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In order to reduce the difficulty faced by the officials in Booking Air Tickets
directly from the Travel Agents and to avoid the delay in settlement of ticket charges
availed on credit basis, a new system has been introduced with effect from 16th
November 2022 wherein the office will book the air tickets from M/s Balmer Lawrie &
Company Limited (BLCL), on official journey of officers outside the State for Training,
Discussions, Conferences etc. Senior Audit Officer/Entitlement section is appointed as
Nodal Officer for the above purpose. Officers intend to avail the above facility may
submit a requestthrough their official email specifying the details (Full name, Age, sex,
emailid, mobile number, date of travel, preferred time of travel (FN/AN), journey
details(From/To) etc.,to Entitlement Section (enttersa.ker.au@cag.gov.in). Copy of the
order/authority for tour/training may also be attached in the email.
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On receiving the request, Entitlement section should send to BLCL
scanned copy of the letter addressing to M/s Balmer Lawrie & Company Limited
(BLCL), over the signature of STAO/Entt, specifying the details of tickets to be booked,
through email. BLCL after booking air tickets should send copy of tickets to concerned
officers with copy to Entitlement section. Entitlement section on 10" and 25" of every
month should prepare and submit Tour Advance Bills for the amount of flight ticket in
the name of those officers who availed the facility and payments to be credited in
favourof BLCL. A monthly statement showing payments made against each air tickets
booked may also be sent to BLCL.
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The officers should submit the final TA claims within the time limit of 15
days as in the case of bills with Tour Advance. If the final TA bill is not submitted
within the time limit, the entire advance with penal interest will be recovered from the
pay and allowances for the next month.
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This is issued with the approval of Prl. Accountant General (Audit) II).
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