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The All Jleads ol the Department i AL AD

vas perthe enclosed list -having the cadre of Senior Audit OfTicer (Comm resaly!

Subject:  Disposal of representation for up-gradation of APAR 2021-21 through
SPARROW,

Sir‘Madam.

The Competent Authori v has decided o follow the online procedure for disposal of the
representation for upgradation of APAR 2020-21 for Senjor Audit Officers of Commercial
Cadre. The following work Jlow will be followed Tor dealing with the representation for
upgradation of APAR in SPARROW

Step 1 { Worlkflow ' r
9 / PAR Custodian/CR Section, afier receiving the representation from the Officer

(s) will create/update workflow and click on update button for defining the
representation workflow ol the specified pertod tor which representation is
submitted by the Officer.
|

i After that PAR CustodianCR Section will forwad the representation of the
i Officer 1o the Camperent Authority {DAL (Commercial. Coordination and
] Local Bodies)! . '

3. | The Competent Authori ty will forward the representation to the Reporting and
the Reviewing Authority for their-comments.

4. | The Reviewing and the R cpbﬂing Authority will forward their comments to the
Competent Authority.

! .
! 5. 0 After final decision of the Competent Authority is obtained. the PAR '
I‘('uslodi;m CROSeetion will forward the complete APAR along with the
{ decision of the Comipetent Authoriy to the Officer (disclosure).
0. !.—'»\Ih-:r accepiance by the Olfficer. the APAR will be closed and the PAR
l Custodian/CR Section will send the APAR o Central Custodian.

[t is requested that top priority may please be given so that all the pracedure may be

completed by 31.03,2022.

Yours faithfully,
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