FHET g e it vt fRrrfert & et # A R #wE srumersd S faw
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‘ Following directions are issued in view of the recommendations furnished by the
committee constituted on the basis of CAG’s suggestions in the valedictory function of
Hindi Fortnight Celebrations 2022 for strict compliance.

1. TeraTST Sfar A &t Ry 3(3) F dgd Sl gl s fawrdt § s R s g |

Documents issued under section 3(3) of Official Language Act 1963 are to be issued in
Hindi/bilingual

TroraTeT srferfaem i e 3(3) & dga o wsft A gerast e fGardy § s o
ST |

All the following documents issued under section 3(3) of Official Language Act 1963
should compulsorily be issued in bilingual.

\)/ AT 3129/ General Orders (Circulars, Sectional Orders, Sanction orders,
Notices, Office Orders, Memo eic. )
2. e A7 / Administrative Reports
3. fAwgres 9T/ Performance Reports
4. @rarer i ued s=1 0912/ Audit Reports and other reports
5. &L/ Agreements

‘ﬁ/ ffasTu / Contracts

7. "Feq / Resolutions

8. HATIg=ATTE / Notifications

9. 99/ Rules

10. @Tgad / Licenses

11. 9=fie / Permits
\}2./%“{ TR % A1fed /Notice inviting tenders

13. go<rg fRaTe / Parliamentary Reports

14, 694t ged  qIT WEATEy 91 w9 FEiedl &1 g faaefvEi e

Parliamentary Questions and Returns/Reports due to Hqr. Offices and other offices



FYYFT FEITEY] I FEITET FIAAS 4f3T9] FT Ig 713 g1 13 08 zwarEs 247
Sz g95t1 &7l g1 F d9 A7 s & fAvarfad e ard g g sl R amd &

1t shall be the responsibility of the person signing such documents to ensure that such
documents are made, executed or issued both in Hindi and in English.

2. TR ey oAl F S Faw {H A € Rarsmar g

Letters received in Hindi have to be replied in Hindi itself.

TrTeT 92y 1976 % 7w 5 ¥ afag & & Bd & onfe & seaw 8y ame &
srorter i B R | |

Rule 5 of Official Language Rules 1976 stipulates that communication from a
Central Govt. Office in reply to communications in Hindi shall be in Hindi.

3. g qUFTY Frgiergt F |y 55% v FE / fwrf 7 €

55% of correspondence with Central Govt. offices should be in Hindi/bilingual

T HEHTL GIOT ST rsrAray fEat o arfies sl & srqame <o ¥ fafe e
o¥ fearfa s weardl argterg & 35 gl STt & Gsrarel g6 gAl w1 55% el
fearsht # grT stfa 2 | gEmTed 997 g9y A% "ear wEiddl § 30 Ao
faazfort & AT s var fGerdt & dare o so 1 ag giRfes e so
HEATT TAT S &g qLHTL] FIATAT H] 9] ST 77 AT qf &9 8§ F 7 87
ool s & R St T a1 R T ¥ o e #§ Ry s

As per the annual programme of Official Language Hindi issued by the Union
Govt. 55% of the original letters sent to various Central Govt. Offices located across the

country, should be in Hindi/ Bilingual. Forwarding letters which are standard in nature, in
respect of periodical returns due to HQ Office as well as other Central Govt. Offices may
be prepared in bilingual. It may be ensured that correspondence with Hqr.Office and
other central government offices are done originally in Hindi. The letters sent fully in
Hindi may only be considered as correspondence in Hindi.

4. HIS! H 30% feoqur wf B / v A gy

30% of notings on files should be in Hindi or bilingual

arfde: FTdww 2022-23 F sgam 4§ feoqor 5 2 Rafia wew 30% 21 76§
STETOTeT JTH FH=TRAT 1 feoqor, sy s T sy sraterfia seiemt & fro &8 a7
T faT ST € 1 & et 3 o awer Y w7 o By so g o free
A=HTSE [04.08.2021-E-saral-hindi-kosh.xlxs(cag.gov.in)] & $-H7e T F19T TTI0ee
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According to the Annual Programme 2022-23, the target prescribed for notings in
the files in Hindi is 30%. Hindi shall be used for noting, drafting and for such official
purpose by employees who possess proficiency in Hindi. Routine works shall be
executed using simple Hindi, for this E saral vakyakosh may be downloaded
[04.08.2021-E-saral-hindi-kosh.xIxs(cag.gov.in)] from CAG website. The list of phrases
for noting purpose circulated among staff and the phrases printed inside file covers may
be utilized.

AT STTATT ERT 9% 1 GIA1997 [ 979 3 13ty 7 sga avft yy=, o7 o0
(71 SH1T F), W@e &9, Tz T g7 9 70 &7 & 21 &1

It may be ensured by the General Section that all the forms, Letter heads (all types of),
rubber stamps, name boards and notice boards are prepared in bilingual templates.
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2 \
o Wb
L}{\(}\P\%

afes AaradieT sl / 4 e

¥t @ag AfEF18 / All Group Officers
aft .99 stfasraTor / All Sr.AOs
¥t FTATT/ All Sections

e FTATHT FL / Br.Office Thrissur

YAAT9g / Notice Board
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