
dk;kZy; iz/kku egkys[kkdkj ¼ys[kkijh{kk& izFke½ e/;izns'k]vkWfMV      Hkou] >kWlh jksM] Xokfy;j  
 

   fnukad%& 26/04/2021
dk;kZy; vkns’k& 14

fu/kkZfjr izi= esa fuEufyf[kr izfrfu;qfDr gsrq nks izfr;ksa esa vkosnu i= lewg vf/kdkjh ds ek/;e ls 
vkeaf=kr fd;s tkrs gSaA 
'krsZ%& tks yksx Xokfy;j ls ckgj dk;Zjr gSa] os viuk vkosnu lewg vf/kdkjh dks QSDl }kjk
fu/kkZfjr izi=k esa HkstsaAftu O;fDr;ksa dks iwoZ izfruf;qfDr ls ykSVs rhu o"kZ iw.kZ ugha gq, gSa mudks
vkosnu djus dh ik=krk ugha gSAftu O;fDr;ksa dk p;u gks tkrk gS] mUgsa fdlh Hkh ifjfLFkfr esa
viuk uke okfil ysus dh vuqefr ugha nh tkosxh A izfrfu;qfDr ls okil ykSVus ij mudh
inLFkkiuk bl foHkkx ds Xokfy;j ;k  Hkksiky fLFkr dk;kZy; esa dh tk ldrh gS A
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O/o, RTI, 
Prayagraj,
U.P.

 

DEO DEO Grade-A or Grade-B having good
knowledge of computer and proficiency
in English & Hindi typing.
Desirable to perform the clerical work
such as purchase of stationary items. 
Maintenance  of  Stock/store  of
stationary items and issue therof.
Maintenance  of  Service  book  of  all
officers and staff.
Deputation/Requirement  related  works
etc.
Caretaking work of RTI.

Deputation  basis  on
usual  deputation
terms.

56 
years 
 

 
gLrk@&

ofj"B ys[kkijh{kk vf/kdkjh@iz'kklu&11
   fnukad%& 26/04/2021

izfrfyfi lwpukFkZ ,oa vko';d dk;Zokgh gsrq &

1 lfpo] dk;kZy; iz/kku egkys[kkdkj ¼ys[kkijh{kk& izFke½ e/; izns’k] vkWfMV Hkou] Xokfy;jA
2 mi egkys[kkdkj ,-,e-th&  V¼iz'kklu½]  dk;kZy; iz/kku egkys[kkdkj ¼ys[kkijh{kk& izFke½ e/; izns’k]
vkWfMV Hkou] Xokfy;jA
3  ofj"B  mi  egkys[kkdkj  ¼iz'kklu½]  dk;kZy;  egkys[kkdkj  ¼ys[kkijh{kk&  f++}rh;½  53&vjsjk  fgYl]
gks'kaxkckn jksM] Hkksiky] —i;k fu/kkZfjr izk:i esa  vkosnu ¼nks izfr;ksa  esa½  izkIr dj@fujad izfrosnu bl
dk;kZy; dks mYysf[kr fnukad rd vko';d :i ls Hkstus dh O;oLFkk djsa A
4 mi egkys[kkdkj@,-,e-th&  I] @,-,e-th&  II]  @,-,e-th&  III/  @,-,e-th&  IV/@,-,e-th&  V]
dk;kZy; iz/kku egkys[kkdkj ¼ys[kkijh{kk& izFke½ e/; izns’k] vkWfMV Hkou] Xokfy;jA
5 mi funs'kd] dk;kZy; egkfuns'kd ys[kkijh{kk ¼dsnzh; izkfIr½] ubZ fnYyh] 'kk[kk Xokfy;j] —i;k fu/kkZfjr
izk:i esa vkosnu ¼nks izfr;ksa esa½ izkIr dj@fujad izfrosnu bl dk;kZy; dks mYysf[kr fnukad rd vko';d
:i ls Hkstus dh O;oLFkk djsa A
6 mi egkys[kkdkj@iz'kklu] dk;kZy; iz/kku egkys[kkdkj ¼ys[kk ,oa gdnkjh½ izFke] e-iz-] Xokfy;j] —i;k
fu/kkZfjr izk:i esa vkosnu ¼nks izfr;ksa esa½ izkIr dj@fujad izfrosnu bl dk;kZy; dks mYysf[kr fnukad rd
vko';d :i ls Hkstus dh O;oLFkk djsa A
7  ofj-  ys[kkijh{kk  vf/kdkjh@iz'kklu&  12]  13]  14]  lkekU;  vuqHkkx]  dk;Zikyu  'kk[kk]  fof/k  d{k
¼izf'k{k.k½ ,oa xksiuh; d{kA
8  ofj-  ys[kkijh{kk  vf/kdkjh@vkbZ-  ,l-  ,.M  Mh-,-lh  dks  bUVªkusV  ij  Administration  -
Personnel fyad ,oa dk;kZy; dh csclkbZV ij viyksM djus gsrq izsf"kr A
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9 Jh vEcqt dqekj ik.Ms; @ l-ys-i-v- dks bUVªkusV ,oa bUVjusV ij viyksM laca/kh dk;Z djus gsrq izsf"kr
A
10  ofj"B  ys[kkijh{kk  vf/kdkjh@vks-,-Mh-&11]  vks-,-Mh-&21]lkekftd  {ks=&1  ¼eq[;ky;½]  vks-,-Mh-¼,e½]
lkekU; LFkkiuk] bZ-lh-ih-,-A
11 egkea=h] flfu;j vkWfMV vkQhllZ ,oa vkWfMV vkQhllZ ,lksfl,’ku] Xokfy;j
12 egkea=h] ,l-,-,l- ¼vkWfMV osyQs;j ,lksfl,'ku½] Xokfy;jA
13 egkea=h] ¼vkWfMV osyQs;j ,lksfl,'ku½] Xokfy;jA
14 lwpuk iVy@vkWfMV Hkou A
15 xkMZ Qkby gsrq ¼03 izfr;ka½A
  

ofj- ys[kkijh{kk vf/kdkjh @iz'kklu&11
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