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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I1),
KERALA, THIRUVANANTHAPURAM
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TRas / CIRCULAR No.22
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Sub: Preparation of Annual Calendar for RTI. Chennai for the year 2023-24-

reg.
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A detailed Training Needs Analysis has to be done for preparation of RTI,
Chennai Training Calendar for the year 2023-24. All individual employees shall initiate
the exercise by assessing their training requirements for the year in consultation with
their Section heads and enter the details in the SAl Training portal.
In this regard, the following instructions are issued:
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All the Officials shall complete the TNA requirements in consultation
with their section heads using their individual login in the SAI Training
Portal before 03 November 2022.
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Asst. Audit Officers in charge of each Sections in HQrs office shall
ensure the completion of TNA requirements in SAI Training Portal and
may forward a reportstatus of officials working under them
before 07 November 2022 as per the format attached.
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In casc of officials in Audit parties, Headquarters Section shall intimate
the Scnior Audit Officers in charge of each party and provide the status



of completion of TNA requirements of all Officials belonging to that
wing.
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Ielp files containing the procedure for completing the Training

requirements process are placed in public folder ——» Admin —— TNA Help

files & Format [or reference.
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This is issued with the approval of Principal Accountant General.
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Information regarding Training Need Analysis

Name of Section

Total Number of officials in the Section
(excluding MTS)

| Number of officials registered on SAI
Training Portal

" No. of Officials who have completed
TNA process in SAI Training Portal.




