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As per the Annual Programme for the Official Language Implementation. the target
prescribed for notings on files is 30%. Hindi/English versions of some commonly used notings,
designations are circulated herewith and displayed in the Public FolderHindi Translation.
Target for noting may be achicved utilizing these phrases.
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Acknowledpement is awaited

Admissible expenditure
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Administrative tribunal

AT AfdE

Approval may be accorded
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" Annexure

As hereinafter provided

As modified
Bricf note is placed below

Bring into noetice

HATAF

SIHT S8 T9=TT S94(9d 8 . ]
| et

wifdva Az H= @ 2 g

ST H AT

Circulate and then file
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Competent authority’s sanction is necessary

Copy enclosed for ready reference

denre ¥ F o wiafats geer

Copy forwarded for information/necessary action
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Decision is awaited

Deduction at source
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Discretionary power
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For necessary action
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For consideration
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For orders

For information and guidance
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May be informed

May be sanctioned
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May be treated as urgent

May please furnish the requisite information
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Notwithstanding
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Not tracezble
Observance of rule
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“ On probation
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- Order may be issued
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Sanctioned as proposed

Subject to the provisions of
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Unhiased op‘nion
Without delay

Without Teil
Yours sincerely’ Yours truly

" Yours faithfully
AsstAudit Officer
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