
lLel ised Svllabus of ( ommercial Audit for 'f)epartmental Examination for Auditors'

Paper l: Book keeping and (iompany Accounts

Dulation: 2 Hours Maximurn Marks 100 Marks

Book Keeping 40 Marks
Accourting concepts and conventions

Single and Double entry

Books of Original Entry: Journal, sub-division ofjoumal, Ledger, Cash

Book

Trial Balance

Rectification of errors

Bank reconciliation
Bills of Exchange

Trading Account and Profit & Loss Account

Balance Sheet

I 0. Depreciation Accounting
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Company Accounts 60 Marks
Financial Statements of Cornpanies

Cash and funds flow Staternents

Receipt and Payrnents

Income & Expenditure Accounts

Accotrntiug Standard No. 1, 2, 3,4,5,6, 9, 10, 12 and 15 prescribed

under Section 133 of the Companies Act,2013

IndAS No 1,2,7,8,10,16,20,19 prescribed under section 133 of the

Cornpanies Act 2013

Books and reference material:
l. Double Entry Book Keeping by T S Grewal

2. Tulsian's Accountancy by P C 'Iulsian

3 Cornpendium of IndAS of ICAI



I)afi.{:

l)apcr 2: C-ommercial and Government Auditing

Duration: 2 Hours Maximum Marks: 100 Marks

Commercial Auditing
Nature and Principles of Auditing
Vouching and Routine checking

Audit of cash transaction: Receipts and Payments

4. Verification ofassets and liabilities
5. Frorn Trial Balance to Balance Sheet

6. Audit of Financial Statements

7. Review of Internal Control System

8. Audit Report: Qualification, disclaimers, adverse opinion, disclosures

& Certificates

9. Audit of Public Sector Undertaking

rt B: Government Auditing 50 Marks
I . Constitution of India (Articles 148 to I 5 1 )

2. Cornptroller and Auditor General's (Duties, Powers and Conditions of
Service) Act 197 I .

3. Regulations on Audit and Accounts, 2020

4. Comptroller and Auditor General's Auditing Standards

5. Cornptroller and Auditor General's Manual of Standing Orders (Audit)

Section II General Principles and Practices of Audit
Chapter: I General Principles and Practices

Chapter: 2 Audit of Expenditure

Chapter: -3 Audit o[Receipls

Chapter; 4 Audit ofAccounts ofStores and Stock

Chapter: 5 Audit of Comrnercial Accounts

Section III: Supptementary Audit Instructions

Chapter: 7 Audit of Contracts

Chapter: 24 Internal Audit
l. Perforrnance Auditing Guidelines (Basic concepts and knowledge)

2. Routine noting & drafting based on given official letters/matters
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Paper J: (lommercial Law and Service Regulations

Duration: 2 Hours Maxirnurn Marks 100 Marks

Pa rt A: Commercial Law 50 NIarks

L Cornpanies Act 2013 Chapters I to IV and Chapter VII to XII
2.'fhe Indian Contract Act, 1872

Suggested Books:

Cornpanies Laws/Cornmercial Laws by N D Kapur

rt B: Service Regulations 50 Marks
I CCS (CCA) Rules 1965

2. Irr-rndarnental Rules and Supplementary Rules, Part I made by the President

of India
r ('lrapler- II Definitions

'Chapter-lll General Conditions of Service
.Chapter-lV Pay

3 CCS (.loining Time) Rules, 1979

4. 'Iravelling Allowance Rules of the Union Government as contained in the

Cornpilation of Fundarnental and the Supplementary Rules, Part II rnade by

the President of India

5 CCS (Leave) Rules, 1972
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Papcr 4: Information Technology Practical

l)Lrration.2 Hours Maxirmum Marks: 100

Word 2013 35 Marks

Creating and managing documents, Forrnatting a document, Customizing
Options and Views fbr Docurnents, Configuring Docutnents to Print or Save,

Fonnatting Text, Paragraphs, and Sections, Creating Tables and Lists, Creating
and Modifying a List, Applying References, Inserting and Formatting Objects.

E,rccl 2013 40 Marks

Creating and Managing Worksheets and Workbooks: Creating Worksheets and

Workbooks, Navigating Through Worksheets and Workbooks, Formatting
Worksheets and Workbooks, Custornizing Options and Views For Worksheets

and Workbooks and Configuring Worksheets and Workbooks to Print or Save.

Cells and Ranges: Inserting Data in Cells and Ranges, Formatting Cells and

Ranges and Ordering and Grouping Cells and Ranges. Tables: Creating and

Moditying Table. Forrnulas and Functions: Applying Cell Ranges and

Ref-erences in Forrnulas and Functions.

l)ower Point 2013 25 Marks

Create and Manage Presentations. Creating a Presentation, Fonnatting a

Preseutation Using Slide Masters, Custornizing Presentation Options and

Viervs. Clonfiguring Presentations to Print or Save and Configuring and Present

Slideshows. Inserting and Fortnatting Shapes and Slides: Inserting and

Fonnatting Slides, Inserting and Formatting Shapes and Ordering and

Grouping Shapes and Slides. Creating Slide Content: Inserting and Fonnatting

Texl, Inser-ting and Fonnatting Tables, Inserting and Fonnatting Charts,

lnserting and Forrnatting Smart Art, Inserting and Formatting hnages and

lnserting and Fonnatting Media.

Books and reference material:
l. Microsoft Word 2013 Step by Step (Larnbert & Cox)

2 Microsoft Word 20I3 Fast and Easy (Edward Jones)

l. Word 2013 in Depth (Faith Wempen)
4. Microsoft Excel 2013 Step by Step (Frye)

5. Microsoft Excel 2013 AII-ln-One for Durnmies (Greg Harvey)

6 Excel2013 in Depth (Bill Jelen)

7 . M icrosofi Power point 20 I 3 Step by Step (Lambert & Cox)

8. Microsofi Power point 2013 AII-In-On€ for Dummies (Greg Harvey)


